PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMUKACBHI

UCIIOJIHUTEJIbHBIA KOMUTET OJIMOT
AJIBMETBEBCKOI'O MYHULIUITAJIb PAMOHBI
MYHUILUITAJIBHOI'O PAMOHA BAIIKAPMA KOMUTETHI
PACHHOPA)KEHUE BOEPBIK
«L»Mﬂ)ﬁn I. AJIBMETBEBCK N‘—’L

B cootBeTcTBUU ¢ PenepanbHbIM 3aKk0OHOM OT 2 Mast 2006 r. Ne59-®3 «O
NOpsiIKe paccMOTpeHust oOpameHus rpaxnaH Poccuiickoit ®enepauuny,
3akoHoM PecnyOmuku Tartapctan ot 12 mas 2003 r. Nel6-3PT «O06
obpamenusax rpaxnad B Pecry6nuke Tatapcran»

1. VYTBepauTh TMOPSIAOK pacCMOTpeHHs  OOpallleHuH  rpaxaaH
(TTpunoxenue Ne 1).

2. IlpaBoBOMY YNpaBIE€HUIO MCIOJHUTEIBHOTO KOMHUTETa paiOHa
(XannaHoBa A.B.) pasmecTuTh HacToslee pacnopsbkeHre Ha «OdHLHaTEHOM
nopraie IIpaBOBOM UHpOpMaLUH Pecny6nuxu Tarapcran»
(PRAVO.TATARSTAN.RU).

3. KoHTpOIb 32 HCIIOJIHEHHUEM HACTOSLLETO PacHOpsKEHUS BO3JIOXKUTH Ha
pyKoBoauTeNs anmnapata paiiona AgustyHosy P.E.
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IIpunoxxenue Nel

YTBEPXJEH

pacnopsbKeHHUEM HCIIOTHUTENBHOIO KOMHUTETa
AJNBMETbhEeBCKOT0 MyHHULIUNIAJIBHOTO paiioHa

oT« 27 » /ol 20 74P r.Ne S%~

[TOPAIOK
paccMOTpeHus oOpalleHHi rpaxaaH

1. OO01ue nosoXxeHus

1.1. Hacrosumii I[Topsgok paccMoTpeHusi oOpallieHui rpaxaal (naiee -
[Topsmok)  ycTaHaBIMBaeT  IpaBWiIa  IpUeMa, Yy4yeTa, PpEerucTpaluH,
pacCMOTpeHHUs] MUCBMEHHBIX W YCTHBIX oOOpameHuil rpaxzaaH Poccuiickoi
®enepanuu.

ITonoxennss Hactosimero Ilopsaka paclpoCTpaHSIOTCS Ha  BCe
oOpallleHHsl, KOTOpble MOJUIeXAT PACCMOTPEHHMIO B IOPSIKE, YCTAHOBJIEHHOM
®enepansHbM 3aKOHOM OT 2 Mast 2006 r. Ne59-®3 «O nopsake paccCMOTpEHHs
oOpamenust rpaxpaH Poccuiickoit ®enepamuu», 3akoHoMm Pecmy6nuku
Tarapctan ot 12 mas 2003 r. Nel6-3PT «O6 oOpamenusx rpaxiaH B
Pecny6nuke Tarapctany.

1.2. I'paxkmaHe BrpaBe OOpaiiaTbCsi ¢ NPEUIOKEHUSMH, 3asABICHUSAMH,
ajno0aMH Ha TrocyJapcTBeHHBIX s3bikax Pecmy6muku Tarapcrad, poaHoM
A3plKe WM Ha mo0oM JpyroM s3eike HaponoB Poccuiickont ®enepaiuy,
KOTOPHIM OHM BiagetoT. OTBeThl Ha NPEIJIOKEHHUs, 3asBICHMs, XKaloObI
rpaXkiaH JaroTcs Ha s3bIke oOpaieHus. B ciydae HEBO3MOXXHOCTH aTh OTBET
Ha s3bIKe OOpAlleHHsi HCIONB3YIOTCA TOCYINapCTBEHHBIE S3bIKH PecryOmuku
TartapcraH.

1.3. ITuceMeHHBIE OOpallieHus TpaXKAaH MOCTYMAOT B OpraHbl MECTHOIO
CaMOyIIpaBJIeHHs B BUIE NPeIOKEHUH, 3asBIEeHUIN U 5Kaiob.

1.4. OG6pamedue rpaxJaHMHA, H3JNOXKEHHOE B IMCBMEHHOM QopMe,
JOJDKHO colepkaTh 00 HauMeHOBaHWE OpraHa MECTHOIO CaMOYIpaBJICHHUS, B
KOTOPBIM HampaBiseTcsl NHChbMEHHOe oOpalleHue, JIH00 (aMWiIni, HMs,
OTYECTBO COOTBETCTBYIOLIETO0 JO/DKHOCTHOTO JMLA, JHOO JOJKHOCTH
COOTBETCTBYIOLIETO JIMIA, a TaKXKe CBOM (haMUIIHIO, UM, OTYECTBO (IIOCTIENHEE
— NIPY HAJIMYMHK), TIOYTOBBIHA ajipec, M0 KOTOPOMY HOJDKHBEI OBITH HANpaBlI€HEI
OTBET, yBeJOMJIEHHE O Iepeajpecaldd OOpalleHHs, H3JIOKEHHE CYIIeCTBa
TIPEIOKEHH S, 3asBICHHUS WM XKaJO0OBI, TUYHYIO MOANKCE 3asdBUTEN U Aaty. B
ciiyyae HeoOXOJUMOCTH K IMUCBMEHHOMY OOpaILEHHIO MPUIIAraloTCs JOKYMEHTBI
U MaTepuaibl 100 UX KOIHH.

1.5. OOpamenue, moctynusiiee B (opMe 3JIEKTPOHHOIO IOKYMEHTa,
JIOJDKHO COJEPXKaTh H3JIOXKEHHE CyLIeCTBa IPEAJIOKEHHs, 3asBICHUS WIIH
Kano0bl, (haMHJIHIO, UM, OTYECTBO (MOCeqHee — IPU HAIWYHMH) TPaKJaHHHa,



aZipec 3JEKTPOHHOU IOYTHI, €CIM OTBET JOJDKEH OBITh HampaBlieH B (opMe
3JIEKTPOHHOTO JOKYMEHTa, W IOYTOBBIA aJpec, €CIH OTBET AOJDKEH OBITh
HampaBjieH B MUCbMeHHOW (opme. ['paxkiaHUH BIIpaBe NPHIOXUTH K TaKOMY
obpaleHno HeoOXOIUMbIe TOKYMEHTHl M MaTepHalibl B 3JIEKTPOHHOH (opme
nub0 HampaBUTh YKa3aHHbIE AOKYMEHTHl U MaTepualbl WIM UX KONUU B
NMMCbMEHHOH (opMe.

2. IIpueM u nepBuuHas o6paboTka obpareHui

2.1. TlpueM nDUCBMEHHBIX OOpallleHUH HEMOCPEACTBEHHO OT TIpa)kaaH
MPOM3BOAUTCS JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a paboTy ¢
oOpaleHUsIMH TpaXKJaH.

2.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a paboTy ¢ obpaleHusMu
rpakJaH:

- IpOBEpsET NPaBUIIBHOCTD aJIpecallii KOPPECIIOHACHLIMH U LIEJOCTHOCTh
yTaKOBKH;

- BCKpBbIBa€T KOHBEpPTHI, MpPOBEpsSeT HAIW4YHE B HUX JOKYMEHTOB
(pa3opBaHHBIE OKYMEHTBHI TOAKJIEUBAIOTCSA), CKpEIUISeT TEKCT IIMChMa C
KOHBEPTOM;

- CHUMaeT KOIHH C MOCTYMHUBIINX OPUTMHAIOB JOKYMEHTOB (IIacIOpTOB,
BOCHHBIX OMJIETOB, TPYAOBBIX KHM)XEK, IEHCUOHHBIX YAOCTOBEPEHHUH U APYTUX
NOJOOHBIX NPWJIOXKEHUA K MHCbMY) W HAalpaBiseT YKa3aHHBIE IOKYMEHTEI
3aKa3HbIM IIUCBMOM I'PaXKIaHUHY.

2.3. OO6pameHus, MOCTYIUBILIKE 1o MH(OpMaLMOHHO-
TeJIeKOMMYHHKAIIMOHHBIM CETSM OOLIEro MoJIb30BaHMs, B TOM UYHCIIE IO CETH
WHTepHET, MPUHUMAIOTCS JODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a paboTy ¢
oOpaieHusMH rpaxaad. JlanpHeimas pabora ¢ 0OpalleHUsIMH, TOCTYHBIINMH
o WH(OPMALMOHHO-TEIEKOMMYHUKAL[IOHHBIM CETSAM OOILEro IMOJb30BaHMs, B
TOM 4YHCJIe TI0 CeTH VIHTEepHET, OCYIIEeCTBISETCS aHAJOTMYHO pabore C
MMHCbMEHHBIMHU OOpallleHUsIMH.

3. Perucrpanus nocTynuBILIUX oOpaIeHui

3.1. OGpalneHus rpaxaaH, MOCTYNUBIINE Ha GyMaX>KHOM HOCHUTENIe WK 110
HH(OPMALHOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETSM OOLIEro Mojb30BaHus, B TOM
yuciie 1Mo ceTH MHTepHeT, moajexaTr o0sS3aTeNbHOM perucTpanyvy B TEYEHHE
TpeX JHEH C MOMEHTa NOCTYIUIEHHUS B OpraH MECTHOI'O CaMOYIIPaBJICHHS.

3.2. TlocrynuBmme oOpaiieHuss pEerucTpupyroTcss B EnuHoi
MEXXBEIOMCTBEHHOH CHCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOoTa.

3.3. JIODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a paboTy ¢ obOpaleHusMU

rpaxkaaH:

- Ha JIMIIEBOM CTOpOHE IIEPBOTO JIMCTa MHCbMa B IPaBOM HIKHEM
CBOOOJHOM YINIy IIPOCTaBNIAET PETHCTPALMOHHBIA IUTaMI, B KOTOPOM
YKa3pIBa€TCA  HAHMEHOBAaHHE  OpraHa  MECTHOTO  CaMOYIIpaBJIeHHS,
PErHCTPAaLIOHHBIH HOMEp IOKYMEHTa M JaTa peructpauud. B ciydae, eciu



MECTO, MpeHa3HaYeHHOe VIS ILITaMIIa, 3aHATO TEKCTOM IIMChMa, IITaMII MOXEeT
OBITH MPOCTABJIEH B HMHOM MecTe, O0ECNeYMBAIOIIEM €ro IpPOYTEHHE, Kpome
JIEBOT'O BEPXHEro yria MUChMa;

- mpoBepsieT oOpallleHHe Ha MOBTOPHOCTh. B ciyuae, ecnu oOpaiueHue
IIOBTOPHOE, [eJIaeT COOTBETCTBYIOLIYIO CBA3KY B ENMHON MeXBEIOMCTBEHHOM
CHCTeMe 3JIEKTPOHHOIO JOKyMEHTO000pOTa C MEPBUYHBIM OOpalllEHHEM,;

- B pErucTpalMoHHON kapTe EnuMHON MEXBEIOMCTBEHHOH CHCTEMeE
3IEKTPOHHOIO JJOKYMEHTO00OpOTa yKa3blBaeT (aMHIMIO, HMs, OTYECTBO (B
cily4ae, eClId MMsl U OTYECTBO HEU3BECTHBI, YKa3bIBa€T HHUIIMAIIBI) FPaXKJIaHUHA
B MMEHHUTEJIFHOM MaZieXe M €ro IMOYTOBBIM M (MJIM) 3JIEKTPOHHBIN (B cilydae
HaJIM4Ks) aipec;

- eCJIM MMMCHMO TOJIIKCAHO AByMs U 6oJjiee aBTOpaMH, pErUCTPUPYET TOrO
M3 HUX, B aJpec KOTOpOro HOJDKeH ObITh HampaBieH oTBeT. [Ipu sToM B
periucTpauioHHON kapTe ENMHON MeXBEIOMCTBEHHOW CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO0OpPOTa B  COOTBETCTBYIOILEM IIOJI€  OTMEYAeTCs  IMpPU3HAK
KOJUIEKTHBHOT'O OOpaleHus;

- yKa3plBaeT COLMAIBHOE IOJNIOXKEHHE M JIBFOTHYIO KaTeropuro (TpH
HaJIMYKMH ) TpaXKJaHUHA;

- OTMeYaeT crnoco0 JocTaBku oOpaiueHus (IoyTa, HapO4YHO, JIUYHO H
T.IL.);

- KpaTKo (POpPMYJIHPYET CyTh PELIOKEHHS, 3aABICHUs W JKaJI0OBbI;

3.4. JlyOGnukaTel OOpalleHHif, IOBTOpHBIE OOpallleHHs, a TaKxXe
oOpalleHus, coAepKalye AOMOJHUTENbHbIE CBEACHHS K MEPBUYHO MOJAHHBIM
OOpallleHHsIM, CPOK pa3pellieHHs KOTOPhIX He HCTEK, PEruCTpPUPYIOTCA CO
CIEYIOIIMM MOPSIKOBEIM HOMEPOM C HCIIOJIb30BAHHEM COOTBETCTBYIOILUX
CBS30K JIOKyMEHTOB B PETHMCTPALMOHHON KapTe ENMHON MeXBeIOMCTBEHHOU
CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

3.5. Pe3ynpTaToM BBINOJIHEHUS TPOLENYPHl SBISAETCA pPErUCTpaLUs
obpallleHHs ¢ IPUCBOSHHUEM BXOAAIIEro HoMepa B ENIMHOM MeXBeJOMCTBEHHOU
CHCTEME JJIEKTPOHHOTO JOKyMEHT0000pOTa.

4. PaccMoTpeHHe o0palleHui

4.1. ObpalueHue, MOCTYHBILEE B OPraH MECTHOIO CaMOYIIPaBJIeHUS WA
JODKHOCTHOMY JIMILy, TIOJUIEXHT 0O0S3aTebHOMY PpacCMOTPEHHIO, CpOK
PacCMOTpEHHS - B TeYSHHE TPUALIATH JHEH CO JHS €ro peruCTpaLyy.

4.2. B HUCKIIOYUTENBHBIX CIyYasxX, a TaKKe B Clydae HalpaBlICHUSA
OpraHOM MECTHOTO CaMOYIpPAaBJIEHHs B YCTaHOBJIEHHOM IMOpsIKe 3ampoca O
TIpeJIOCTaBIEHUH HEOOXOMUMBIX JUIS PaCCMOTPEHHS OOpalleHusi JOKYMEHTOB
MaTepuajoB B TOCYIAapCTBEHHbIE OpraHbl, JApyrue OpraHsl MECTHOro
CaMOYIpaBIeHHss W HHBIM MJODKHOCTHBIM JIMI@M, PYKOBOAHUTENb OpraHa
MECTHOTO CaMOyIpaBJIeHHUs BIIPaBe NMPOIUTH CPOK PACCMOTPEHHMs 0OpallleH s,
Ho He 6ojiee yeM Ha TPUALATH AHEH, yBEIOMHB O MpPOMJIEHHH CPOKa €ro
PacCMOTpPEeHHs TpaXkIaHNHA, HAMIPaBUBIIErO O0pallleHHE.

4.3. O6paleHue, coaepixallee BOIpOCkl, peliEeHHe KOTOPEIX HE BXOTUT B



KOMIIETEHIIUI0O OpPraHa MECTHOIO0 CaMOYIIPaBIICHUS, HANPABISIETCI B TEUYEHHE
CEMHM IHEW CO IHS pEerucTpaluu OOpalleHHs B COOTBETCTBYIOLIHH OpraH WM
COOTBETCTBYIOLIEMY AODKHOCTHOMY JIUILYy, B KOMIIETEHLIMIO KOTOPBIX BXOJIUT
pellleHHe IIOCTaBIE€HHBIX B OOpallleHud BOIPOCOB, C YBEIOMIIEHHEM
rpakJJaHKHa, HallpaBUBLIEro oOpalleHue, o nepeaapecaud o0paleHusl.

4.4. 3ampemjaercss HampaBisATh Jkago0y Ha  pacCMOTpeHHE B
TOCyJapCTBEHHBIH  OpraH, OpraH MeCTHOTO  CaMOYIpaBJIeHUS  HIIH
JOJDKHOCTHOMY JIMIly, pelleHue Wiu neiictBue (Oe3meicTBHE) KOTOPOro
oOxaimyeTcs.

Ecnu B cBA3W ¢ O3TUM 3ampeToM HampaBleHHWE IKajloObl B
TrOCYylapCTBEHHBI  OpraH, OpraH MeCTHOTO  CaMOYIpaBJeHHS  HIJIH
JIODKHOCTHOMY  JIMI[y, B KOMIIETEHIIMIO KOTOPHIX BXOJIUT peIleHHEe
IIOCTaBJIEHHBIX B OOpalleHUU BOIPOCOB, HEBO3MOXHO, Xajioba BO3BpallaeTcs
rpaXJaHUHY C pa3biICHEHHEM €ro ImpaBa o00XajaoBaTh COOTBETCTBYIOIIEE
pelieHue uin aeictBue (0e3neicTBre) B YCTAHOBIEHHOM MOPSIKE B CY/.

4.5. OrBer Ha oOpallieHHe TOIIUCHIBAETCS PYKOBOOUTENIEM OpraHa
MECTHOT'O CaMOYTIpaBJ€HuUs, JOJKHOCTHBIM JIUIIOM, JIUOO yIIOJTHOMOYEHHBIM Ha
TO JIULIOM.

4.6. Ha nuceMeHHOe oOpalleHue, MOCTyNHBIIEe B OpraH MECTHOTO
CaMOYIIpaBJIEHUS WJIM JOJDKHOCTHOMY JIMIy, OTBET HallpaBiseTcs IO
IIOYTOBOMY aJipecy, yKazaHHOMY B oOpaliieHuH. B ciiydae, eciii B MMCbMEHHOM
oOpallleHuu CoAepXKUTCA MPOockOa HampaBUTh OTBET IO IJIEKTPOHHOMY ajpecy,
OTBET HaMpaBJseTCs MO JEKTPOHHOMY aJpecy.

4.7. OtBer Ha o0pameHue, MOCTyNHBIIEe B OpraH MECTHOTO
caMOyTpaBJIeHHUs WIK JOKHOCTHOMY JIULY B (pOpMeE 3JIEKTPOHHOIO JOKYMEHTAa,
HanpaBliseTCsl 3asABUTENI0 B (OpMe DIIEKTPOHHOIO AOKyMEHTa IO ajpecy
3NIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHUH, WK B TUCBMEHHO# (hopMme 1o
IIOYTOBOMY ajipecy, yKa3aHHOMY B OOpallleHHH.

5. ITopsmok paccCMOTpPEHUS OTAEIbHBIX 00paleH i

5.1. Ilpu moiy4yeHUU NMUCbMEHHOro OOpalleHHs], B KOTOPOM COAEp)KaTcs
HeLleH3ypHbIe JINOO OCKOPOUTENbHBIE BBIPAXKEHUSI, YTPO3bI XKU3HH, 310POBBIO U
UMYILECTBY AOJDKHOCTHOTIO JIMIIA, @ TaKXKe YJIEHOB €ro CEMbH, OpraH MECTHOIO
CaMOYIIpaBJI€HHs, BIIpaBe OCTaBUTh oOpalleHHe Oe3 OTBeTa IO CYILUECTBY
IIOCTAaBJIEHHBIX B HEM BOIIPOCOB M COOOIIUTH Ipa)KAaHUWHY, HalpaBHUBLIEMY
obpalleHre, 0 HeJOIMYCTUMOCTH 3/10YNOTPEOIEHUS IIPABOM.

5.2. B cmydae, ecnu TEKCT NMUCBMEHHOrO OOpallleHHss He MOJAaeTcs
NPOYTEHHIO, OTBET Ha OOpallleHHe He IAeTCsA U OHO He MOJJIEXKHUT HaIpaBIECHUIO
Ha pacCMOTPEHME B rOCYNapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS]
WM JOJDKHOCTHOMY JIMLy B COOTBETCTBHMM C MX KOMIIETEHIMEH, O 4YeM B
TEYEHUE CEMU JHEH CO JHS PEerucTpalyy oOpalleHus coo0IaeTcs rpaXxJaHuHy,
HalpaBHBLIEMY OOpallleHHe, ey ero ¢paMuIus U MOYTOBBIA aJpec MOJAalOTCs
IPOYTEHHIO.

5.3. B cny4ae, ecnu B oOpallieHuH rpakJaHUHA COAEPXKUTCS BOMPOC, HA




KOTOPBIM €My HEOJHOKPAaTHO JaBaJlUCh OTBETHI IO CYLIECTBY B CBS3M C paHee
HanpabsieMbIMU OOpallleHHsIMH, U IIPH 3TOM B OOpallleHHWH HE MPHBOISTCS
HOBBIE JIOBOJBl MM OOCTOSATENbCTBA, PYKOBOAUTENh OpraHa MeCTHOTO
caMOyIIpaBJIeHUs, JOJDKHOCTHOE JIMIO0 JUOO YHOJHOMOYEHHOE Ha TO JIHMIIO
BIIpaBe NPUHATH pelleHHe O 0€30CHOBATEbHOCTH OYEepPEOHOr0 OOpalleHHs |
IPEKpaIlleHUU NEPENUCKH ¢ TpakJaHMHOM 10 JaHHOMY BOIIPOCY IMPH YCIIOBHH,
4TO yKa3aHHOe oOpallleHHe U paHee HallpaBliseMble OOpallleHHs HaIPaBIIsIHCh
B OAMH M TOT >X€ OpraH MeCTHOT0 CaMOYyIpaBJieHUs, WJIH OOHOMY U TOMY K€
JNODKHOCTHOMY Jsuily. O J[aHHOM pellleHWH YyBEeAOMJISIETCS TpaXKIAaHuH,
HamnpaBHUBIIHI oOpaleHHe.

5.4. B ciyuae, ecnu B NUCbMEHHOM OOpallleHWH He yKa3aHbl (paMuiius
rpakJaHHHa, HAIpaBUBILEro oOpallleHue, UM MOYTOBBIA aJipec, 0 KOTOPOMY
JOJKEeH OBITh HallpaBJieH OTBET, OTBET Ha OOpallleHHe He TaeTCs.

Eciu B  yka3aHHOM  oOpamieHMH  comepxaTcsi  CBEOeHHS O
NOATrOTaBIMBAEMOM, COBEPIIAEMOM MWJIM COBEpPLIEHHOM IPOTHUBOIPABHOM
IEesIHUM, a TaKXe O JHULE, ero IMOATOTaBIMBAIOLEM, COBEpIIAIOIIEM HIIH
COBEpIIHMBIIEM, OOpallleHHe NOAJEXKHUT HANpaBJIeHUI0O B COOTBETCTBYIOLIHE
KOMIIETEHTHBIE OpTaHBbl.

5.5. Obpaienue, B KOTOpoM obxairyeTcs CyieOHOe pellleHHe, B TeYeHHe
CeMH IHEHl CO OHSA PEeruCTpallid BO3BpallaeTcsl IpaKAaHHHY, HalpaBHUBIIEMY
oOpaiieHue, ¢ pa3bsICHEHHEM TMOpsaka O0XKaJOBaHUS HAHHOTO CyHeOHOro
peleHus.

6. IIpaBa rpaxkqaHiHa MpU pacCCMOTPEHUHU OOpaLlleHUs

6.1. I'paxkiaHyH Ha cTaluu pacCMOTPEHUS ero oOpalleH s UMeeT MpaBo:

- TMpEeACTaBIATh [ONOJHHUTENbHBIE MOKYMEHTHI M MaTephalibl JIH0o
obpamiarecsi ¢ nmpockb6oil 06 UX UCTpeOOBaHUHM, B TOM YHUCIE B BJIEKTPOHHOMI
hopwme;

- 3HAaKOMHUTBCS C JOKyMEHTaMH U MaTepuajlaMHd, KacCaroU[UMHCS
paccMOTpeHusi oOpallleHHs, €Cl 3TO He 3aTparuBaeT IIpaBa, CBOOOABI H
3aKOHHBIE MHTEpEeChl IPYIMX JIMI U €CIM B YKa3aHHBIX JOKYMEHTaxXx M
MaTepuallax He COIEpP)KaTcs CBEeNEHHs, COCTABIAIOILINE rOCYJAapCTBEHHYIO HJIH
MHYIO OXpaHsieMylo (heepalbHbIM 3aKOHOM TaiHY;

- B Cliyyae He00XOAUMOCTH y4acTBOBATh B PACCMOTPEHUH OOpalleHuUs;

- oOparmarscs ¢ )anob6oi Ha MPUHATOE MO OOPAIEHUIO pellleHHe WM Ha
neiictBue (6e3nmedicTBUE) B CBA3M C pacCMOTpeHHeM oOpalleHds B
aIMUHUCTPAaTUBHOM M (WIM) CyneOHOM TIOpsAOKe B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Pocculickoii @enepanuu;

- IOJly4yaTh IHCBMEHHBI OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B
oOpalleHuH BOIIPOCOB;

- oOpamIaTecs ¢ 3asBICHUEM O PEKPALIEHHH PaCCMOTPEHHUS OOpaIleHHUS.

7. TpeboBaHHUSA K Ka4eCTBY paCCMOTPEHUS 0OpallleH i rpaxIaH



7.1. Opranbl MECTHOTO CaMOYIIPaBJICHHUS:

- ofecrieynBaloT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHue OOpallleHUid rpaxkiaH, B paMKaX CBOEH KOMIIETEHLIMH, B Cllydae
HEOOXOAUMOCTH — C Y4acCTHeM IpaK[aH, HalpaBUBIIKUX OOpallleHus;

- 3alpalliBaiOT, B TOM YHUCIE B 3JIEKTPOHHOHN (popme, HeoOXOAUMBIE IJis
paccMOTpeHHsT oOpalleHHid TpaxJaH JOKYMEHTHl M  MaTrepuaisl B
rOCyJJapCTBEHHBIX OpraHax, JApPYTrUX oOpraHaXx MECTHOIO CaMOYIpaBIIEHUS H
WHBIX JO/DKHOCTHBIX JIMI], 32 HCKJIIOUEHHWEM CYyAOB, OpPraHOB JO3HAHUS HU
OpraHOB NPEABAPUTENBHOTO CIIEICTBUS;

- MPUHUMAIOT Mephl, HANpaBleHHblE Ha BOCCTAHOBJICHHE WU 3aLLUTY
HapylLIeHHBIX NpaB, CBOOO] ¥ 3aKOHHBIX HHTEPECOB IpaxJaH;

- JAIOT MUCBMEHHBIE OTBETHI IO CYLIECTBY IIOCTaBJIEHHBIX BOIIPOCOB, 3a
UCKJIIOYEHUEM CIIy4aeB, yKa3aHHBIX B HACTOSILEM IOPSAIKE;

- YBEeOOMJIAIOT TpaXIJaH O HalpaBleHUU ero ofpallleHus Ha
pacCMOTpeHHe B TIOCYJAapCTBEHHBI oOpraH, JApyrod OpraH MECTHOIO
caMOYIIpaBJIeHUs WJIM WHOMY JAODKHOCTHOMY JIMI[y B COOTBETCTBHM C HX
KOMIIETEHIHEH, B TOM YKCIIe B 3JIEKTPOHHOH (opMme.

7.2. OcHOBHble TpeOOBaHHUS K KayecTBY pacCMOTpEHHUs oOOpalleHui
rpaxJiad B OpraHax MECTHOI'O CaMOYIIPaBJIEHU:

- JOCTOBEPHOCTh M OOBEKTUBHOCTh IIPEJOCTABIIAEMON TIpa)xIaHaM
nH(opMaIuy;

- IOJTHOTa HH(POPMUPOBAHUS IPAXKAaH;

- yI0OGCTBO M JOCTYIHOCTH NOJTy4eHHs HH(POpMaIK rpaXkJaHaMH;

- OTIepaTUBHOCTH BBIHECEHUS pEIIeHUS B OTHOILIEHUU PacCMaTpUBAaEMOIO
oOpalleHus;

- CBOEBPEMEHHOCTh PaCCMOTPEHHS U HalpaBJIEHUs OTBETa I'paXkJaHaM B
NIOpsAKE, YCTAHOBJIICHHOM 3aKOHOAATEIbCTBOM.

8. ITopsimok paboTsI ¢ 0OpalieHUsIMHU TpaXkAaH 1o (Gakram
KOpPPYNLIMOHHON HalpaBIeHHOCTH

8.1. OOpareHus rpaxxaaH 1Mo ¢paxkraM KOpPpPYNLUOHHOW HalpaBlIeHHOCTH
BKIIOYAIOT B cebsf cCBegeHHs O (akTax KOppYNLUHMH U BBIMOraTelIbCTBa,
HapylleHHss TpeOOBaHUN K CIIy)kKeOHOMY IOBEIEHHIO, a TaKXXe COBEPILICHHs
WHBIX JEeSHHM, CoJepXaluX MpU3HAKK 3JI0yNOTpeOJIeHUus CIy)KeOHBIM
TI0JIOXKEHUEM JTOJKHOCTHBIMU JIUL[AMH.

8.2. Ilocne npoBexeHHs NpoUEAypBl IPEABAPUTEIBHOIO PacCMOTPEHHS
obpallieHus, B KOTOPOM BBISIBIIeHa HH(OpMALKs O BO3MOXHBIX KOPPYILIMOHHBIX
NpaBOHapyIIeHUs X, 00 oOpalleHMH He3aMeIUTENbHO HMH(QOPMHUPYETCs
PYKOBOAMTENb OpraHa MECTHOI'O CaMOYIIPaBJIEHHS.

8.3. IIpu paccMoTpeHHH oOpallieHus TpaxJjaH 1Mo (pakTaM KOppyHNLMOHHOH
HaNpaBJIeHHOCTH He JOIMYCKaeTCs pasrallleHUe CBEINCHUH, COIEpXKallUXCs B
oOpallleHHsAX, a TaKkKe CBENEHHMH, KacalolMXCs YaCTHOM >KU3HU TpaKJaHHHa,
6e3 ero cornmacus. He sBnsieTcsl pasriialleHUEM CBEIACHUN, COAEPXKALIUXCS B
oOpallleHHuH, HalpaBlieHHe MUCbMEHHOTO OOpallleHusl AOJDKHOCTHOMY JIMILY, B




KOMIIETEHLIMIO KOTOPOrO0 BXOJUT pELIEHHE IOCTaBIEHHBIX B OOpalleHuH
BOIIPOCOB J10 BBISICHEHHSI BCEX 0OCTOATENBCTB pacCMaTpHUBaeMoro BoOIpoca.

8.4. OOpaieHue He HampaBlseTCs B TOCYJapCTBEHHBIM OpraH, opra
MECTHOT'O CaMOYIMpPaBIE€HUS WIH JODKHOCTHOMY JIMILY, pEeLIeHHe WU NeHCTBHE
(6e3neiicTBHE) KOTOPBIX SIBJISETCS MPEAMETOM OOpAILIEHHUS.

8.5. B cmywasx, korma B oOOpalleHUH COIEpXaTcs CBEIEHUS O
FOTOBSALIEMCS, COBEpPILIAEMOM HJIM COBEPLIEHHOM INPOTHBOIIPABHOM JESHUH, a
TaKXe O JIUIIE, €ro FOTOBSIIEM, COBEPIIAIOIIEM WK COBEPIIMBILEM, OOpalleHue
PETUCTPUPYETCS. U HANPABIISIETCS B COOTBETCTBYIOIIUIA OpraH B COOTBETCTBUU C
€ro KOMIIETeHLIUEM.

8.6. B cinyuae, ecnu B oOpaliieHHH coepXaTcsi CBEIEHUsI O HECOOTIOACHIH
MYHULUNAIBHBIM CIy)KalllUM OOS3aHHOCTEH, OrpaHHYEeHHH U 3alpeToB,
CBS3aHHBIX C MYHHUIUIIAJIBHON CIy>00ii, a Takke TpeOOBaHHUH K CIIy>kKeOHOMY
NOBEICHUIO, O HaJW4YUMM Y MYHHUIMNAJIBHOIO  CIy)Kallero JIHYHOU
3aMHTEPECOBAaHHOCTH, KOTOpasi MPUBOJUT WM MOXET MPUBECTH K KOHQIHKTY
UHTEPECOB, O BO3HUKHOBEHUU KOH(DIUKTAa HHTEPECOB, O BO3MOXXHOM
COBEpIICHUHM  MYHUUUINAIBHBIM  CIy)XalllUM  JPYTHX  KOPPYNLIHOHHBIX
NpaBOHApYIIECHUH, OOpallleHHe HampaBisSeTCs IJIi PaCCMOTPEHHS W TPHHATHS
peleHNst B KOMUCCHIO 10 COOMI0IeHHIO TpeOoBaHUH K CITyKeOHOMY MOBEIEHHUIO
MYHULUNAIBHBIX CIyXalllUX M YperyJUpOBaHUIO KOH(QIJIMKTa HHTEPECOB B
OpraHax MECTHOrO CaMOYIpaBleHUS AJIbMETbEBCKOTO MYHHUIIUIAIBHOTO
paiioHa (manee - Komuccus).

8.7. OtBer rpaxaaHWHy II0 CYIIECTBY BOIPOCOB, IIOCTaBJICHHBIX B
o0pallileHuH, JOJDKEeH Colep)kaTh MH(OpMaLHI0 O pe3yJibTaTaX IpOBENeHHBIX
MEpOIIpHATUN U MpPOBEPOK, O pemeHusx Komuccuu, a taioke MHGOpMaLuUio o
IPUHATBIX MEpax, B TOM YHCJIE€ O IPUMEHEHUH K MyHULIUIIAIBHOMY CIIYyXKalleMy
Mep OTBETCTBEHHOCTH, JHOO 00 OTCYTCTBUM OCHOBAaHHUH ISl IIPOBEAEHUS
MPOBEPKH U O He NMOATBEPXKACHUU (PaKTOB KOPPYIILIHH.

9. IIpoBeneHue IUYHOTO IIpHeMa rpaXkaaH

9.1. JluyHpld mpueM rpaxJaH B OpraHax MECTHOTO CaMOYIpaBJICHHUS
OCYILECTBIISIETCSI UX PYKOBOAMTENSMH U YTIOTHOMOYEHHBIMH Ha TO JIMLAMH,
eXeHeAeNbHO Mo BTOpHHUKaM, ¢ 14.00 yacoB g0 16.00 yacos.

9.2. Ilpyu nUYHOM TMpUeMe TpaxAaHUH MPEABIBISET JOKYMEHT,
YAOCTOBEPSAIOLIUNA €r0 JIUYHOCTD.

9.3. ComepxaHue yCTHOro OOpallleHUsI 3aHOCUTCS B KapTOYKy JHYHOIO
npuema rpaxaas. B ciydae, ecinu U3I0XXeHHBIE B YCTHOM OOpalieHUH (GaKkThl U
00CTOATENbCTBA SBJISIOTCS OYEBUAHBIMH U He TpeOYyIOT AOIMOJIHUTENBHOM
NpOBEpPKH, OTBET Ha OOpallleHHe C COracusi rpaXJaHHMHAa MOXeT OBITh JaH
YCTHO B XOJ€ JIMYHOTO IpHeMa, O YeM JAeJaeTcs 3alHiCh B KapTO4YKe JUYHOTO
npueMa rpaxxgaHuHa. B oCTalbHBIX Cilydasx [AaeTcs HNUCBMEHHBIH OTBET IO
CYILLECTBY IIOCTaBJIEHHBIX B O0OpaIlleHU! BOIIPOCOB.

9.4. IluceMmeHHble OOpallleHus] TpaXKAaH, MPUHATBIE B XOAE JIMYHOTO

NpuemMa, IMNOoAJIeXKaT pPErucTpallid U pPACCMOTPEHUIO B IOPAAKE H CpPOKH,




yCcTaHOBJIeHHbIE HacTosmM [lopsiakom.

9.5. T'epou CoBerckoro Cor3sa, I'epou Poccwuiickoit ®epepauuu u
NOJIHbIE KaBajiepsl opAeHa CiaBbl [0 BOIPOCaM, pPeryiupyeMbiM 3akoHoM P®
ot 15 suBapsa 1993 r. N 4301-1 "O craryce I'epoeB CoBerckoro Coro3a, ['epoeB
Poccuiickoit @enepanuu U NOJHBIX KaBajepoB opJeHa CnaBel", MPUHUMAIOTCS B
NIEPBOOYEPEHOM MOPSIKE.

9.6. IIpaBom Ha nepBoOYEpEIHOM JTUYHBINA TpUeM 00J1a1at0T:

- uaBanugsl I, II rpynn u (WiM) ux 3aKOHHBIE NpeACTaBUTENH (OAUH U3
poauTenei, yChIHOBUTENEH, ONIEKYH WIH IONEYUTEND);

- BerepaHbl Benukoii OrteuecTBeHHON BOHHBI, ['epou Poccuiickoii
®enepanuu, I'epou Coserckoro Corosza, I'epou Comumanuctudeckoro Tpyna,
I'epos Tpyna Poccuiickoit @enepaunu, BeTepaHbl 60€BBIX AEUCTBUIA;

- JeTU-UHBAJIMUIBI, NETU-CUPOTHI, [ETH, OCTaBIIMecs Oe3 MOonedyeHus
poOMTENel, TUla U3 YUCIa NeTeH-CUpPOT U AeTel, OCTaBIIUXCS 0e3 MomeyeHUs
pOJUTENIeH, a TAK)KE€ UX 3aKOHHBIE NPEACTAaBUTEIN U NPEICTaBUTEINH, €CIIM OHU
o0paIlaloTcs MO BOIMPOCaM, CBSA3aHHBIM C OOecledyeHHeM M 3allUTON IpaB U
3aKOHHBIX UHTEPECOB TaKUX JIETEH;

- rpaXKaaHe, MpUIIeALINe Ha IPUEM C IETbMHU B BO3pacTe 10 TpeX JIeT.

10. AHayu3 MOCTYNHUBIIMX OOpalieHUui

10.1. B uensax BBIABIEHHUS U YCTPaHEHUS IIPUYMH, BIHSAIOLIKUX Ha
MOCTyIUIeHHe OOpalleHui IpaxJaH, YNOJHOMOYEHHBIE MOKHOCTHBIE JIMIA
OpraHOB MECTHOTO CaMOYIpAaBJIEHUs OCYLIECTBJISAIOT aAHaJIHW3 MOCTYMUBLIMX
oOpalLeHHiA.

10.2. AHaK3 MOCTYNUBIIKX 0OpalieHuii ocyiecTsisercs 1 pas B rof.

10.3. AHanu3  MOCTYNUMBIUMX  oOpalleHHWd  JODKEH  COAEpXKaTh
MHPOpMAIMI0O O  KOJNMYeCTBE MOCTYNHUBLIMX, II€PEaJipeCOBaHHBIX U
PacCMOTpPEHHBIX MMUCEMEHHBIX 00OpallleHui, oOpalleHuii B popMe 3JIEKTPOHHOTO
JIOKyMEHTa, O MeCTax, JHIX U Yacax IpUeMa IpaxkJaH, O KOJIHUYECTBE IPaXAaH,
NPUHATHIX Ha JMYHOM IpHeMe, 00 YINOJHOMOYEHHBIX JHMIAX IO JIHYHOMY
MpYeMy TpPaKAaH M JIMYHOM BBIE3JHOM IpHEME, O TeMaTHKe oOpalleHHH,
NPUHATBEIX TI0 pe3yJbTaTaM pPacCMOTPeHHs oOpallleHHit MepaX, B TOM YHCIe
MHQOPMAIMIO O MPHHATHIX HOPMATHBHO-TIPaBOBBIX M HHBIX aKTax (IpH
HAJIUYUH).

10.4. AHanuM3 TOCTYNMMBIIMX OOpallleHUH TIpaxJaH pa3MeIaeTcs
OpraHaMd MECTHOTO CaMOYIPAaBIEHUS Ha CBOMX OQMIMAIBHBIX CaiTaXx B
MH(pOPMaLMOHHO-TEJIEKOMMYHUKaLIMOHHOH ceTH «MIHTepHET.

11. OTBeTCTBEHHOCTH 3a HapylleHue HacTosLero Ilopsaka

11.1. JIOMKHOCTHBIE JIMLIa, BHUHOBHBIE B HapyIIEHHH HACTOAIIErO
ITopsinka, HECYT OTBETCTBEHHOCTb, IPENYCMOTPEHHYIO 3aKOHOATEIbCTBOM.

PykoBoauTenp anmnapara paiioHa QW P.E. AdnsaryHoBa



