[image: image1.png]PECITYBJIHKA TATAPCTAH TATAPCTAH XXOMhYPUATE
VCITOJIHUTENBHBIN KOMUTET SJIMOT .
AJIBMETBEBCKOIO MYHUILIUMATL PAUOHBL
MVYHUIUIATILHOIO PAOHA BAIIIKAPMA KOMUTETHI
IIOCTAHOBJIEHHUE

« 1 » W%«,y 2044 L. AJIEMETBEBCK

O6 yTBep)KIeHUH 8 IMUHHCTPATUBHOTO
pernaMeHTa IpeoCTaBlIeHus
MYHHIHTIATBHOM ycayru

1o BeIAYe JOKYMEHTOB [ONb30BATEIIO
QU1 pabOTBI B YHTATBHOM 3dJ1e
apXMBHOTO OTHEJIa UCIIONKOMA pafoHa

Bo ucronmenve ®epepanbHoro sakona Poccmiickod ®enepamun ot
27.07.2010 Ne 210-@3 «O6 opraHuzalii TPEAOCTABIEHHS TOCYAPCTBEHHBIX
¥ MYHWIMIANBHBIX YCTYT»

UCTIOJTHUTEILHLIA KOMUTET MMOCTAHOBJISIET:

1.YTBepAUTE aAMUHUCTPATHBHEIN  periaMeHT NpefoCTaBIeHNS
MYHHIUNANLHOH YCITyTH 110 BELAAYE apXWBHBIX JIOKYMEHTOR IIOJIB30BATENFO IS
paboTel B 4UTANBHOM 3a5ie apXHBHOIO OTAENA HeroaKoma pariona (1Ipunoxenne
Ne 1).

2. PexoMmeHIOBaTh OTAENY MO B3aWMOAEHCTBHIO C 0BILECTBEHHOCTBIO W
CMM Corerta pationa (I'apaes P.1.) onybnukosate HacTosllee TOCTAHOBNCHHE
B razere «AlbMETLEBCKHI BECTHUK» U pasMecTHTs Ha Oq)l/ILII/IaJ'ILHOM caiite
AJbMETBEBCKOTO paifoHa.

3. HaCTomuee IIOCTAHOBJIEHHE BCTYIIACT B CUNYy MOCHe OdJI/H_[PlaJ'thOFO
ony6nukoBaHus {06HAPOAOBAHNS).

4. KOHTpOJ'IB 3a VCIIOJHCHHEM HACTOJIUCIO MOCTAHOBJICHUS BO3IIOKHUTH
Ha 3aMECTUTEIIS PYKOBOAUTEISA HCTIOJKOMA paﬁor—la no 3KOHOMHKE
AM. KaromoBa.

PyxoBogmtens

HCTIOJIKOMA paifona M.H. I'mpdanos

ac Mo 34294000
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TIOCTAHOBJICHHEM HUCIONIHUTENBHOrO KOMUTETa
ANBMETBEBCKOTO MYHHLURATBHOrO paitona

oT« B »  uesfy 2044 r.Ne 3403
%

AJMUHUCTPATUBHBIN PETTAMEHT
TPEAOCTABACHUS MYRULIMTTATBHOH YCIIyI| 110 BBLAAYE aPXHBHBIX J0OKYMEHTOB
NONB30BATENIO VI PaBOTHI B 4MTAIBHOM 3a5Ie ApXUBHOIO OTIena
UCTIOJIKOMA patioHa

1.06ume nonoxenus

I.. Hacrosmuil  pernament ycTaHABIMBAeT CTAHAAPT H  NOPSAOK
TIpeAOCTaBNeR sl MyHHLUNANEHON YCIYTH N0 BBIAAYe apXHBHLIX JOKYMEHTOB
HOb30BATENO A PAGOTh B YHTANLHOM 3a/1€ apXMBHOIO OTAENA HCIONKOMA
pakiona (fartee — MyHHIIMNALLHAS YC/IyTa).

1.2.Tonyuarenn  MyHWUMIOATBRON  yolnyru:  QusMueckue MU,
TOPUAMIRCKME JMNA M  WHIMBHIyaibHBle [OpeANpHHUMATeNnd (Janee -
3a4BHTENb).

[.3.MyHnununaneHas —ycinyra TNpefoCTABIfETCS  MCHONHHTENbHBIM
KOMHTETOM AJNBMETHERCKOr0 MYHMLMITAILHOTO palioHa (fanee — UCHONKOM
paifona).

Hcrionnutens MyRUUMTAIbHON yeayrs — apXMBHBLE OTAE!  HCTIONKOMA
paiioHa (manee — apxuBHBIN oTAEN).

1.3.1.  Mecronaxoxnenue wcnonkoma pafiona: PecnyGiuxa
Tarapcran, r. AeMeTbeBCK, yi. Jlenuna, 1.39;

MecToHaxoxaeHHe — apXWBHOTO  OTzeIa: Pecrybuka  Tarapcran,
AnpmeTbeBCKHI  P-OH, ¢. TrxoHOBKa, yn. TepelukoBoif, 1.72.

Upauk paboTer wicnonxoma paitona: exennesto ¢ 8.00 go 17.15, Kpome
cy66071b1 1 BockpeceHsst, obea ¢ 12.00 g0 13.15.

I'padux paGoTs! apxuBHOrO oTAena: exenHesso ¢ 8.00 go 17.15, Kpome
cy660THI 1 BocKpeceHns, obea ¢ 12.00 1o 13.15.

Tlpuem nacenenns: BTOpHUK H YeTrepr ¢ 8.00 1o 16.30.

[Ipoesn obmecTrenHEIM TpaHcnoptoM (Tpomnciifyc Nel) mo octamoBKM
«xouay.

Hpoxoz 110 sasBeHusM (ML) TOKYMEHTY, y0CTOBEPAOIEMy TILHOCTS.

1.3.2. Cnipapounslii Tenedon apxuBHOTO oTAENA: (8553) 36-22-48;

36-22-49.

1.3.3. Odunuansueiil caliT  AIBMETHEBCKOIO MYHUOHUTAILHOTO
paifona B HHQOPMALHOHHO-TeNIEKOMMY HEKALMOHHOM ceTr «MHTepHeT» (anee
- ceth «MATepHeTY): almetyevsk.tatar.ru.

1.3.4. Vndopmauus 0 MyHAUMNATBHONR YCiyre MOKET OHITH
MoJy4YeHa:

- TOCPENCTBOM HH(OPMALIMOHABIX CTEHAOB O MyHWIIHNATKHON YCIIyre,
COMICPKAIHX BU3YATIbHYIO M TEKCTOBYID WHOOPMALMIO O MyHULUWIANLHOM



[image: image3.png]yenyTe, pPacTlONOXKEHHRIX B IPHEMHON apXUBHOrO OTAeNa, Amst paboTH ¢
3asBHTENAMH;

- ITocpeRCTBOM ceTH «MHTepHeT:

- Ha OUITHATEHOM calite AnhbMeTheBCKOro My HHIHIAIBHOIO paiona
almetyevsk.tatar.ru.;

-Ha HOpTalle [OCYIapCTBEHHBIX n MYHHIMIIAIbHBIX  YCIYT
Pecrrybnuxn Tataperan (http://uslugi.tatar.ru/);

-HA eIMHOM TOpTajlie TOCYIapCTBCHHBIX U MYHHIMMATBHBIX yCIyr
(tbynxuwmit) (http://www.gosuslugi.ru/);

- I YCTHOM OOpAallieHUy B UCIIONKOM PalioHa, apXWBHLIA OTAEN (TMYIHO
Ui no tenedouy);

- IIPH IIMCBMEHHOM (B TOM HHCIe B ()OPME 3JIEKTPOHHOrO JOKYMEHTa)
OOpalIeHHN B UCIIONIKOM PaiiOHa, apXUBHBIH OT/EI.

1.3.5.Mudopmanust no BOITPOCAM TIpEIOCTABNEHUS
MyHHIWITAIBHOH — yCIyTM  pasMeIIaeTcs  CHELMANUCTOM  WCHONKOMA
paiioHa Ha ouuMaILHOM caliTe WCIONKOMa paiioHa M Ha HH(GOPMAIMOHHBIX
CTeHAAX B OTAes e A1 paGoThI ¢ 3asBUTEIIMU.

1.4, TlpenocTapneHue MyHHIHMANBHON YCIyrM OCYLIECTBISIETCS B
COOTBETCTBUH C:

-QenepanbupiM 3akoHOM oT 06.10. 2003 Ne 131-03 «OG6 o6umx
TIPUHINIIAX ~ OPraHM3aliid  MECTHOTO caMoympaBlienus B Poccumiickoii
Qenepanyn» (ganee Pemepanbhntii 3akoH or 06.10. 2003 Ne 131-03)
(Cobpanye 3akoHozarensctsa PO, 06.10.2003, Ne 40, cr. 3822);

-OenepanbibIM 3akoHOM oT 22 okTsbps 2004 r. Ne 125-03 «06
apxuBHOM Jiene B Poccniickoii ®enepanuny» (nanee — MegepanbHelii 3ak0H 006
apxuBHOM gene oT 22.10. 2004 r Ne 125-®3) (Cobpanue 3aKoHOAaTENBCTBA
Pd, 25.10.2004, Ne 43, c1. 4169);

-OenepanbHEIM  3akoHOM  or  27.07.2006 Nel52-@3  «O
[NepcoHaNBHEIX  AaHHBIX»  (manee — PeaepansHblii 3akon ot 27.07. 2006
Nel152-®3) (Cobpanue saxoHomarenscTBa P®, 31.07.2006, Ne31(1u.),
cT.3451);

-DenepanbubiM 3akoHoM oT 27.07.2010 Ne 210-@3 «OG6 opranuzanum
NPEJOCTABNEHNA  MYHHIMIIANbHLIX W MYHHIMIANBHBIX yely!» (manee -
DefepanbHEIA 3aKOH O TOCYAAPCTBEHHBIX M MyHHIHMANBHBIX yCIyrax ot
27.07.2010 Ne 210-®3) (Cobpanne 3akonomarenscrsa PO, 02.08.2010,
Ne31, cr. 4179);

-mpukazoM MunkynsTypst  Poccwmu ot 03.06.2013 Ne 63 «O6
YTBEPXACHNHM  TOPAAKA  UCMONB30BAHWA  APXMBHBIX  JIOKYMEHTOB B
TOCYJApCTBEHHBIX M MyHWUMNANBLULIX — apXMBax» (Jalee — TIpHKA3
MunkynsTypsl Poceuu o1 03.06.2013 Ne 63) (Poccuiickast raszera, Ne 264,
22.11.2013),

-PaBHJIAMH ~ OPraHW3allid  XpaHEHUs, . KOMIUIEKTOBAHUA, ydeTa M
MCIIONB30BAHIA OKYMEHTOB ApXuUBHOTO (oHna Poccuiickolt ®ezneparuu
U JPYTUX APXMBHBIX JOKYMEHTOB B MYHHUHNAILHBIX W MyHULMNATBHBIX
apXHBax, My3esx 1 GuOJHOTeKaX, OpraHusaLusix Poccuiickoil akageMuu Hayx,
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[image: image4.png]YTBEPHISHHBIMK  ripukasoM  MunuctepctBa  KyNbTypel  Poccuiickol
Qepepaiuy  OT 18.01.2007 Ne 19 (mamee — mpaswina paBoTel B
TOCYMApPCTBEHHBIX M MyHULMDANbHBLIX apxuBax PP or 18.01.2007 Ne 19)
(bronneTeHb HOPMATHMBHLIX aKTOB (JeAepabHEIX OPraHOB MCMONHUTENBHON
Biacty, 14.05.2007, Ne 20);

-3axonom PecrryOnuku Tataperan ot 13.06.1996 Ne 644 «O6 apxus-
HoM ¢orne PecryGnmiy TaTapetan u apxuBax» (fganee - 3akoH 00 apxuBax
PT or 3.06.1996 Ne 644) (Pecnybmuxa Tarapcran, 09.07.1996, Ne 136);

-3akoHoM  Pecry6mmxu  Taraperan or 28.07. 2004 Ne 45-3PT «O
MECTHOM CaMoynpasieHud B PecmyOinxe Tartapcran» (manee — 3akoH o
mecTHOM camoynpasinesnu B PT or 28.07. 2004 Ne Ne 45-3PT) (Pecmy0mmka
Tarapcran, 03.08.2004, Ne 155-156);

-noctaHoByienreM KaGuneta Munuctpos Pecriy6nmkm Tarapcran ot
07.08.2006 Ne 408  «Bompockl I1aBHOr0 apxXWBHOTO YIpPAaBIEHHs MPH
Kabunere Munnctpos PecrryGnuxu Taraperan» (maree - nocranosnenne KM
PT o mompocax I'AY mpum KM PT or 07.08.2006 Ne 408) (C6opuux
NOCTanOBNEHUE u  pacnopskennii  Kabunera Munmctpos PecnyGnuka
Tarapctan W  HOPMATHBHBLIX ~ 4KTOB  PECHyONHKAHCKMX — OPTaHOB
WCTIOBMTENbHOI BaacTy, 23.08.2006, Ne 31, cr. 0843);

-mocTanoBnenreM Kabunera Munmetpos PecnyGnuku  Taraperan
or 28.05.2007 Ne 203 «O pasrpanuueHur cOGCTBEHHOCTH Ha  apXWBHBIE
JNOKYMEHTEI, CO3[aHHBe [0 oGpasoBanus, OOBEAVHEHMS, Ppa3NeTCHAS
HIM U3MEHEHMA CTaTyca MYHHIUIANLHBIX —OGDa3sOBAHMH U XPaHAILMecs
B MyHULMIANbHBIX apxmpax B Pecnybnuke Tarapcran» (nanee -
nocranoenenne Tarapcran or 28.05.2007 KM PT Ne 203) (CGopuuk
mocTaHOBNeHWH wu  pacnopsbkenuit  KabGunera Mmmucipos PecnyGnuku
Tarapctan u HOPMATHBHBLIX ~ 4KTOB  PECIyONHKaHCKHX  OPraHoB
UCroHUTeIbHOM Bractu", 13.06.2007, Ne 22, cr. 0803);

- VeTaBoM ANBMeTEeBCKOrO MyHHUUIIAIBHOLO paiioHa (uanee — YeTas);

-nonoxenreM o0  WCHONHWTENEHOM — KOMUTETe  AJIBMETHEBCKOIO
MyHHIHMIATBHOTO pafioHa (faee - NoI0KeHHe 06 HCTIONKOME paiioHa);

- IoJoyKeHMeM 00 apXUBHOM OTJeNe  WCHONHUTEABHOTO  KOMHTETa
AJNBMETBERCKOr0 MYHULIHIIAILHOTO pailoHa, YTBEePKAEHHEIM TIOCTAHOBIEHUEM
HCTIONHUTENEHOTO  KOMUTeTa AJBMETHEBCKOIO MYHHIMIIAILHOrO paioHa
or 01.01.2006 Ne 6 «Ilonoxenvie o6 apxaBHOM OTHeNE» (Naslee — MONOKEHHE
06 apxnpHoM otzene ot 01.01.2006 Ne 6);

- IpaBUaMy  BHYTPEHHETO TPYAOBOTO PACIIOPAAKA HCIIOTHHTENBHOTO
KOMHTETa AJBMETREBCKOTO  MYyHULMIATBHOTO palfoHa, YTBEpPAASHHBIMHA OT
12.05.2008 No88u1.

1.5. B HacTosAImeM perTaMeHTe MCHONB3YIOTCS CIeAYIOUIHE TEPMHAHBL W
OLpe/IeIeHHS:

- TIOR 3asBNiEHMEM O I[PEJOCTABIEHHN  MYHHUMOANLHON  ycayrw
(nanee - 3asBleHHE) NOHMMACTCSL 3APOC O NPEIOCTABIEHUH MyHHLUMTATLHOMN
YeIyTH (n.2 cr.2 ®epepansHOro 3aKOHAa O TOCYQapCTBEHHBIX H
MYHAIMNANBHBIX yciayrax or 27.07.2010 Ne 210-®3).
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[image: image5.png]3asBredne  3amONIHSETCS IO YCTAHOBICHHOMY ofpasuy. 3asenenue
3aMOIHACTCS 110 YCTAHOBJICHHOMY 006pa3ily B 3IeKTPOHHOM dopMe:

- Ha OQUIMATBHOM caiiTe HCIIONKOMA paitoHa- almetycvsk.tatar.ru

- Ha ITOpTalie rOCYJaPCTBEHHBIX W MYHMLNAAIbHBIX YCIYT Pecnybnukn
Taraperan (http://uslugi.tatar.ru/);

- Ha eAWHOM TIOpTaNe TOCYAAPCTBEHHbIX U MYHUIHNATBHBIX YCIyT
(ynxuuit) (http:// www.gosuslugi.ru/);

- HAXOALMMUCS B HEYTOBIETBOPUTENHHOM dusuuecKom
COCTOSIHUM NPH3HAIOTCA JOKYMEHTBI apXWBHOTO  (ouga  Poccumiickoit
Denepaliui ¢ BEHICOKOH CTETIEHBIO PaspyWICHMsT MATCPUANBHBIX HOCHTENeH,
yrpoxaromell Gpr3neckoil LENoCTHOCTH JOKYMEHTOB.
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[image: image13.png]3. CocTaB, nocie[0BaTeEHOCTE U CPOKH BbIIOTHEHHUS
aJIMHHACTPATUBHbIX Ipoueayp (aeitcTBuit), TpeGoBanus
K HOpARKY WX BBITTOSTHEHUA, B TOM HUCHE OCOGCHHOCTI/I BBIIOJIHEHHS
aAMMHUCTPATHBHEIX MPOLeNyp (AelicTBuil) B 3NMeKTPOHHOM! (opme,
a TaKXe 0COOEHHOCTH BBITTOJTHEHVA aIMUHUCTPATHBHBIX npouenyp B
MHOFO(p)"HKLIHOH%]J'[I:IIBIX TeHTpax

3.1.0nucanue mOCTeNOBATRNLHOCTH JEHCTBHN TIPM  OpEeNOCTABICHHUH

MyHUURNATBHON yCIIyTH.

3.1.1.1pexocTaRNeHne MyHUUMIANBHON yClIyrM TIO0  Bhigade
ApXMBHEIX  JOKYMEHTOB [10J1b30BaTeN0 MM PAGOTbl B YHTATKHOM 3ajle
apXMBHOTO OTJleNa BKIIOUAET B ce0st CleyIomne npoueaypsl:

- KOHCYJIETMPOBAHUE 3aABUTENS;

- IPYHSATHE W PErUCTPaLUs 3aMBIEHNs,;

- IPOBEpPKa JOKYMEHTOB M BBIAYA AHKETbI;

- BbIAYA 33IBUTEMNO JUIS 3aHONHeRHs Oiamka 3akasa (rpeGopamud) Ha
MPEIOCTABICHHE JOKYMEHTORB, KONUi (OH/IA MTOITh30BaHMs, OTTHCEH;

- BBIMBJCHUE W IOJATOTOBKA aPXUBHBIX JOKYMEHTOB IIOJTB3OBATE/IO IS
paboThi B 9MTATEHOM 3471¢ APXHBHOTO OTAENA.

- Bb1Ja9a apXUBHAIX JOKYMEHTOB AN paGoTsl B YHTAIIBHOM 3alle;

- BBIJIAYa Pe3y/1bTaTOB MyHUIIUNAILHOM YCITYTH,

3.1.2.bnok-cxeMa mocieoBaTeNbHOCTH  AeffcTBuil 1o mpeno-
CTaBNCHUIO MYHUUMIIAIBHOR yCNIYTH IpencTaBleHa B mnpuiaoxeHuu Ne3  k
aIMHHUCTPATHBHOMY DErJIaMeHTy IIPefOCTABISHNS MyHMUUIANBHON yoryru
N0 BBIIAYe apXMBHBEIX JOKYMEHTOB IOJIB30BATENIO JUist paGoThl B UMTANLHOM
3aJie apXHUBHOI'O OT/ENa. !

3.2. Oxazanue KOHCYIBTAlHH 3asMBATENIO.

3.2.1. 3asBuTens BIpaBe 0GPATHTHCS B APXUBHBI OTAEN ITHYHO, HO
Tene(oHy U NUCbMEHHO, B TOM YUCIE 10 NEKTPOHHON MoUTe, [T TTOllyYeHus
KOHCYJIBTAIIMH O OPANKe NOJIyHeHNs MyHHUIMIAALHON yemyTu.

CreuyanicT apxMBHOTO OTAeda OCYINECTBNSET KOHCYTBTMPOBAHUE
3ajBHTENs, B TOM 4UCIe IO cocrasy, GopMe M COAEPKAHMIO JOKYMEHTAINY,
HeoOX0AUMOM AT TTOTyIeH s MYHHLIATTATGHON YTy,

Ilpouenypa, ycranaBnisaeMas HAaCTOSIIHM IYYHKTOM, OCYLIECTBISETCS B
JieHb oOpaIleHus 3asBUTES.

PezynpTaT mporieaypsl: KOHCYIIBTALINS 3a5BUTENA.

3.3.Bblnava apXuBHBIX  JOKYMEHTOB [OJB30BATENi0 s paGoTsl B
YHTAJIGHOM 3aJ1€ aPXUBHOTO OTAENA.

3.3.1.3asButens (eTo npeiacTaBUTENb) JUUHO HAa OYMaKXHOM
HOCHTENE, B JJEKTPOHHOM BHAS uepez HOPTAT [OCYJAPCTBEHHBIX U
MyHULHMIANEHEIX ycnyr Pecny6mukn Taraperan ambo 110 nouTe MOYTOBBIM
OTHpABICHHEM TOAAET (HANPABIIACT) 3aABNCHUE UITH THCHMO OpraHH3aLiH.

3.3.2. Ilpu HanpapneHHH 3asdBIEHWs WM [IHCEMA OPIraHu3allyd B
SEKTPOHHOH opMe Hepe3 MOPTa TOCYHAPCTBEHHBIX M MYHHIIMTATBHBIX
yenyr Pecry6nuku TatapeTan CHeLMaInCT UCHOIKOMA PaiioHa, OTBEUAROLIMIA
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[image: image14.png]3a pabory ¢ oOpamIeHMAMHA TpaxkJaH, MOCTYTAIOMAMA Hepe3 HMHTepPHET—
IPHEMHYI0, DPETHCTPUPYeT TIOCTYNMBIIEE 3afABIEHHE W HaNpaBIseT B
3NEKTPOHHOM BHZIE B apXWBHBIN OTAEI.

TIpouenypa, ycTaHaBIWBaeMas HACTOSTHMM [YHKTOM, OCYINECTBIAETCS B
TedeHue OIHOTO JIHSL ¢ MOMEHTA TTOCTYILIEHKS 3arpoca.

Pesynprar  TIpouedypbl:  3apETUCTPUPOBANHOE  3adBIEHUE WK
NUCHMO, HATIPABICHHOE B ApXUBHbIH OTEIL.

3.3.3. CrieunanucT apxuBHOrO OTAE/a OCYILECTRAAET:

- TIPOBEpKY TIONHOMOHUN 3asBHTENA, B ciydae ASHCTBUA 3aaBUTEN TO
TOBEPEHHOCTHY;

- IIPOBEPKY Hanu4us BCEX HEOOXOAMMBIX TOKYMEHTOB H X COOTBETCTBHS
YCTAHOBIIEHHbIM TpeGoBaHMAM (HaIlexKalme OoQopMieHUe JOKyMEHTOB,
OTCYTCTBHE B JOKYMEHTAX [IOAYHCTOK, IIPHUITHCOK, 3aUEPKHYTHIX CJIOB W HHBIX
He OTOBOPEHHLIX B HUX MCIPaBICHUN).

B cnyuae OTCYTCTBHS 3aMedaHMmil  CHeNMANHCT apXMBHOIO OTHAENA
OCYLIECTEISET TIPHEM W PETHICTPALIIO 3asB/CHNA M BHIIAET 3aiBUTE/IO AHKETY
ycTamoBieH#oro  obpasua ansg  samonsenus  (TTpumoxenne Ne 1
K aAMHHHUCTPATUBHOMY PETTIAMEHTY PeXOCTARTEHN MyHUUUIAILHOR yoIyru
0 BbLJAUYE APXMBHBIX JOKYMEHTOB TOJB30BATEMO [T PaBOTHl B YMTANTLHOM
3aJle ApXHBHOIO OT/EA).

B ciywae Hamumuus OCHOBAHWH 1Ans OTKa3a B TPHEME JOKYyMEHTOB,
MPEeMyCMOTPEHHBIX 11. 2.8 HACTOAILIErO PETNaMEHTA, CHELMANMCT APXUBHOTO
OTZena yBeAOMISET 3asBUTENS O HATWYHE IPENsTCTBUH JUIS PETHCTPALMM
3aSBIEHMS M BO3BPAIl@eT eMy [OOKYMEHTHI ¢ IHCHMEHHBIM OObSCHEHHEM
CONEPKAHHS BBILBICHHEIX HETOCTATKOB B IIPEJICTABIEHHBIX IOKYMEHTAX.

TIponenypbl, YCTAHABIMBACMBIC HACTOALIHM IIHKTOM, OCYHIECTBIAIOTCA B
TeueHue 15 MUHYT B IeHb NIPUOLITUSA 3a9BUTENS.

PesynbraT TIpoUEyp: LPUHSITOC M 3apETUCTPUPOBAHHOE 3aSBJIEHUE,
BblJlaHHAas AHKEeTa WJTH BO3BPAILEHHBIE 3asIBUTENI0 JOKYMEHTHI.

3.3.4.3agBHTeNs 3HAKOMMTCS C [paBUaMu, 3alONHAET aHKETy
HOB30BaTeNs, YKA3biBaeT B Hell TeMy M XPOHOJOTWUYECKHE DAMKH
HCCEA0BaHHUS ¥ IePeAAeT CLEIMATHCTY apXUBHOTO OTAENA.

TTpoueayps!, ycTaHABIMBACMbIE HACTOSILHM NYHKTOM, OCYLIECTBIAIOTCS B
Teuenre 20 MHHYT C MOMEHTA TTOTYUSHHs! aHKeTHI TTOIB30BaTENs.

Pe3ynbTaT IHpoueyp: 3alloNHEHHAs aykeTa TONb30BaTeNd, NepeanHas
CTIEIHAINCTY aPXUBHOTO OTAENA.

3.3.5. CrieLmannct apXUBHOTO OTAEAA:

- TpOBepseT NPABUIHEHOCTE 3aIOIHEHUA AHKETH;

- BBIIAET 3aABHTENIO GNaHK 3akasa (TpeGOBaHHA) HA BbLIATY JOKYMEHTOB,
xonmi $oHma nonL30BaHMs, ommcell (nanee - Omamk 3akaza) (Ilpunoxkenne
No 2 ¥ a/IMMHACTPATWBHOMY DPeriaMeHTy IIPeOCTABICHHA MyHHIUIAIBHOM
YCIyrd MO BBIAA4Ye apXUBHBIX AOKYMEHTOB IOJb30BATeNfo JiA paboThl B
YUTANBHOM 385€ apXHBHOTO OTHENA).

Tpoueaypsl, ycTaHABIHBAEMBIC HACTOSLIAM [YHKTOM, OCYINECTBIISIOTCA B
TeueHue 15 MHUHYT ¢ MOMEHTA ITONYISHNSA aHKEThI MTOJAb30BATES.



[image: image15.png]PesyibTaT npoteayp: BHIIAHHBIR 3a9BUTENIO OaanK 3aKasa.

3.3.6. 3asButens 3aronHseT OnaHK 3aKasa M Tiepenaer
CIIEIMATNCTY apXUBHOTO OTHENa.

Tpoteaypsl, ycTaHABNHBAEMEIE HACTOALIUM IIYHKTOM, OCYIISCTBISIOTCH
B TedeHne 15 MUHYT ¢ MOMEHTA TOTyHeHus GnaHKa 3aKasa.

PesysbTar OpoleAyp: 3anoNHEHHHH ONaHK 3aKasa, MepesaHHbH
CICLHAIACTY apXHBHOIO OTAENA.

3.3.7. Crienanuct apxXuBHOro OTJENA, ITOTY4HB OJIaHK 3aKa3a:

- IPOBepseT MPaBUIBHOCTS 3aM0NHEHAS;

- genaetr noaGopKy omuceil, BolGOPKY apXMBHBIX JOKYMEHTOB U3
XPAHWITHIIA;

- NPOBEPSICT COCTOAHUE BbITABACMEIX JJOKYMEHTOR;

- 3anonHser B  OnaWke 3akasa rpa)y ~ HaUMEHOBaHM M
KOJIMYECTBO BbLAAHHETX FOKYMEHTOB;

- OpoBepsteT HanMuUe OCHOBAHME JUIS TMPHOCTAHOBNEHMSA HIH OTKasa B
TPEeAOCTABACHUM MY HMLIATIATBHOM YCIIyTH, NPeXyCMOTPeHHBIX 1. 2.9. 1 2.10.
HACTOSALLETO PErJIaMeHTA.

B cnydae HanmM4Ms OCHOBAHME A7 TPHOCTAHOBJICHUS MPEAOCTABNEHHS
MYHHAIMNAIBHOM YCIYTH CTICIHANICT ApXUBHOTO OT/ENA:

- YCTHO YBEIOMIIACT 3asfBUTENM O TPHOCTAHOBICHUU HPENOCTABICHUS
YCNYTH ¢ YKa3aHHEM [PUYAHE W CPOKOB BO30OHOBICHMA ITPENOCTABIECHUS
yeyru;

- PETHCTpUpYET NPUOCTAHOBICHHE [PEAOCTABASHUA YCIYTH B KypHale
perHCTpanMK  3asBieHWH TpaXaaH M nucem  oprammsaiuit.  Ecnu
NPUOCTAHOBJICHHE CBA3AHO ¢ OTCYTCTBHEM CBOOOIMBIX MECT B YUTANBHOM
3aIE, BO3MOXKHO 110 Tpoche 3aiBUTENs HA3HAUEHNE KOHKPETHOIO BPEMEHH
MocellleHds YMTATBHOTO 3ama, O 4eM  Je)iaeTcd OTMEeTKAa Ha alKere
[I0JIb30BATRII.

B cnydyae HanMuMs OCHOBaHMIl JJIsi OTKa3a B TIPENOCTABIEHUU
MyHHUMIANbHOHN YCTYTH CIIHMATHCT apXUBHOIO OTAeNa:

- YCTHO yBEAOMIISCT 3asBUTENA 00 OTKAa3e B NPEJOCTABACHUH YCIYTH ©
yKa3aHUEeM NPAIHHE;

- perucTpuMpyeT OTKa3 B OPENOCTABICHHH YCIYTH B IKypHane
perucTpanuy 3asBlIeHHH MpakAaH U NUCeM Opranm3alui.

Tlpouenypbi, ycTaHABIMBAEMble HACTOAUINM IIYHKTOM, OCYIIECTBIAIOTCS
B TeyeHue 30 MUHYT ¢ MOMEHTA TToNydeHus O/laHKa 3aKasa.

Pe3ynmbTaT HPOLEAYP: BbLAAHHBIC [ONB3OBATENO AN PaGOThl JOKYMEHTEI,
TPHOCTAHOBIICHUE UM OTKA3 B BBIAYE aPXUBHBIX JOKYMEHTOB.
3.4. Tlpenocrasnenye MyHHIMNANbHOH ycryru yepes MOLL
3.4.1 3asBuTCNE BOpaBe o6paTuThHes Ui TIONMy4eHHs
MyHHIMIa%bHOH yeayrn 8 MOILL
3.4.2. IlpemocraBieHwe MyHHLUMIAIbHOH ycmyrn uepes MOLL
OCYLICCTBIIACTCA B COOTBETCTBMM  pernamentoM  pafotsl  MOIL],
YTBePKACHHBIM B YCTAaHOBICHHOM LIOPSIKE.
3.4.3. Ilpu noctymieHun JokyMeHToB u3 MO®Il na nonyuenue
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[image: image16.png]MYHMLMITATBHOM yCITYTH, NPOLETYPhl OCYUIECTBAAIOTCS B COOTBETCTBUM C
TIYHKTOM 3.3. HaCTOAIIErO THIIOBOTO aAMUHUCTPATHBHOI'C perjiraMeHTa.

4. Tops/1ok 1 GOPMET KOHTPOJIA 33 NPEAOCTABICHAEM
MYHUIUTIANBHOR YCITYTH

4.1. Kourtpons 3a TOAHOTOW W  Ka4eCTBOM  [PEAOCTABIEHHS
MYHHLMIATBHOH yCNYTH BKIOHYAeT B ce0s: BBIABICHHC M YCIPaHCHHE
HapylUIeHnH Ipas 3asBUTENCH, PACCMOTPeHHe Xkanol, NpoBesicHHe NPOBEPOK
COBMOAeHHsT Tpoledyp [OPEAOCTABISHUA MYHMIMIANbHOH yCayr,
HOATOTOBKY pellenuii Ha feiicTsus (GesneficTBre) TOTDKHOCTHBIX JIML OpraHa
MECTHOTO CaMOyIpPaBIeHHSL.

DopMaMu KOHTPOJIS 32 COOMIONCHHEM WCTIONHEHHMA AXMHHHCTPATHBHBIX
nPOTEIYp ABAFOTCA:

- NpoBeJeHHEe [PABOBOH DKCIIEPTH3BL MPOEKTOB JOKyMEHTOB IO
TIPENOCTaBICHHI0 MYHUUNITANTBHOM YCTYTH. PesynbTaToM oKCIepTus SBIsieTcs
BU3HPOBAHHCE TTPOCKTOB;

- npoBefieHHe B YCTAHOBJICHHOM TOPAJAKE TPOBEPKH  BeJICHMS
NIENOTIPOU3BOACTBA;

- NpoBeleHVE B YCTAHOBICHHOM TOPSAKE KOHTPONBHBIX [POBEPOK
coOMOonEHus NPOLEAypP IPeAOCTARTEHHS My HUIATTANBHON YCIyTH.

KoHTpoNBHbIE NPOBEPKH MOryT GBITH TIAHOBBIMH (OCYLIECTBASTHCS Ha
OCHOBAHWH TOJYTOAOBBIX WX TOAOBBIX IUIAHOB PabOThI OpraHa MecTHOTo
CaMOYIIPABNEHHS) U BHEMIAHOBEIMA. [Ipy TPOBENEHMM NNAHOBBIX HPOBEPOK
MOTYT pPAcCMaTpUBATECS BCE BOIPOCH, CBA3AHHBIE C MPEAOCTABIICHHEM
MYBULMITATBHON YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIM 1I0 KOHKPETHOMY
00OpaleHHIO 3aABATENA.

4.2, Tekyluii KOHTPOJb 32 COOIIOACHUEM [I0CTENOBATENLHOCTH IEHCTBU,
OTIpe/IEieHHbIX  aAMVYHICTPATUBHLIMY  TIPOLIEyPamM¥l 110 IPEAOCTABICHIIO
MYHHUMTIANLHOM YCITyTH, OCYLISCTRASET PYKOBOUTEND allnapara paioHd.

IMo pesyneTaram [POBESGHHBIX MPOBEPOK B  CIydae  BbUIBICHHS
HapylieHWA npaB  3asBHTeNel BUHOBHBIE JMUA  TPHUBICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENsCTBOM Poccuiickoi
Qencpanun.

4.3 HauaneHuKk  apXHBHOLO  OTJ€Na HeceT  OTBETCTBEHHOCTh 32
HeCBOEBpeMeHHOe U (WiM) HeHaJnleKaluee BHITIONHEHME aMHHHCTPATHBHBIX
NpoLeAyp, YKa3aHHBIX B pasjese 3 HACTOALLEro PeriaMeHTa.

4.4, KoHTponb 3a ApeAOCTaBICHHEM MYHHIMIANLHOH YCIyru ¢O CTOPOHBL
rpaxiaH, MX OOBeAMHEHME W OpraHu3aUMi, OCYILECTBISCTCA MOCPEACTBOM
OTKPBITOCTH ~ [EATENbHOCTH apXMBHOTO OTAefa TPH  [PEAOCTaBICHMI
MYHMIATIATBHON YCIYTH, TONyYeHds TONHOM, aKTyalbHOHW M NOCTOBEPHOH
uHpopMauMy O NOPSAKe UPEAOCTABICHAS  MYHUIMIAILHOK YCIyrd M
Bo3MOKHOCTH focyieGHOro paccmorpenus obpaiuennii (kano6) B npouecce
NPeOCTABICHUS My HULHTIANBHOR yCnyIa.



[image: image17.png]5. HocyneGupiii (BHeCYReOHBIM) HOPAAOK 0GKaNOBaHNA
petternit u AefictBuil (Ge3eHCTBIA) OPraHoB, IPETOCTARISOIIHAX
MYHULHTIANBHYIO YCIYTY, 8 TaKXKe UX JOKHOCTHBIX vl MyYHULIRTIAJIBHBIX
CIyKalux

5.1. MonyyaTeny MyHUIHIANLHOA YCIYTH HMEFOT TPpaBo Ha 06xanopanue
B JocyAeGHOM IOpsAKe pemieHuil u AeHcTBAN (Ge3/eficTBUsL) COTPYAHUKOB
apXHUBHOTO OTZAENa, YIaCTBYIOMIHX B MPEAOCTABACHHY MYHHIMNIAILHON YCIyTH,
B UCTIONKOM paitona unk B CoBeT paloHa.

3asBuTeNb MOXKET OOpaTUThCs ¢ KamoboH, B TOM HHCNE B CleIyIOluX
cIydasx:

-HApyIIeHAEe CPOKA PErMCTPALlUH 3aIpoca 3aABUTENS O NPEAOCTABICHIH
MyHUUMIATEHOM yenyru;

-HapylLUeHUe CPOKa TIPEeAOCTABICHUA My HUIUIATBHON YCITyTH;

-TpeGoBaHUe y  3aSBWTENS  JOKYMEHTOB, HE JIPEyCMOTPEHHBIX
HOPMATHBHBIMK [paBoBRIMI aktamm Pocculickol ®eneparun, PecrybBnuiun
TarapcTan, AJbMETbEBCKOTO MYHULUIIANLHOTO paloHa [ MpefocTapleHvs
MYHHLUNANEHOH YCIyTH;

-0TKa3 B [IpUeMe JOKYMEHTOR, TPEIOCTABIEHUE KOTOPEIX IIPEXYCMOTPEHO
HOPMATHBHBIMKM [IPABOBBIME akTamm Poccuiickoii ®eneparmu, PecryOmmkn
TarapcraH, ANBMETbEBCKOr0 MYHUIUTATBHOTO paHoHA A7 NpeOCTABNCHHUS
MYHUIUITANEHOM YCIYTH, Y 3asBHTENS;

-0TKa3 B I[pPeJOCTAaBICHHH MYHHMIUNAILHOH YCIYIW, €ClH OCHOBaHHS
0TKa3a He NPEAYCMOTPEHH (elepalbHBIME 3aKOHAMM M IIPHHATHIMA B
COOTBETCTBHY C HAMM MHBEIMH HODMATHUBHBIMH ITPABOBEIME aKTaMH Pocceniickoi
Menepauyy, Pecnybnuxu Taraperan, AJNbMETHEBCKOTO MYHHUMIANLHOTO
paitona;

-3aTpeCoBaHHE OT 3asABHUTENS TPH NPeNOCTABNEHHHM MYHHWIMIANLHOR
YCIyTH TnaThl, He NPEIyCMOTPEHHOH HOPMATHBHBIMH TIPABOBBIMH aKTAMI
Poccuiickoit  Denepaunu, PecriyGnauku  TarapcTaH,  ATbMETHEBCKOIO
MyHUIUIATEHOTO paiona;

-0TKa3 HCIOIKOMa paifona, JOMKHOCTHOrO JIMLA MCTIONKOMA padoHa, B
MCPaBICHUA JIONYLIEHHBIX ONEYATOK M OMIMOOK B BBUIAHHBIX B pe3ysibTare
TPeAOCTaBAeH s MYHULMIANLHOA YCNYTH JOXyMeHTax Jnbo HapylleHHe
YCTAHOBAGHHOTO CPOKa TAKHMX HCIIpaBaeHuH.

5.2. XKanoba mojaercst B MUCEMEHHOW (hopMe Ha GyMaXKHOM HOCHTENIE
WITH B 3JIEKTPOHHOH dopme.

Kanoba MokeT OBITH HampasieHa 10 TouTe, uepes ML, ¢
MCTONB30BAHUEM MHBOPMALIMOHHO-TENEKOMMY HUKAIHOHHOK cetn "Hurepuet”,
o(UUMANBHOTO caifTa AbMEThEBCKOTO MyHHUIMIANHOTO pafiona (http://www.
almetyevsk.tatar.ru.), EAuHoro nopraja rocyfapcTBEHHBIX M MYyHHITHIANBHBIX
yemyr  Pecny6nuks  Taraperan  (http://uslugitatar.ru/), Ejunoro mnoprana
TOCY/AaPCTBEHHBIX " MYHHIHOAIbHBIX yeIyT (dynxrmit)
(http://www.gosuslugi.ru/), a Takxe MOXeT OBITH HPUHATA NP JAIHOM TPUEME
3asBUTENS.



[image: image18.png]5.3. Cpok pacCMOTPeHHS KanoGhl - B TeUeHHE NATHAALATU PaboumX JHel
co aHA ee peructpauvu. B ciydae ofxanopanus OTKasa OpraHa,
[pPeTOCTABASIOMErO MYyHHIMOATBHYIO YCIYTy, AOUKHOCTHOTO JiML@ OpraHa,
HPeNTOCTABIAIOIEr0 MyHHIUMANBHYIO YCHYLY, B TIpHeMe JOKYMEHTOB Yy
sasBuTEnss MMGO B HCTIPABICHWH NONMYLICHHBIX OIEYATOK W OUMGOK WM B
ciryuae 0GKATOBAHAA HAPYLIEHHS YCTAHOBIEHHOTO CPOKA TAKIX HCNPABICHHU -
B TeYeHHe IATH pabounx AHeH co AHA ec perucTpaLuu.

5.4, ano6a TOmKHA COEPKATS CleAYIOIYIO HHPOPMAUKIO:

-HAMMEHOBAHME OpraHa, NPEAOCTABMSIONWETO YCIYTY, AOLKHOCTHOTO
N¥la Oprana, MpeAOCTAaBISIOUIEro yCIyry, Ui MyHUIMITATEHOIO CIIYXKaIlero,
peurenws u neicTBus (GesnelicTBAE) KOTOPBIX 00XAITYIOTCS;

-pamMunuro, ¥Ms, OTIeCTBO (IIOCHEeAHee - ApH HalH4uu), CBEICHUH O
MecTe JKHTENbCTBA 3a#BUTENA - (H3WUECKOro nuua JuGo HaUMEHOBaHME,
CBeJIeHMs O MeCTe HaxXOXICHWS 3asBUTENA - OPWIMYECKOro JHIa, a TaKKe
HOMep (HOMepa) KOHTAKTHOTO TeledoHa, afpec (anpeca) MeKTPOHHOH MOUTH!
(¥t HATTUMUK) T OYTOBHI aApec, 10 KOTOPEIM ACIUKEH OBITh HATTPABICH OTBET
3ASIBUTEIIO;

_cBesleHNs 06 oOKanryeMblX pelleHHsx u aeifcTBusix (GesselicTBrm)
opraua, TPEeAOCTABISIOWET0 MYHUIMNAILHYIO YCIYry, AOMKHOCTHOTO NMIA
OpraHa, peoCTaB/IOMEro MyHHIUIATBHYIO YCIYTy, Wik MYHHIUTATHHOTO
CILYXAaLLETo;

~IOBOAKT, HA OCHOBAHWM KOTOPBIX 3asBUTENDL HE COTJIACEH ¢ PeLICHUEM U
neficTBUEM (6esneiicTBueM) oprana, IPEIOCTABISIONIETO ycIayry,
JOIKHOCTHOrO ~ JiMlig  Oprada,  IPEIOCTABIAOIUETO  yCmyry, — WM
MyHHLMTTATBHOTO CITYXKAIIero,

55. K xamobe MOryr ObiTh IPUIOKEHBl KOMHMH JIOKyMEHTOB,
NOATBEpYKIAIOIIAX H3IMKEHHbIE B Kanobe obcTosTenkcTBa. B 1akoM ciyyae B
xanobe IPUBOAUTCS TIepeueHb IPUTAraeMBIX K HEH TOKYMEHTOB.

5.6. JKamob6a  moanucelBaeTcs — IOAABIIAM € TIOJNydareneM
MyHHLANaAbHOR yCIyTH.

5.7. Tlo pe3yabTaTaM pacCMOTPEHUs KaloObl PYKOBOLUTENh WCIIONKOMA
pafiona (rmaBa MyHMIMIIATRHOrO pPalioha) MPHHMMACT OIHO M3 CIEAYIOUMX
pereHuii:

-y/IOBAETBOPAET Kajoby, B TOM uucie B (OpMe OTMEHBI HPUHATOrO
PpeILIeHHs, HCMpaBleHys JOIYIIEHHBX OpPraHoM, NPeJOCTABILKUINM YCIYTY,
ONEUaTOK H OIMIMGOK B BHIAAHHLIX B PE3yNbTaTe NPENOCTABNEHHMS YCIYyrH
JIOKYMEHTaX, BO3BPATA 3aABUTE/IO JIEHEKHEIX CPEACTB, B3UMAHHE KOTOPbIX HE
IIpelyCMOTPEHO HOPMATHBHBIMYU IPaBOBBIMH akTamu Poccuiickoit deneparm,
HOPMATHBHBIMH TTpaBoskMi akTamy PecryGimicn Tatapetan, a Takxe B HHBIX
dopmax;

-0TKA3bIBAET B YIOBIETBOPEHHH JKANOOHL.

He mosanee ams, cleAyfOIero 3a JHEM IPHHATHS PELICHHA, yKa3aHHOTO
B HACTOSIIEM INYHKTE, 3asBMTENI0 B MMCHMEHHOH (OPME M 0O HKENAHUIO
3asBHTENA B HJIEKTPOHHOW (OpMe HanpapiAeTcss MOTUBHPOBaHHbLIA OTBET O
Ppe3yJIbTaTax pacCMOTPEHUs JKaTOOHI.
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KaIoOB TIPM3HAKOB COCTABa AAMMHHCTDATHBHOTO NPABOHAPYIIEHAS WM
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PACCMOTPEHMIO JKANO0, HE3AMEUIMTENLHO HAMPABAIET UMEIOILUECH MATEpHAlb]
B Oprakbi HPOKYpaTyphl.

3amecTuTeNb PYKOBOIHUTENT
HCnoNKoMa paiona 10 SKOHOMHUKe AM. KatomoB
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