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OO yTRep*,ASHMY aAMUHUCTPATHBHOTO
pernaMenTa NpenoCTaBIeHUs
MYHHIUNANLHOM yCIyru

TI0 KOHCYITBTHPOBAHHIO 10 BONPOcam
MECTOHAXOMKAEHUS ADXMBHBIX JOKYMEHTOB

Bo wcnonuenue Denepanshoro 3akowma Poccuniickolt ®egepamuu  or
27.07.2010 Ne 210-®3 «O6 oprasusauyy IpefOCTaBIeHHs [OCY1apCTBEHHBIX
U MYHHLMDATBHBIX YCIYyD»

UCTIOJHUTEIIBHBI KOMUTET ITOCTAHOBJISIET:

1.YTBepauTh aAMMHUCTPATUBHEII peTaaMeHT IPEAOCTABIEHNS
MYHHIHUIATBHOH yCJIyr¥ 10  KOHCYJLTUPOBAHMIO IO BONPOCAM MECTO-
HaxXO0KAeHUst apXUBHBIX JokymeHToB (TTpumoxenue Ne 1).

2. PexomennoBath OTAENy TIO B3aWMOXEHCTBUIO ¢ OBIIECTBEHHOCTBIO U
CMH Cosera pationa (Tapaes P.M.) omy6auKoBaTh HACTOSILIEE NOCTAHOBIEHAE
B razere «AIBMETHEBCKHMH BECTHHK» M PasMECTHTh HA O(UlUMANLHOM caliTe
AJBEMETHEBCKOTO paiioHa.

3. Hacrosiliee mOCTaHOBJIGHHE BCTYRaeT B CHIly HOCHe O(GUIMATLHOTO
OTyOIMKOBAHUS (00HAPOJIOBAHKS).

4. Kowrposs 32 MCIIONHEHNEM HACTOSLLETO TMOCTAHOBIIEHUS BO3JIOKUTh
Ha  3aMECTHTENs PYKOBOIMTENS HCTIONKOMa palioHA MO BKOHOMUKE
AM. KatomoBa.

Pykosoautens

UCIIONKOMA palioHa M.H. T'updanos

Tax. Ny 34294000
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YTBEPXIEH

TMOCTAHOBIEHHEM HCHONHNTEIbHOIO KOMHTETA
AJBMETHEBCKOro MyHUUHIAILHOTO paioHa

or« 43 » m&?{w 2044 . Ne 3208

AJIMUHHCTPATUBHBIA PETIAMEHT
TPEOCTABIEHUS My HUITTATBHON YCIyTd 10 KOHCYIETHPOBAHHIO 10 BONPOCAM
MECTOHAXOKACHUSA ADXUBHBIX JOKYMEHTOB

1. Obune nonoKeHHs

1.1.Hacrostmuuf  pernamMeHT yCTAaHABNWBACT CTAHAAPT W NOPAHOK
NPEOCTABICHAA MyHHUNITANLHON YCIYTH 110 KOHCYIBTHPOBAHMIO MO BOTIPOCAM
MECTOHAXOXACHNA apPXUBHBIX NOKYMEHTOB (Jallee — MyHUIMIAIBHAS yeyra).

1.2.Tlonygateny  MyHMBMnansiod  yemyru:  dusWueckve  nuMua,
IODU/IMIECKME  JTHIA M WMOJMBUIYANBHbIC —NPERIPUHMMATenn (falee -
3aBUTEND).

L.3.Mynununansaas — ycoyra  [PENOCTABIAETCS  MCHONHHTENbHBIM
KOMHTETOM AJLMETHEBCKOTO MYyHULMIATBHOTO paitoHa (fajee — HCHOTKOM
paitona).

HcnonauTens MyHUIMIIATBHONR yCIyrd — apXWBHbLA OTJAEN WCIIOIKOMA
paifona (nanee — apXUBHBIA OTzEN).

1.3.1.  MecTtoHaxokaeHie ucnoakoMa paiiona: Pecny6nuka
TarapcTan, r. AnpMeTbeBek, yn. Jlenuna, 1.39.

Mecronaxoxaenue — apxuBHoro otzena: PecmyGauka  Tatapcraw,
AnpMeTheBCKHH p-oH, ¢.TuxonoBka, yn. Tepemkoroi, .72,

I'padux paboTh ucnonkoma pafiona: exexresto ¢ 8.00 no 17.15, xpome
cy6607E! 1 BockpeceHbs, oben ¢ 12.00 g0 13.15.

[padux paGoThl apxHBHOIO OTAeNa: ekeigHeRHo ¢ 8.00 ao 17.15, xpome
cy6060THI I BOCKpeceHbst, 00en ¢ 12.00 go 13.15.

Ipoesn obirecTBEHHBIM TpaHCTOpTOM (Tpoteifyc Nel) g0 OCTAHOBKH
«IHkona».

1.3.2. Cnpasounsiii Tenedon apxusHoro otaena: (8553) 36-22-48;
36-22-49.

1.3.3.Anpec oQuLHATEHOTO caiiTa ANBMETHEBCKOTO MyHHLIATAN b~
HOTO paiona B MHGOPMAlMOHHO-TENEKOMMYHHKALMOHHOH ceTn «Mmrepue»
(manee — cets «MuTepHe™): almetyevsk.tatar.ru.

[.3.4 Mudopmarns 0 MyHHOUDAILHOH yCIyre MOXKET OBITh
nojyyeHa:

- MOCPEACTBOM HH(OPMAITHOHHBIX CTEHIOB O MyHWLMNATHHON yCiIyre,
ComepKAINUX BH3YAJbHYIO M TEKCTOBYI0 MH(OPMALUI0 O MyHMUHMTATBHOM
YCIYTe, PaclONOKCHHBIX B MNOMEIIEHASX apXHBHOIO OT/ena, s paBoThl ¢
3aABUTEIIMY;

- OCPeICTBOM ceTH «MHTepHeT»:



[image: image3.png]- Ha OQUIMaIbHOM caiiTe ANBMEThEBCKOIO MYHHLHMNANBHOrO paliona
(almetyevsk tatar.ru);

- Ha [OpTaje TOCYNAPCTBEHHBIX M MYHHIMNANbHbIX yeryr PecrnyGnuku
Taraperan (http://uslugi.tatar.ru/);

~HA ©AMHOM TIOpTale TOCYAAPCTBEHHLIX W MYHULMIAIBHBIX YCayr
(dynxuuit) (http://'www.gosuslugi.ru/);

- TIpU YCTHOM OOPAIIEHNH B apXUBHBIH OTAEN (IMYHO HIIH TIO TelleoHy);

- TIPHM TIMCLMEHHOM (B T.9. B pOPME 3/1EKTPOHHOTO TOKyMeHTa) oBpalieHnH
B apXHBHEBIi OT7EN.

1.3.5. Mndopmarius 1o BOIPOCAM [IPeJOCTaBIeHHs MyHHIIMHATLHOMH

YCIyrd pasMenIacTcst CIELHanMcToM HCTIOIKOMa paifoHa Ha OQuiuanbHOM
caiite mcnonkoma paloHa ¥ Ha MHGOPMALMOHHBIX CTEHAAX B TIOMEHIEHUAX
HCIIOJIKOMa pakiona sl paboTHI ¢ 385 BUTEIAMH.

[.4. TlpenocTapnennte  MyHUUMIATBHON yCliyrM  OCYLIECTBIseTCS B
COOTBETCTBHH C:

-OenepansHbM  3akoHOM 0T 06.10.2003 Ne 131-03 «0O6 obumx
TMPWHIMIAX ~ OPTaHM3alliM  MECTHOTO  CaMOyIpaBleHWs B  Poccuifckoit
Depepauyu» (nanee PenepanbHbii 3akoH 06 06mmx mprHuunax Ne 131-33
or 06.10.2003) (Cobpanue 3axoHozarennctBa P®, 06.10.2003, Ne 40,
cT. 3822);

-OenepanbhbiM 3aKk0H0M 0T 22.10.2004  Ne 125-®3 «O6 apxusHOM aene
B Poccuifckoit Denepaununy (nanee — OefepallbHEIN 3aKOH 06 apXUBHOM et
Ne 125-©3 ot 22.10.2004) (Cobpanme 3akoHomatenbcTsa PO, 25.10.2004,
Ne 43, c1. 4169);

-DenepanbubiM 3akoHoM oT 27.07.2010 Ne 210-03 «O6 oprauuzaryy
NPEJOCTABNEHUs MYyHHLMTIATHHBIX M MYHHIOWTAAbLBLIX  YCIyl» (nanee -
@ezepabHbIH 3aKOH O TOCYHAPCTBEHHBIX M MYHMUMIAIBHBIX YCHYrax OT
27.07.2010 Ne 210-@3) (Cobpatue 3akoHOnaTensctsa PO, 02.08.2010, Ne 31,
cT. 4179);

-nocranobnenwem  Ilpaeurenscrea  Poccmifckoli  Megepamuu o
15.06.2009 Ne 477 «O6 yreepsaenun IIpaBHil AETONPOM3ROACTBA B

q)eﬂepaJ'IBHOM oprasHe HCTONHUTENBHONR BJIacTH» (/:[anee - TnpaBuia
JenonpousBoAcTBa 01 15.06.2009 Ne 477) (Poccwiickas razeta, Ne 4937,
24.06.2009);

-nocraHopneHseM KaGunera Munuctpos PecnyGmukn Tarapcran ot
07.08.2006 Ne 408 «Bompocs! I'masroro apxusHoro ynpasienus npu Kabunere
Munnctpos Pecrybnuky Tataperaw» (mamee - nocramosienme KM PT o
Bompocax  apxusnoro ynpaenenns Ne 408 or 07.08.2006) (CGopuux
UOCTaHOBAeHHH W pacnopsoxernit  Kabunera Munuctpos Pecny6mmku
Tarapcran v HOPMATHBHEIX AKTOB PECITyONHKAHCKMX OPTaHOB UCIOIHHTETRHOM
BracTH, 23.08.2006, Ne 31, ct. 0843);

-YcraBom ANEMETHEBCKONO MYHUTHIIA/LLHOTO patioHa (nanee — Yeras AMP);

-TONOKEHUEM 00  WCIIONHUTENLHOM — KOMUTETe  ANbLMETHEBCKOIo
MYHULMIATBHOTO paiioHa (fanee — nooxkeHne 06 UCIONKOMe paiiona);

-TIONIOMKEHUEM 00 apXHBHOM OT/Jee WCIONHMTENBHOTO —KOMHTETa



[image: image4.png]AJBMETHEBCKOTO MYHMUUOANEHOTO PaiioHa, yTBEpHAeHHbIM TOCTAHOBIEHHEM
ucronxoma paiona ot 01.01.2006 Ne6 «ITonoxenne 06 apXHBHOM OTHeNe»
(nanee — monoxenne o6 apxuHOM otaene ot 01.01.2006 Ne 6);

1.5. Tlox 3asBieHEEM O IPEAOCTABICHHN MyHHLIMNANLHON yenyrH (Hanee -
32sBICHHE) [IOHUMACTCS 3aNTPOC O TIPEAOCTABIEHIM MYHUUMIATLHOH YCIyTH
(.2 ¢1.2 DefepaTbHOTO 3aKOHA O IOCYAAPCTBEHHBIX M MyHHIHTANbHBIX
yeayrax ot 27.07.2010 Ne210-®3). 3adnnenne 3anonuserca Ha CTaHAapPTHOM
OrTanke.

3asBreHye 3aMONHAETCS Ha CTAHIAPTHOM GNaHKe B HTEKTPOHHOM (opwe:

-Ha OHIMANBHOM caiiTe ucmoNkoMa paiiona - almetyevsk tatar.ru;

-Ha TIopTane TOCYAAPCTBEHHbIX W MYHMIMIANGHBIX YCayr Pecny6mmkw
Tarapcran (http://uslugi.tatar.ru/);

-Ha €/HHOM HOpTaje TOCYapCTBEHHbIX M MYyHHIMOWILHBIX  yCIyT
(bynkmmii) (http://www.gosuslugi.ru/).
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[image: image11.png]3. COCT&B, TIOCICAOBATECTBHOCTD U CPOKH BbIIIOJTHEHUS] AAMHWHHACTPATUBHBIX
npouenyp (AeficTsuit), TpeOOBaHIA K NOPSAKY UX BHITONHEHMUS, B TOM HUCTe
0COBEHHOCTH BUIONHEHNS AAMUHHCTPATHBHBIX IIPOLEAYD (eicTBrit) B
MEKTPOHHOH POpME, a TakKe OCOOEHHOCTH BEIIIONHEH WS A/IMUHHCTPATHBHEIX
[POLEIYp B MHOTO(YHKIIHOHAILHBIX IEHTPax

3.1. Ornucanue TOCAEAOBATENBHOCTH ACUCTBUIT TIpM NPEAOCTABICHHI

MYHHULMNaIbHOM yeIyru.

3.1.110penocrapnenns MYHHUMMATBHON —YCINYTH MO KOHCY/b-
TUPOBAHHMIO 110 BOTIPOCAM MECTOHAXOXACHUSA apXMBHBIX NOKYMEHTOB BK/IIOYACT
B ce0s Ceyromue Ipoedyphl:

-KOHCYJILTUPOBAHNE 3asIBUTEIIS,

- TIPUHSATHE A PEHCTPALNS 3a5BICHUS;

- ¢bop wWRQOpMAIMH N0 BOMPOCAM MECTOHAXOMEHUS APXHBHBIX
JOKYMEHTOB;

- BBIZAYA 3aABUTEIIIO PE3YNIbTATA MYHULIMIALLHON YTy ,

3.1.2.biok-cXeMa  NOCNEAOBATENLHOCTH  JAEHCTBUH 110 npeno-
CTABJICHHUIO My HUUMTIJILHON YCITyT! [Ipe/ICTaBAeHa B puioxkenun No 1.

3.2. Oxa3zaHue KOHCYNbTAIHI 3asBHTEIIO.

3agBurent ofpaluaetca B apXMBHBLL OTHeN NH9HO, Mo TenedoHy U
MUCbMEHHO, B TOM HUCIC [0 ONEKTPOHHOW nodTe, ANd  TONydeHHs
KOHCY/IbTALMH O TIOps/IKE MOJYYEHHS MyHHLMTANLHON yCnyTH.

CrenuaMcT apxuBHOTO OTAeNa OCYIIECTBISET —KOHCYIBTHPOBAHHE
3asBHTENS, B TOM “HCIE 110 COCTaBY, (DOPME M COASPKAHUIO TOKYMEHTAIH,
HEOOXOMMO# JUTA TTONyYEHHS MyHULIMITANBHOR YCIyTH M OpH HeOGXOMIMOCTH
OKa3bIBACT MTOMOIIb B 3aNlONHEHAN 0J1aliKa 3a8B/1eHuUs.

Ipouesypa, ycTanaBmiBaeMas HACTOAIMM ITYHKTOM, OCYIECTBIIETCS B
JIeHb OOPAIleHUs 3asBUTENA.

PesynbraT nponenyphbi: KOHCYNbTALUA 3aSBUTEIS.

3.3. TlpuHsTie U perncTpalus 3aseicHui.

3.3.1.3asBuTens (ero mpencTaBHTeNb) B (OPME TMYHOIO YCTHOLO
oGpaleHis K JOIKHOCTHOMY THLy apXHBHOFO OTAENA BO BPEMs IPHEMA WA
1o Tene(oHy, IHCEMEHHO Ha GYMaXHOM HOCHTENE, B MEKTPOHHOM BH/IE Hepes
Hopran rocysapcTBeHHbIX M MyHHUMNANBHBIX yclyT Pecmy6nuku Tataperan
7m0 [0 MoYTe MOMTORBIM OTNpABICHHEM, 1O (akcy TojaeT (HampasiseT)
3agBICHHE.

3.3.2. Crientnanuct apXHBHOIO OTHENA DETUCTPUPYET 3agBACHHE.

Tlpouesypsl, ycTanaBMBaeMble HACTOSIIAM MMYIKTOM, OCYILIECTBSIOTCS
B TeYeHHE 15 MUHYT C MOMEHTA O0PAIlCHHS 3aIBUTENSL.

Pesynerat mponenyp: 3aperucTpupoBanHoe 3asiBiaeHYE.

3.4.C00p uHdOpMAUMH MO BOHPOCAM MECTOHAXOKIECHUS APXHBHBIX
JIOKYMEHTOB.

3.4.1. CnenuanricT apXuBHOro oTaena;
-TIPOBEPSET HANHUHE TOKYMEHTOB B apXHUBE;
"B CIy4ae  OTCYTCTBUSL HEOOXOAMMEIX — JOKYMEHTOB B  apXMBe

10



[image: image12.png]OCYIIECTBIFET TIOHCK MECTOHAXOXKJACHHS JOKYMEHTOB [0 JOCTYOHbIM GasaM
NAHHEIX;

-[0CJIe YCTAHOBIEHHS MECTOHaXOXJICHHS NOKYMEHTOB B THCHMEHHOMN
dopme (no daxcy), B hopMe IMEKTPOHHBIX COOOUICHUH, B (hopMe YCTHOTO
cooOlICHNS 3asfBUTENIO BO BpeMdA INpHeMa WIM To TeledoHy coolliaeT
HeoOXOIMMble CBEJIEHU O MECTOHAXOXKEHUU OKYMEHTA 3asBUTEIO;

-IpejularaeT 3amoNHUTh 3asABUTENIO 3asBleHME (B NUCbMEHHON dopme
uni B QopMe INEKTPOHHOTO JOKYMEHTa) © BBLIAUES APXUBHOH CHPABKU
(apXWBHOH BBIMUCKK, KONHM APXUBHBIX JOKYMEHTOR) TIpY HATHYHE JOKYMEHTA
B apXHBe.

IIpouenypsl, ycTaHaBNUBaeMble HACTOSLIUM IIyHKTOM, OCYIIECTBISIOTCS
B JleHb 00palleHus 3asBUTENA.

PesynbTaT mpouesyp: KOHCY/bTalys 3asABUTEN N0 MECTOHAXOXKICHHIO
JOKYMEHTOB.

ApXWBHEIE  CTIpaBKW  (apXMBHEIC  BBITICKM,  KONMM  apXUBHBIX
JIOKYM@HTORB).

3.5. [lpenocrasnenne MyHNIMNATEHOM yemyrn depes ML

3.5.1. 3asBuTens BIpaBe OOPATUTHCS AN MONYUCHUS MyHUIIHIATEHONR
yenyru B ML

3.5.2. Tlpenocrapieuue MyHuuunmanbHol yenyrm wuepes MOI]
OCYIIECTBIIETCA B COOTBETCTBUH pernameHToM padoTsl ML, yreepacHEbM
B YCTAHOBIIEHHOM JIOPSIAKE.

3.53. Ilpu mnocrymmeHnw poxymentoB u3 MOIL[ Ha monydenwe
MYHHIIUTIANBHON yonyru, OpoLefypsl OCYIHECTBISIOTCS B COOTBETCTBHH €
nynkrom 3.3 HacroAmero Permamenrta. PesynbTaT MyHHIHTansHONM ycayrd
HanpasiseTcs B MOLL

4. TTopamok B HOPMbL KOHTPOJLA 34 IPEAOCTABICHHEM
MYHMHUNANEHOH yCIyTH

4.1. Konrpoar 3a MonHOTOH W KaucCTBOM HPENOCTABICHHS MYHWLIH-
NaNbHOM YCIyrH BKITIOWaeT B ce0si: BhISBICHHE M YCTpaHEHHe HapylleHnni npas
3aSIBI/I’I'€JIeﬁ, paccmoTpeliue 7](8.)'[06, IIPOBEACHHUE  1IPOBEPOK COGJ’IK‘ALXCHI/IX
TIPONEYp MPeAOCTABREHNS My HHIHMIATLHOR yCIIyry, TOJAroTOBKY pelleHui Ha
AelcTBUA (6esneiicTBue) JIOIDKHOCTHBIX I oprasa MECTHOTO
CaMoyTIpaBIIcHAA.

(DOpMaMI/I KOHTpOJIA 3a CO6J’I[OZLCHI/ICM HCIIOTHEHHS aAMUHUCTPATHBHBIX
ponesyp ABIAIOTCA:

-TIPOBENIEHNE IIPABOBOH  OKCIEPTH3bl TMPOEKTOB  JTOKYMEHTOB 1O
TIPEIOCTABIEHAI0 MYHHMLIANANLHOH ycnyru. Pe3ynasTaToM sKCnepTH3 sBisetcs
BU3UPOBAHUE TIPOCKTOB;

~MpOBEACHUE B YCTAaHOBIICHHOM TIOpAOKE NpoOBEPKU BE€ACHU
TeIOIPOU3BOACTBE;

-NPOBEJICHAE B YCTAHOBIEGHHOM MOPSJKe KOHTPONbHBIX IPOBEPOK
CoBOIeHMs IPOLETYP TTPEAOCTABICHUs My HHLIHIATBHON YCIyTy.



[image: image13.png]KonTponkHble POBEPKM MOTYT OBITH ILIAHOBbIMU (OCYIIECTBIATHCA Ha
OCHOBAHMH IIONYTONOBBIX WM TOAOBBIX IUIAHOB paboTbl OpraHa MCCTHOTO
CaMOYIIPABIICHIA) U BHEIUIAHOBbIMU. IIpu NpOBeAEHMM IUIAHOBBIX IPOBEPOK
MOTYT paccMaTpUBaThCH BCE BONPOCH, CBA3AHHBIC C [PEIOCTaBACHHEM
MYHUUMOAILHOH YCIyrd (KOMILIEKCHBIC IPOBEPKH), WIH TI0 KOHKPETHOMY
o0palleHHIO 3asSBUTENs.

4.2.Texywnit  KOHIPOIAB 3a  COONIOJEHHEM  [1OCJENOBATENBHOCTH
JeficTBHM,  OTpEeJeNeHHBIX  aJAMMHUCTPATUBHBIMH  NPOLEAYypaMH {10
NpenoCTaBICHUIO MyHUIUNAIEHOR  YCIYTH, OCYLIECTBASETCS PYKOBOTHTEIEM
annapata paloHa.

4.3.Ilepeyenb JOMKHOCTHbIX JIMLL, OCYLLECTBIIAIOMIMX TEKYLMH KOHTPOIb,
YCTAHABIMBAETCA MOJIOKEHUAMHM O CTPYKTYDHBIX MNOJpa3feNeHNsK OpraHa
MECTHOTO CaMOYTIDABJIeHHs U AOJKHOCTHBLIMU PeriaMeHTaMH.

Mo pesynpraraMm TNpOBeJEHHBIX HNPOBEPOK B CIyYae BbIABIACHUS
HApYIIEHWH  npaB  3agBUTeNlell  BUHOBHblE  JHLA  TPHBICKAOTCS K
OTBETCTBEHHOCTM B COOTBETCTBHM ¢  3aKOHOZATeNbCTBOM  Poccuickoi
Denepariny.

4.4.HavaybHMK ~ apXMBHOTO — OTZeNa HECeT OTBETCTBEHHOCTh 3
HECBOeBpPeMEeHHO¢ U (WIH) HEHAJUIeKALICE BbIMOIHEHUE aIMHUHUCTPATUBHbIX
TIPOLIEAYP, YKa3aHHbIX B paziene 3 Hacroduero Periamenra.

4.5. KoHTpons 3a npefocTaBleHieM MyHHUIHTIANBHOI YCIyri €O CTOPOHBI
rpaXaan, WX ofbeAMHeHWH U OpraHm3amuii, OCYINECTBIAETCS IOCPEACTBOM
OTKPHITOCTH ACATENLHOCTH apXWBa TPH NPEJOCTaBICHHM MYHULMOAILHON
YCIyTH, TONyYeHWs TIONHOM, AKTyanbHOW W JIOCTOBEpHOH uHpopManumu o
NOpAAKE  TPEMOCTABIEHUs MYHHWIMITANBHOM  yCiyrm M BO3MOMKHOCTH
nocysebHoro paccMoTpeHus obpaiuenuii (xkanof) B Ipoliecce NpeiocTaBieH s
MYHULNTANBEHON yCITyTH.

5. JlocyneGHstii (BHeCY 4eGHbII) OPAIOK 00XKANOBAHKS pEIUEHHH U AeHCTRAI
(Be3mieficTBrA) OPraHOB, MPEIOCTABISIONIHX My HULUIIALBHYIO YCIYTY, @ TaKKe
UX JO/DKHOCTHBIX JTHL[, MYHHULMIATBHEIX CIIYKALHX

5.1. Tlonyuarenu MyHHUIMIIANBHON yCIIyrd UMEIOT OPABO HA 06XAN0OBaHUE
B nocynebHOM mopsake pewenuil u gedicreuil (Ge3snelcTBUsA) COTPYIHMKOB
apXMBHOTO OT/IeNa, YJACTBYIOILMX B IPEAOCTABICHHH MYHHUIUIANLHONR yCIyTH,
B NcIoaKoM paiioHa nir B CoBeT paiiona.

3asBuTes MOKET OOPaTHTECS ¢ Kanobol, B TOM UHCIE B CAEAYOIAX
CIyasx:

- HAPYTHEHHE CPOKA PETUCTPAIlN 3aTIpoca 3asBUTENS O HPCAOCTABIEHUM
MyHHUUMNAIBHOH yCITyTH;

- HAPYHIEHUE CPOKA IPEOCTABICHUA MYHHIUIATEHOHR yCayTH;

- TpeboBaHWEe y 3asBUTeNs [JOKYMEHTOB, He [IPELYCMOTPEHHBIX
HOPMATHBHBIMU TIPABOBRIMKM aKTaMK Poccuiickoil Depeparym, PecuyGnnku
Tarapcran, ANbMeTheBCKOrO MYHHLMMAILHOIO PalioHa A MPeiocTapieHMs
MYHULMNANBHON yenyru;



[image: image14.png]-0TKa3 B MpHeMe  [JOKYMEHTOB,  [PEeJOCTABIIEHHE  KOTOPBIX
[IPeAYCMOTPEHO HOPMATUBHBIMU NPABOBbLIMU aKTaM# Poccuiickoit Degepauun,
Pecriyormmxkn  TatapeTaH, ABMETBEBCKOIO MYHUIMINANBHOTO paifoHa mis
UpeOCTaBIIeHNst MyHUIHNANbHOMA YCIYrH, y 3asBUTEIIST;

- OTKa3 B TIPeJOCTABJIGHMY MYHULMIAILHOH YCIYTH, €CJIH OCHOBAHHS
OTKa3a He NpeAyCMOTPEHHI (efepaNbHRIMM 33KOHAMHM U IPUHSTEIMH B
COOTBETCTBUM ¢ HUMU WHBIMH HOPMAaTHBHBIMH HPaBOBEIMH aktamu Poccuiickoin
Oenepanuy, Pecrybmukn  TarapeTad,  AJNBMETHEBCKOIO  MYHHUIIHIIATBHOTO
parioHa;

- 3aTpefoBaHMe OT 3asiBUTENA MpPH NPEIOCTABICHHH MyHHUNNAIbHON
YCIOYrH INAThl, HE MpPefyCMOTPEHHON HODMATHUBHEIMU IIPABOBBIMHM aKTAMU
Poccuiickoif  Menepauny, Pecny6bauku  TarapcraH,  AJbMEThEBCKOIO
MYHHUMIANLHOIO palioHa;

- OTKa3 MCMOIKOMA paifoHa, OMKHOCTHOTO JUid UCMOIKOMA paiioHa, B
MCIpPaBeHUN JOMYIIEHHRIX OlEYATOK M OLMOOK B BBIJTAHHLIX B PE3YJLTATE
MPENIOCTABNEHAS MYHWLUDAIBHOH YCIYTH JOKyMenTax mubo HapyleHue
YCTaHOBIEHHOTO CPOKA TAKHX HCIIPaBICHHI.

5.2. Kanoba mopaetca B MicbMeHHON dopMme Ha GyMa)HOM HOCHTENE
HIIM B SNIEKTPOHHOH (opme.

Kano6a moxer OBITH HanpaBieHa Mo TouTe, uepez MOIL, ¢
WCTIONB30BAHIEM MH(OPMAITHOHHO-TEIEKOMMYHUKAIIMOHHOR ceT "WHTepHeT",
opuIMaNEHOTO  caifTa  ANbMETLEBCKOTO MYHAUWNAIBHOTO  pakoHa
(http://www. almetyevsk.tatar.ru.), EQuHOro moprana rocyaapcTBEHHBIX U
MyHUIMIANBHEIX  yenyr  Pecnyommku  Taraperan  (http://uslugi.tatar.ru/),
EnuHoro mnoprana rocyfapCTBEHHBIX U MYHUITHTIATIBHBIX ycayr (QyHKIwif)
(http://www.gosuslugi.ru/), a Taxke MOKeT OBITh TIPUHATA [IPH JIAYHOM NpUeMe
3asABUTEIS.

5.3. Cpok paccMOTpeHns xanobul - B TeUeHHe TNTHAALATH PaboumX JHeH
co mHS ee perucTpauuu. B ciywae obxanoBaHHA OTKasa OpraHa,
TPEAOCTABMOLIEr0 MyHHITUMTANBFHYIO yCIyry, AOJDKHOCTHOLO IHIA Opraba,
TPEAOCTABIIOLIEr0 MYHHIMTANBHYIO YCIyry, B TNpHEME NOKYMEHTOB Y
3asBuTeNst NuGO B HCIPABICHMW JOMYLIEHHBIX ONEYATOK M OWHOOK WIH B
Cllyyae 06xanoBaHHs HAPYIICHMs YCTAHOBICHHOTO CPOKA TAKUX MCTIPABIEHHUH -
B TeUEHHE TATU pabouux AHEi co JHS ee perucrpauyu.

5.4. XKanoba no/mKHa COTePNKATS CIEAYIOLIYIO HHDOPMALIHIO:

- HalMeHOBaHWE OpraHa, IPEeIOCTABISIOLIEr0 YCIyry, HOIKHOCTHOrO
JMIA Oprafa, NPefoCTaB/IIOMEro yeayry, WIH MyHUIHIATBHOIO CIly¥KaIIEro,
peuwrenus ¥ geicTBUA (Oe3meficTBUE) KOTOPbIX OGKATYIOTCS,;

- damunuio, UMs, OTYECTBO (NOCHEAHEE - IIPH HAIMYMM), CBEJEHHS O
MECTE KHUTENbCTBA 3aABUTENA - (UIWUECKOTO JiMua JuH00 HANMEHOBaHME,
CBEACHUS O MECTE HAXOXKJEHUSA 3asBHICIA - FOPHUMUECKOrO JIHLA, A TaKKe
HoMep (HOMepa) KOHTaKTHOro TenedoHa, ajpec (aapeca) NEKIPOHHON MOUTHL
(Ipy HANMYEH) ¥ TIOYTOBEI afpec, O KOTOPBIM JOJKEH OBITE HANPABNEH OTBET
3asIBUTEIIO;

- cBefieHus 06 oOXkalyeMEIX pelleHHAX W AelcTBUsX (OespeitcTnum)

13



[image: image15.png]oprasa, TpeIOCTABIAIOWIET0 MyHUIMTIANLHYIO YCAYry, JOMKHOCTHOTO 1UNa
OpraHa, MPeIoCTABISIOIEr0 MyHUUHMIATBHYIO YCIYTY, MIH MyHUIUTAILHORO

CILYIKALeTO;
- AOBOZIbI, HA OCHOBAHHMH KOTOPHIX 3aABHTENb HE COTJIACEH C PelueHUeM U
JefcTBIEM (OesneiicTBuem) oprasa, [PEAOCTABNAIOILErO  YCIyry,

AOIDKHOCTHOTO  JMifa  OpraHa,  MPENOCTABNAOINErO  yCIyry, WM
MYHHIMTIILHOTO CILYKAIlero.

55. K oxanobe ™Moryr GBITh OPHIOKEHB KONMH JOKYMEHTOB,
TOATBEPHCIAIONINX H3NOKCHHBIE B Kanobe obcrosTensersa. B TakoM ciyyae B
xanobe NPUBOIATCA MepedeHs PUNAaraeMEIX K Hell JOKYMEHTOB.

5.6.  Kanoba  moAnWcHIBaeTCA — mOJABILMM  ee nojlyyaTenem
MYHUIUNATLHOH YCIyTH.

5.7. Ilo pesyabTaTaM paccMOTPeHMS JKaNo6E PyKOBOAMTENb HCIOIKOMA
pafiona (IaBa MyHHUUNATLHOLO DailoMa) IPHHUMAET OfHO W3 CISAYIOUIAX
PpeLIeHi:

- Y/IOBIGTBOPAET Xkanoly, B TOM udcie B (GOPME OTMEHBI TIPHHATOIO
PCLICHNS, WCTIPABIEHHS NOMYLIEHHbIX OPTaHoM, TPeIOCTAB/IIOLNAM YCIyTy,
OMe4aToOK U OWHMGOK B BBIJAHHBIX B DE3yNbTaTe NpeNOCTABICHW yCIYTH
AOKYMEHTaX, BO3BPATa 3aABUTEIIK0 AEHCHKHLIX CPEACTB, B3UMAHHE KOTOPbIX HE
TPEAYCMOTPEHO HOPMATHBHLIMI NPABOBBIMU akTamu Poccuiickoit Meneparun,
HOPMATHBHBIMA HPaBOBbIMY aKTamu Pecny6miku Tataperad, a Takxe B MHBIX
topmax;

- OTK43bIBAET B Y/ORJICTBOPEHUH KANOOLL.

He nosanee us, caenyiouiero 3a gHeM IPUHATHA Pelllckys, YKA3aHHOTO
B HACTOAWIEM TIyHKTE, 3asBUTENIO B THCLMEHHON (opme H no HKemanuio
3aABUTENA B 3JIEKTPOHHOH (OpME HANPABIAETCH MOTHBUPOBAHHbLIA OTBET O
Pe3yNbTaTaX pacCMOTPEHUS XKaa00kL.

5.8. B cayuae yCTAHOBNEHWS B XOJIe MM IO Pe3yJIBTATAM PACCMOTPEHUs
XKanofbl NPU3HAKOB COCTABA aIMHHMCTPATHBHONO [IPABOHAPYINEHHA WIH
NPECTYIICHAUS.  MODKHOCTHOE  JHIO, HAfeNCHHOE  IIONHOMOYMAMU  TIO
PACcCMOTPEHHUIO Xan06, He3aMeNNTENBHO HANPABIAET HMEIOLIMECs MaTepHans!
B OpTaHb! IPOKYPaTYPhI.

3aMeCTHTEINE PyKOBOIUTENS
HCIIOJIKOMa palioHa TT0 SKOHOMUKE AM Karomos



[image: image16.png]Tlpunoxenne Nel
A/IMUHHCTPATHBHOMY PErIaMEHTy
[PEOCTABICHUS MyHULHTIANLHON yCIyTH
10 KOHCYNTbTHPOBAHHIO 110 BOIIPOCaM
MECTOHAXOXKACHHS apXUBHEIX JOKYMEHTOB

BJIOK-CXEMA
MOCTIEA0BATENbHOCTH ACHCTBUI
110 PENOCTABIEHUIO MYHHIUTIANBHON yCryru

Sansutens

06DaIAETCA B ADXMBHBI OTZEN ANA MONYYEHUS KOHCY NBTALIN O MECTOHEX OKEEHIN APXMBHOTO ACKYMEHTa

B hOpME 31EKTPOHHOTO AOKYMEHTE 1O MHAOPMALIMOHHBIM
cUCTeMam oBLIEro MoMb3oBaHmMs

B MCLMEHHON (DO pMe—————|
B (POPME 2NEKTPOHHOTD CooBLIeHA

10 Tenedor

AU HO——

CreuvanucyOrgen
TipoBepseT Hanuume ZOKYMeHTOB B apxves
B cnyuae OTCYTCTBMR HEOBXOANMBX 4OKYMEHTOB B apxvee oyl ecTENeT|
NOMCK  MECTOHAXOWAGHNS  AOKYMEHTOS Mo 6838 AaHHKX. - KapToTexe,
TenedoRHOMY CnpaBoyHNKY.
CoobupeT HeoBXoaWMbE CeeAeHUS © MECTOHAXOKAGHAN  JOKYMEHTa
3aABATENo. [IPEANAraeT SanoMHWTL ARBMTENIO 3asBneHde O Bhizave
SPXMBHBIX GTPABOK, APXVBHBIX BLINACOK, KOMWMA APXUBHLX AOKYMEHTOB MoV
Haf{un A OKYMEHTa B apxvBe

Kowcy nbrauan saseurens no
MECTOHAXOXGEHYID 0Ky MEHTOB
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aIMAHUCTPATHBHOMY PETTTAMEHTY
NIpEeAOCTaBNCHUS MyHI/IL[HI‘IaJ'IbHOﬁ ycayra
II0 KOHCYJIBTUPOBAHUK) 110 BONpocaM
MECTOHAXOXKACHUS apXUBHBIX JAOKYMEHTOB

B

(NanMEHOBAHHE OpraHa MECTHOTO CaMOyTPARNIEHAR

MYITHLMNANBLHOTO 06pasoBanua)
oT

(hbaMnTHA, UMA OTUECTBO, HONTOBLIH MHASKC, aupec, Tenedon
SaTBHICNS, HIEKTPOHHbII AIPEC — NPH HANPABIEHN 3ANPOca TIo

SMEKTPOHHOM NoyTE)

3ASABJIEHUE
0 KOHCYJIBTHPOBAHHU 110 BONPOCAM MECTOHAXOXAEHMUS aPXUBHBIX JOKYMEHTOB

HpOI_Hy COOGH.IMTB CBCICHUA o MECTOHAXOXICHUN JAOKYMCHTOB
(AOKYyMEHTOB TIO HCTOPUH)

(11aMMCHOBANME OPTAHWIAIIAN, OTIE.IA, (XA, GPHIAb], HACEIGHHOTO TyukTa)

HaXOASIIEroCs 110 2Apecy:
3a roJs! .
JOKYMEeHTET HEOGXOAMMBI 115l [10JTyHEHUS APXUBHOI CIIPaBKU(KOTIMH, BBIIHCKH)
O CTAXKE 38 FOMBI
0 3apIjiaTe 3a OB
06 yuebe
3a TONbL
HHOE

38 TO/BL

(naTa) {noanucy) (®NO)
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AAMWHUCTPATHBHOMY periaMeHTy
[PEIOCTaBNCHHS My HULMIIAIbHOM yCIyru
TI0 KOHCYJIBTUPOBAHHIO [0 BOIPOCaM
MECTOHAXOWACHUS APXUBHBIX NOKYMEHTOB

PEKBU3UTHI

JOJDKHOCTHBIX JIHL, OTBETCTBEHHBIX 34 npenocTaBlicHUE MyHHLIMHaJ'IBHOﬁ YCIyru

110 KOHCYJNIBTUPOBAHHIQ T10 BOITPOCAM MECTOHAXOXKCHUSA ApXMUBHBIX JIOKYMEHTOB

ApXUBHEBIN OTHEN

ApXUBHOTO OTAEINa
Tonsaxora Mapura Vanosna

JonxuocTs J Tenedhon DnexTpoHHbIi agpec
Hauanpnuk apxusHoTo OTACTA 36-22-49 ahnarhi\)@yandex.ru
3apuriosa Anbdug Haunosra
Crennanucr 1 kateropuu 36-22-48 almarhiv@yandex.ru

Hcnonkom paiiona

Hlaiixatapoe Punar Anenp3sHosny

JlomxHoCTL Tenedou DneKTpoHHETH anpec
PykosozauTens ucrnonkoma paifona | 45-50-20 almat@tatar.ru
| Cupdanos Mapar Hunepuu
Pyxosonutens armapara 45-50-45 almat@tatar.ru





