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O6 yTBEpXAEHUM aMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MYHULMNANbHOW YCINyru No 3aKNi0YeHUo
AOMNOMHUTENBHOIO COrnaLleHuns o
BHECEHUN U3MEHEHUIA B JOrOBOP apeHAbl,
B AOroBop 6€3B03Me34HOro Nonb3oBaHUA
MyHULMNAnbHbIM UMYLLIECTBOM

B cooTBeTcTBUM C theaepanbHbiMU 3akoHamu oT 6 okTsabpsa 2003 r. Ne 131-03
«O6 obwwux npuHUMnNax opraHu3auuMm MEeCTHOro camoynpasneHus B Poccuitckon
®epepaunn», ot 27 monsa 2010 r. Ne 210-@3 «O6 opraHusauum npenocTaBneHus
roCyfapCTBEHHbIX U MyHUUMNanbHbiX ycnyr», 3akoHom Pecnybnuku Tatapcrad or
28 wiona 2004 r. Ne 45-3PT «O mectHom camoynpaeneHun B Pecnybnuke
TaTtapctaHy,

WCMONHUTENbHBIN KOMUTET MOCTAHOBNAET:

1 YTBEpAUTb  QOMUHUCTPATUBHLIA  pernaMeHT  npeaocTaBneHus
MYHULMNANbHOW YCNyru No 3aknioYeHUo 4ONONHUTENBHOrO CornalleHns 0 BHECEHUM
U3MEHEHUWA B [OroBOp apeHabl, B pgoroBop 6e3B03MeE34HOr0 Monb30BaHUA
MyHUUMNanbHbiM uMyLiecTeom (Mpunoxernne Ne 1).

2. Mpu3HaTb yTpaTUBLLMMUK CUNY:

- nocTaHoBNeHue NCNONHUTENBHOIO komuteta  AnNbMETbEeBCKOro
MyHUUMnanbHoro parvoHa ot 11 anpena 2022 r. Ne 608 «O6 yrBepxaeHuu
aAMUHUCTPATUMBHOIO pernameHTa npeaoCcTaBNeHus MyHUUUNanbHOW YCnyrn no
3aKMYEHUIO OOMNOSTHUTENBHOrO COrnalleHnss 0 BHECEHUN U3MEHEeHUW B [0rosop
apeHabl, B [AOroBOp ONEepaTMBHOrO ynpasneHus, 6e3Bo3Me3HOro Mnofb30BaHUS,
XO3AWCTBEHHOr0 BEAEHUA MYyHULMNANbHOMO UMyLLIECTBaY;

- ab3ay oanHHaguaTbi NyHKTa 1 NOCTAHOBMNEHUS UCNOMHUTENBHOIO KOMUTETa
AnNbMETLEBCKOrO MyHUUMNANbHOrO panvoHa oT 2 Hosbps 2022 r. Ne 2543
«O BHECEHMN N3MEHEHUI B HEKOTOPbIE NOCTAHOBNEHUS UCNOMHUTENBHOMO KOMUTETA
AnbMEeTbEeBCKOro MyHuuunansHoro paioHa Pecnybnuku TatapcTtaHy.

3. OnybnukoBaTb HacTosilee nocTaHoBNeHWe B rasete «AnNbMeTbeBCKUA
BECTHUK» W pasmecTutb Ha OduumanbHOM nopTane npasoBOA WHMOpPMaLUUU
Pecnybnukn Tatapctan (PRAVO.TATARSTAN.RU).

4. Hactosiwee noctaHoBneHwWe BCTynaeT B CWUMy nocne ero ouumanbHoro
onybnukoBaHus. :

5. KoHTponb 3a UCNOMHEHWEM HacCTERErD. NOCTaHOBNEHUS BO3NOXWUTL Ha
h.0. 3aMEeCTUTENS PyKOBOAMUTENS mcnonnlzq‘gpshgro.xom AT@Ta paoHa No 3KOHOMUKe
AmanetauHosa A.A. FS 9/ oo™ N3

PykosoauTens B

UCMOMHUTENBHOrO KOMUTETA panoHa 2R, A.M. KatomoB

3aka3a Ne 1-12000



Mpunoxenne Ne 1

YTBEP>XJEH

NOCTaHOBNEHUEM UCNONHUTENBHOIO KOMUTETA
AnNbMEeTbEeBCKOro MyHULMNANbLHOro paoHa

oT « 8 » tehHle8 20 A3 1. Ne /756

AOMWHUCTPATUBHbBIW PErfnameHT
npeaocTaBneHna MyHULMNanbHON yCryry no 3akno4YeHnio AONOMHUTENbHOTO
COrnallueHuns 0 BHECEHUN U3MEHEHWIA B AOrOBOP apeHAbl, B AOroBop 6€3803Me3aHOro
NONb30BaHUS MyHULUMNANbHLIM UMYLLIECTBOM

1. OBwme nonoxeHus
1.1. [peameT perynupoBaHusi agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoswmin agMUHUCTPATUBHbLIA pernaMmeHT NpefocTaBneHus MyHULK-
nanbHOW ycnyrm (ganee — aAMWHUCTPATUBHLIA pPEernameHT) YycTaHaeBnueaeT
CTaHAapT U NopAAOK NpefocTaBneHUuss MyHUUMNanbHOW YCNyru no 3aKNYEeHUIo
AOMNONMHUTENbBHOrO COrnalleHUss O BHECEeHUW WU3MEHEeHWA B [OroBop apeHAbl, B
Aorosop 6e3B0O3Me3aHOro NONb3oBaHUS MyHUUMUNAnNbHbIM MMYLLECTBOM (panee —
MyHUMUUNanbHasa ycnyra).

1.1.2. TonoxeHna agMUHUCTPATUBHOIO pernamMeHTa NPUMEHSIINTCA Takke B
cnyyae pacTopXXeHWs AoroBopa apeHabl, fgoroBopa 6e3B03Me3HOro nonb3oBaHUsA
MyHULMNANbHbIM UMYLLIECTBOM.

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamu, umeroWMMM NPaBO Ha MONyYEHUE MYHULMUNANbLHON yCnyru,
ABNAOTCA PU3NYECKUE U Iopuanyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3asBneHuem BnpaBe o00paTUTbCA NpeacTaBUTENb 3asBUTENS,
AEVUCTBYIOLLMIA HA OCHOBaHUN AOKYMEHTA, yAOCTOBEPSIOLLEro ero nofHoMo4us, nnbo
3aKOHHbIN NpeacTaBuTens OU3NYECKoro nuua (aanee — npeacTtaBuTeNb 3asBUTENS).

1.3. MNopsipok nHoOpMUpoOBaHUS O NpeaoCTaBNeHUN MyHULMNANbLHOW YCNyrn

1.3.1. UHcbopmauus o nopsigke npeaocTaBneHUs MyHUUMnanbHOW ycnyru
pasmeLlaeTcs:

1) Ha MHOPMAaUMOHHbIX CTEHAaX, coAepXaliux BU3yanbHY U TEKCTOBYIO
WHOpMaUMIO O MyHUMUMNANbHON YyCnyre, pacrnonoXeHHbIX B MNOMELLEeHUsX
MHOTO(YHKUMOHANbHbIX  UEHTPOB  NPEeAoCTaBNEHUs  rocyAapCTBEHHbIX U
MYHULMNanNbHbIX YCAyT.

2) Ha caWTe  MyHAUMNAnNbHOrO  panloHa B WMH(OPMAUUOHHO-
TenekoMmyHukaumoHHon cetn UHTepHeT (https://www.almetyevsk.tatarstan.ru.);

3) Ha [lopTane rocyaapCTBEHHbIX U MyHMUMnanbHbiX ycnyr Pecnybnuku
TatapcrtaH (https://uslugi.tatarstan.ru) (nanee — Pecnybnukaxckuit nopran);

4) Ha EpuHOM nopTane rocyfapCTBEHHbIX W MyHUWUMNAnNbHbIX ycnyr
(dyHkuum) (https:// www.gosuslugi.ru) (aanee — EanHbiin noptan);

5) B rocyfapCTBEHHOWN MHOPMaLIMOHHON cucreme «PeecTtp
rocyAapCTBeHHbIX M MyHuuunanbHbix  ycnyr  Pecnybnuku  TaTtapcraH»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr).

1.3.2. KoHcynbTUpOBaHMe no BonpocaMm NpeAoCTaBNeHUs MyHULUNanbHOW
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ycnyru ocyLlecTBnsaeTcs.

1) B MHOroyHKUMOHANbHbIX LIEHTPax NPeaoCTaBEeHNs rocyAapCTBEHHbIX U
MYHALMNANbHbIX YCNyr Npu YCTHOM 0BpaLLeHum - NUYHO UNK No TenedoHy;

2) B MHTEpaKTMBHON chopme PecnybnukaHckoro noprana;

3) B Komutete 3eMenbHO-UMYLLECTBEHHbIX OTHOLLEHWIA N rPaAOCTPOUTENBHOIA
AEATENBHOCTU ANbMETLEBCKOr0 MyHWLUMNanbHoOro paioHa Pecnybnuku Tatapcrad
(nanee — Komurer):

npyu yCTHOM oBpaLleHuu - MUYHO Unu nNo TenedoHy;

NP MNUCbMEHHOM (B TOM 4ucne B OpPME 3MEKTPOHHOIO AOKYMEHTa)
obpaueHnn — Ha OymaxHOM HOcWuTene Mo nouTe, B 3MEKTPOHHOU copme no
3NEKTPOHHOW noyTe.

1.3.3. UHdpopmauma Ha EpuHom noptane, PecnybnukaHckom noprtane o
nopsagke u cpokax npefocTaBneHus MYHUUUNanbHOM YCNyrM Ha OCHOBAHWUU
cBefeHuin, cogepxawmxcs B Peectpe rocyaapCTBEHHbIX M MyHUMUMNANbHbLIX YCNyr,
npeaocTasnsieTcs 3assuTento 6ecnnartHo.

fdoctyn K wuHpoOpmauum o0 cpokax W nopsake  NpeaocTaBneHus
MyHULUMNanbHOW ycnyru ocyuiectensercsa 6e3 BbiINONHEHUS 3asBuTenemM Kakux-nubo
TpeboBaHuih, B TOM 4ucne 6e3 wucnonb3oBaHUA nNporpamMHOro obecneveHus,
yCTaHOBKa KOTOPOrO Ha TeXHUYeckue cpeacrea 3asBuTens TpebyeT 3aknioyveHus
NALEH3UOHHOMO WKW WHOrO cornaweHus ¢ npasoobnagartenem nporpaMMHOro
obecneyeHusi, npegycMaTpuMBaloEero B3MMaHwe nnaThl, perucTpauuio  unu
aBTOpU3aLMIO 3asABUTENSA UNKU NpeaocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpwn obpawjeHnn 3aasuTens NUYHO UNKU NO TenedoHy B COOTBETCTBUU
C nocTtynuseLuMM obpalleHnem npegoctaBnseTcs MHopmMaums:

1) 0 mecTe HaxoXAeHUs MHOroyHKUMOHaNbHOro UEeHTpa npeaocTaBneHus
rocyAapCTBeHHbIX U MyHuuunanbHbix ycnyr, Komuteta (agpec, rpacgpuk paboTbl,
cnpaBoYHble TenedoHbl);

2) 0 nopagke npepocTaBneHUs MyHUMUUNANbLHOW ycnyru, O cnocobax u
CpoKax nogayun 3asBneHun;

3) 0 KarTeropusix rpaxapaH, KOTOpbIM NpeaocTaBnsAeTca MyHuuunanbHas
ycnyra; O HOpPMaTUBHbIX MPaBOBbIX  akrax, perynupylowux BONpoChI
npeaocTaBNeHUss MyHULUMNanbHON yCcnyru;

4) 0 nepeyHe OOKYMEHTOB, HeobXoAUMbIX AN PaCCMOTPEHUA 3asBMEHUA O
NpefoCcTaBNeHU MyHUUUNanbHOW ycnyru, O CpoKax npuema u perucrpauuu
3aABneHus;

5) o xope npefocTaBneHuss MyHUUMNanbHOM ycnyru,

6) 0 MecTe pasMmelleHus Ha caWTe MyHUUUnanbHOro painoHa B
MH(POPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTu  WHTepHeT, no  Bornpocam
npeaocTaBneHna MyHUUMNanbHOW ycnyru,

7) o nopsiake obxanoBaHus AeucTBun unu 6e3nencTensa AOMKHOCTHLIX NAL
KomureTa.

Mo nucbmeHHOMy obpalleHuo COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NPeAoCTaBNeHNne MyHUUMNAanbLHON ycnyru, noapobHO B NUCbMEHHOW dopme
Pa3bACHAT 3aABUTENIO MOPAAOK NPeAoCTaBNEeHUs MyHUUUNanbHOW ycnyru wu
BOMNPOCHI, yKa3aHHble B HACTOSILLUEM MyHKTEe aAMUHUCTPATUBHOIO pernameHTa, u B
TEeYeHue aecaTn paboumx AHEeRn co AHA peructpauun obpalleHus HanpasnsawT
oTBeT 3anButento. OTeBeTbl AAOTCA Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTH
haTb OTBET Ha A3blke O0OpaleHuss WCMonb3ylTCA rOCyAapCTBEHHbIE A3bIKK
Pecnybnuku TatapcraH.

1.3.5. UHbopmauus no Bonpocam npeaocTaBneHuss MyHUUUNanbHOW ycnyru
pasmellaeTcs Ha calTe MyHAUMnNanbHOro pawoHa B MH(OPMAUMUOHHO-
TENEeKOMMYHUKaUUOHHOW ceTu WHTepHeT Ha WHGMOPMAUMOHHBIX CTeHaax B

]
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nomelleHuax Komuteta gns paboTsl ¢ 3assutensmu.

WHdbopmaunsa Ha rocynapcTBeHHbix sidblikax  Pecnybnuku  Tatapcra,
pasmellaeMas Ha UH(POPMAaLMOHHbIX CTEHAAX U Ha caiiTe MyHULMNAnNbLHOro paitoHa
B MH(OPMAaUMOHHO-TENEKOMMYHUKALMOHHOW ceTn  «MHTepHeT»,  BKnoyaeT
CBE[ieHNA O MyHWUUnanbHOW ycnyre, coaepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.1, 5.1 agMUHUCTPATUBHOTO pernameHTa, UHOpMaLMIo O MecTe
HaxoXaeHus, cnpaBo4HbIX TenedoHax, BpemeHn pabotel Komutera, o rpaduke
npuema 3asBneHui Ha npegocTaBneHne MyHUUUNanbHOMN ycnyru.

1.4. HopmaTuBHble NpaBoOBbIE aKTbl, PEryNUPYyOLLne NpeaocTasneHmne
MyHUUMUNANbLHON ycnyru

1.4.1. [lepeyeHb HOPMAaTUBHbLIX MNPABOBbLIX aKTOB, PerynupyoLmx
npeaocTaBneHne MyHUUunanbHoOW ycnyrm (C ykasaHueM PeKBU3UTOB HOPMaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHUKOB UX OuLManbHOro onybnukoBaHus), pasmeLLeH Ha
EnvHom noptane, B PeecTpe rocyfapCTBEHHbIX M MyHULMNANbHbLIX YCAyr U Ha
calTe MyHWUMNanbHOro pavoHa B MH(MOPMALMOHHO-TENEKOMMYHUKALMOHHOW CETK
WHTepHer.

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B AEWCTBYKOLEA peaakuun
noanexuT pasmelleHntio Ha EguHom noprtane, B Peectpe rocyaapCTBEHHbIX W
MyHULUMNanbHbIX YCNyr, Ha caWTe MyHUUUNanbHOro pavoHa B WH(OPMaUUOHHO-
TenekoMMyHuKauuoHHou cetn UHTepHer.

1.5. TepMuHbI, ncnosnb3yemsbie B adMUHUCTPATUBHOM pernameHTe, n ux
onpeaeneHuns

1.5.1. B agMuMHACTpaTUBHOM pernameHTe WCnonb3ylTca cneaywowme
TEPMUHbI U ONpeaeneHus:

yAaneHHoe paboyee MecTo MHOroyHKLMOHaNbHOro LUeHTpa
NPeAOCTaBNEeHUA roCyAapCTBEHHbIX U MyHUUMNANbHbIX ycnyr — TeppuTopuanbHO
obocobneHHoe CTpyKkTypHOe noppasgeneHne (ouc) MHOroyHKUMOHANbLHOro
LEHTpa NpefoCTaBneHus rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr, CO3fjaHHoe B
ropoAckoM (CenbCKOM) MNOCENeHMUM MyHUUMUMNanbHOro pavoHa WM B TFOPOACKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun opraHusauuu
AEeATENbHOCTU MHOTOMYHKLMOHANbHbIX LEHTPOB NPeAOCTaBNEHUS roCyAapCTBEHHbIX
M MyHUUMNanbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpasutenscrea
Poccuitckon ®epepauun ot 22 gekabps 2012 r. Ne 1376 «O6 yrBepxaeHum [Mpasun
opraHvsauuMm [esTenbHOCTU MHOroyHKUMOHANbHbLIX LUEHTPOB nNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYry;

TexHuyeckas owwnbka - owwubka (onucka, oneyaTka, rpammaTuyeckas unu
apucpmeTnyeckas owwubka nubo nopgobHas owwubka), AonylweHHas OpraHom,
NPeaoCTaBNAWMM  MyHULMNANbHYKO Yycnyry, W npusBeawas K HeCcoOTBETCTBUIO
CBEOEHUN, BHECEHHbIX B JIOKYMEHT (pe3ynbTaT MyHULUMNanbHOW ycnyru), CBeAeHUsam
B AOKYMEHTaX, HA OCHOBAHWUW KOTOPbIX BHOCUMUCH CBEAEHUS,

EpouHas cuctema vaeHTuMkauum n ayteHTudpukaumm B WUHMPacTpykType,
obecneyumsatoLemn UHOPMALMOHHO-TEXHONOrMYECKoe B3auMogencTene
MHPOPMALIMOHHbBIX CUCTEM, UCNONb3yeMbiX ANSA NpefoCTaBneHus rocyaapCTBeHHbIX
W MyHUUMNANbHbLIX ycnyr B anekTpoHHoin copme (aanee — ECUA) — cbepepanbHasn
rocyaapcreBeHHas MHPOPMaLMOHHaRA cucTtema, obecneuyunBatoLas
CaHKUMOHUPOBAHHbIA AOCTYN Y4YaCTHUKOB WH(POPMALMOHHOrO B3aUMOAEWNCTBUSA B
cucteme uaeHtTuukaummn u ayteHtudukauum K mHdopmauumn, coaepxailiencs B
rocyAapCTBEHHbIX WHMOPMAUMOHHbIX CUCTEMAX U  WHbIX  WHPOPMALIMOHHbIX




cucTemax;

M®L| — MocyaapcTeeHHoe GlomxeTHoe yupexaeHne « MHOrodyHKLUMOHaNbHbIA
LUEeHTP NpeaocTaBneHns rocyaapCTBeHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcraHy;

AUC MOL - AsTOmMaTtuaMpoBaHHas  WHGPOPMALMOHHAs  cucTema
MHOTO(PYHKUMOHANbHbIX ~ LEHTPOB  MPEeAOCTaBMNEeHWsI  rOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH.

1.5.2. B agMuHUCTpaTUBHOM  pernameHTe nog  3asBfeHWeM o
NPEAOCTaBNEeHUN MyHULMNANbHOW yCnyrn (fanee - 3asiBNeHne) NOHUMAETCH 3anpoc
0 NpeaoCcTaBNeHn MyHULMNAnbLHON yCnyri, NOAAHHbIA B COOTBETCTBUMU C NYHKTOM 3
ctatbm 2 ®egepansHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «O6 opraxusauum
NPeaoCTaBneHnss rocyAapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr» (oanee —
®epepanbHbiil 3akoH Ne 210-93).

2. CtaHpapT npefocTaBneHus MyHuUmnanbHowu ycnyru
2.1. HaumeHoBaHne MyHULMNANbHOM yCnyru

3aknoyeHne OONONMHUTENBHOrNO CcornaweHns O BHECEeHWW W3MEHEHUNn B

AOroBOp apeHabl, B AoroBop 6e3BO3ME3QHOro NONb3oBaHWUA MyHULMNANbHLIM
UMYLLIECTBOM.

2.2. HaumeHoBaHWe UCNONHUTENbHO-PACNOPAAUTENBHOIO OpraHa MeCcTHOro
camoynpaBneHusi, HENoCPeACTBEHHO NPEAOCTABNAOLIEro MyHULMNAnNbHY ycnyry

UcnonHutenbHbIi  KOMUTET  ANbMETBEBCKOrO  MYHULMUNANbHOMO panioHa
Pecnybnuku TatapcTaH (aanee — UCNOMHUTENbHbIA KOMUTET).

UcnonHutens MyHuuunansHou ycnyru - KomuteT 3emenbHO-UMYLLECTBEHHbIX
OTHOLLUEHWI 1 rpafoCTPOUTENBHOW AeATENBHOCTU ANbMETLEBCKOrO MyHULMNANbHOrO
painoHa Pecnybnuku TatapcraH (qanee — Komurter).

2.3. Onucaxue pesynbtata NpeaoCcTaBneHnss MyHULMNanbHON ycnyru

2.3.1. Pe3synbTaTtoM NpeaocTaBneHns MyHuuunanbHon ycnyrn ABnAeTCs:

1) AononHuUTEenbHOE cornalleHne 0 BHECEHUU U3MEHEHUIA B IOrOBOP apeHabl,
B poroBop 6e3BO3ME34HOr0 MNOMNb30BaHUA  MyHUUMNANbHbIM  UMYLLIECTBOM
(npunoxeHue Ne 1 Kk HacTosILEeMy aAMUHUCTPATUBHOMY pernamMeHTy);

2) peweHne o6 oOTKaze B NPeAoCTaBNEHUM MyHUUMNANbLHOW yCnyru
(npunoxeHune Ne 2 kK HacTosLWEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHune 06 oOTKaze B nNpueme [OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHus MyHuuunanbHon ycnyru (npunoxenue Ne 3 Kk HacToswemy
aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaTt npepoctaBneHus MyHULUNanbHOW YCNyru HanpasnseTcs
3asBUTENt0 B ((OpME INEKTPOHHOrO [OKyMEHTa, nNoANUCAHHOIO YCWUMEeHHOW
KBanuMUMPOBAHHOW 3NEKTPOHHOW NOANUCHIO YMNOMHOMOYEHHOro [O/MKHOCTHOMO
nuua, B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-03
«O6 anekTpoHHO nognucu» (ganee — ®epepanbHbii 3akoH Ne 63-®3) B NUYHbLINA
kabuHetr EpuHoro noptan. B cnyyae HanpaBneHus 3asBneHuss nocpeactsoM
PecnybnukaHckoro noprtana pesynbTaT NpeaoCcTaBneHUs MyHULUNanbHOW YCnyru
HanpaenseTcs B NUYHbIA KabuHeT PecnybnukaHckoro noprana.

2.3.3. Tlo BbIbopy 3assuTens pesynbTaT NPeaocTaBneHuss MyHUUunanbHOu
ycnyrn Bblgaetca B OpraHe unu B MOLl B dopme ak3emnnapa 3nNeKTPOHHOro




AOKYMEHTa, pacnevyaTtaHHOro Ha OyMaXHOM HocuTene, 3aBepeHHOro nevyaTtbio W
NOAMUCbID COOTBETCTBEHHO YMOMHOMOYEHHOrO AOSMMKHOCTHOro nuua Oprada unu
paboTHuka MOLI.

2.3.4. 3assuTenb BnpaBe MNOMyYuTb pesynbTaT  npeaocTaBneHus
MyHUUMNanbHOW ycnyru B pOpMe 3NEKTPOHHOrO [AOKYMEHTa B TeYeHue cpoka
AeNCTBUs pesynbTaTta NpeaoCcTaBneHns MyHUUUnanbHon ycnyru.

2.4. Cpok npeaocTaBneHns MyHUUMNanbHOW YCyr, B TOM YUCIE C y4eTOM
HeobxoanMocTH obpalleHus B opraHu3auuy, y4acTeylowme B NnpeaocTasneHnm
MyHULMNANbHOW yCrnyru, CPOK NPUOCTaHOBNEHUA NPeAoCTaBNEHNA MyHULMNANbHON
ycnyru B cnyvae, ecnu BO3MOXHOCTb NPUOCTAHOBNEHUSA NpeayCMOTpeHa
3akoHoaaTtencTBOM Poccuickoin Pegepauum, Cpok Bolgayu (HanpasneHus)
AOKYMEHTOB, ABNSAKLMXCA pe3ynbTaToM NpeaoCcTaBneHns MyHULMNansHon ycnyru

2.4.1. MynuumnanbHas ycnyra npeaocTaBnseTcs B TeYeHue B TeyeHue 12
pabounx gHen.

2.4.2. lpnocTaHoBNEeHWe cpoka NpPefoCTaBNeHUs MyHULMNAnNbHON yCnyru He
NPeAyCMOTPEHO.

243. Hanpaenexue LOKYMEHTA, ABNsAoLerocs pe3ynbTaTom
NPeAoCTaBNEeHUs MyHUUUNAanbHON ycnyrn B (POpPME 3NEKTPOHHOTO [AOKYMEHTA,
3aABUTENI0 OCYLUECTBNSAETCA B AE€Hb OMOPMMEHUS U peructpauuu pesynbraTa
NPEAOCTaBNEeHUA MyHULMUNANBHOW YCNyTu.

2.5. NcyepnbiBaowmin nepeyeHb AOKYMEHTOB, He06X0AUMbIX B COOTBETCTBUM C
3aKoHoAAaTeNbHLIMU UNU UHBIMU HOPMATUBHLIMW NPABOBLIMWU akTaMu AN
nNpeaoCcTaBneHnss MyHULMNANbHOM YCNyru, a Takke yCnyr, KOTopble SBNA0TCA
HeobxoauMbIMU 1 06s3aTENbHBIMU ANA NPeA0CTaBNeHUs MyHULMNanbHbIX ycnyr,
noanexaiwmx npeacTaBneHuto 3assuTenem, cnocobbl UX NONyYeHUs 3asBUTeNeMm, B
TOM YuUCne B 3NEKTPOHHOW hopme, NOpPSAOK UX NpeacTaBneHus

2.5.1. [Ins nonyyYyeHuss MyHMUMNANbLHOW YCnyrn 3asBUTenb npeacrasnser
cneayowme JOKYMEHTbI:

1) DOOKYMEHT, yAOCTOBEpPSLWMA nNUYHOCTL (He Tpebyetcs B cnyyae
obpaweHus nocpeactesom Pecnybnukanckoro noptana  unuM - NocpeacTtsoM
naeHTudpukaumm " ayTeHTUbmkaumm B opraHax, NpeAoCTaBnAoLMX
rocyAapCTBEHHbIE YCNyru, opraHax, npeaocTaBnsloWmMx MyHUUUNanbHble ycnyru,
MHOropyHKUMOHAnNbHbIX  LUEHTpax C  WUCNOMb30BaHWEM  WHMOPMAaLMUOHHbLIX
TEXHOMNOrN, NPeayCMOTPEeHHbIX YacTbio 18 ctatemn 14_1 depepanbHOro 3akoHa oT
27 vionsa 2006 roga N 149-03 «O6 nHdopmaumm, HPOPMaLIMOHHBIX TEXHOMOMMAX U
0 3awmTe uHhopmMaumuny);

2) [OKYMEHT, yOOCTOBEPSAIOLMIA MOMHOMOYUA NpeacTaBuTens 3asBuTens
(ecnu OT UMeHM 3a8BUTENSA AENCTBYET NpeacTaBuUTeNb);

3) 3asBneHue:

B ¢dopme pAokymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 «
HacTosiLeMy aAMUHUCTPATUBHOMY pernamMeHTy);

B  3NEKTPOHHOW  dopme  (3anonHAeTcs  NocpeacTBOM  BHECEHWA
COOTBETCTBYIOLUMX CBEAEHWUM B 3MEKTPOHHYI POpMy 3asiBNeHus), noanucaHHoe B
COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
obpalueHumn nocpeacrTesom PecnybnukaHckoro noprana;

4) Konuu yypeauTenbHbIX AOKYMEHTOB IOPUANYECKOro nuua,

5) TexHu4eckui nacnopT C KagacTPOBbIM HOMEPOM Ha KaxAblh OObeKT
HEeABMWKUMOCTU (NPU HaANU4um).




25.2. 3asBneHne u  npunaraemble  OOKYMEHTbl  NPeAcTaBnsioTCA
(HanpaBnATCA) 3asABUTENEM OAHUM U3 CneayLwmux cnocobos:

1) yepe3 MOL| Ha BymaxHbIX HOCUTENAX U B BUAE ANEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLUUX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacTtesoM PecnybnukaHckoro noprana B anekTpoHHOW opMe;

3) B KomuTeT nUYHO unu nNOCPeACcTBOM MNOYTOBOW CBA3U Ha OymaxkHOM
HocuTene. 3asBneHve u npunaraemMble JOKYMEHTbI, NPy HanpaBneHu NocpeacTBOM
MOYTOBOW CBSI3W, 3aBEPSIOTCH B YCTAHOBNEHHOM NOPSAAKE.

2.5.3. 3asBneHne npu HanpaeneHuu nocpeacTtsom PecnybnukaHckoro
nopTtana noAnucbIBaeTCA NPOCTON ANEKTPOHHOW NOANUCHIO 3asBUTENS.

Ana nonyyeHuss nNPOCTON 3NEKTPOHHON NOANUCKU 3asBUTEND Heobxoaumo
nponTU nNpoueaypy pernctpauun (ayteHtucdukauum) B ECUA, a Take noarsepautb
YYETHYIO 3anuchb.

OMNEKTPOHHbIW OOKYMEHT (3NeKTPOHHbI 00pa3 [AOKyMeHTa), yKasaHHbl B
noAanyHkTe 2 nyHkta 2.5.1 agMUHUCTPATUBHOrO pernaMmeHTa, 3aBepseTcsi YCUNEHHOM
KBanuuuupoBaHHON NOANUCHIO NUL, YNONMTHOMOYEHHbIX Ha CO34aHue U nognucaHue
Takux AOKYMEHTOB, B TOM YUCNEe HOoTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3NeKTPOHHbIe 06pa3bl OKYMEHTOB), Npunaraembie
K 3afBNeHV0, B TOM 4ucCne [OOBEPEeHHOCTW, HanpaeBnsawTcs B Buae ¢ainos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 MbaiiT.

KayectBO npepocTtaBnsieMblX 3NEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX
0obpa3oB [AOKYMEHTOB) AOMKHO MO3BONSATL B MNONMHOM OOBLEME npoYuTaTh TEKCT
AOKYMEHTa 1 pacno3HaTb pekBM3nTbl 4OKYMEHTA.

2.5.4. 3anpewaetcsa TpeboBaTh OT 3aABUTENS:

1) npeacTtaBneHnss [OKYMEHTOB W WHpOpMauuMuM Wnu  OCyLUEeCTBNEHUs
OEeACTBUIA, nNpeacTaBneHne WNnu OcCyLEeCTBNEeHWe KOTOpbIX He npeaycMOTPEeHO
HOPMAaTUBHbLIMW NMPaBOBLIMW aKTamu, perynupyowmMmMy OTHOLLEHWS, BO3HUKAOWWe B
CBSi3U C NpeAoCTaBneHueM MyHULMUNanbHOW ycnyru,

2) ocyLecTBneHnsa AeUCTBUIA, B TOM YUCne cornacoBaHui, Heobxoammblix ans
NONyYeHUs MYHUUUNAnNbHOW YCNYrM W CBA3aHHbIX C obOpalweHvem B UWHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoOynpaBfeHus, opraHusauuu, 3a
UCKINIOYEHUEM MOMYYEHUss YCNyr W MonyyYyeHuss [AOKYMEHTOB W MHdopmauumu,
npefocTaBnsemMblX B pes3ynbTaTe NpPefoCTaBNEeHUss Takux YCnyr, BKIIOYEHHbIX B
nepeYyHn, ykasaHHbole B 4actu 1 cratbm 9 depepanbHoro 3akoHa Ne 210-®3
(HeobxoauMbIX U 0BsizaTenbHbIX YCNyr);

3) npepcrtaBneHUA [OKYMEHTOB W WHgopmauuu, oTcyTcTBue U (Mnwu)
HEeOCTOBEPHOCTb KOTOPbIX HE yKa3biBanuchb Npu NnepBoHa4anbHOM OTKase B npueme
OOKYMEHTOB, HeobxoaAuMbIX ANs npeaocTaBneHus MyHuuunansHow ycnyru, nubo B
nNpeAoCcTaBneHnn MyHULUMNanbHOW YCnyru, 3a UCKNIYEHNEM cneayowmx Cny4yaes:

a) uamMeHeHue TpeboBaHWA HOPMAaTUBHbLIX MPaABOBbLIX AKTOB, KacaloLUMXCH
NpefocTaBneHns  MyHUUUNanbHOW  ycnyrk, nocne nepsBoHayanbHOW nogayv
3asBfeHUs O NPeaoCcTaBneHnn MyHULMNanbHON yCnyru;

6) Hanu4ne ownbok B 3as8BNEHUN

O nNpeaoCTaBNEeHUW MyHUUMUNAnNbLHOW YCNyrM W AOKyMEHTax, nofaHHbiX
3asiBUTENEM Nocne nepBoHa4YanbHOro OTkasa B Npueme AOKYMEHTOB, HeoBX0AUMbIX
AN NpefocTaBneHuss MyHuuunansHon ycnyrn, nubo B npefocTaBneHuu
MYHULMNANbHON YCNyrn U He BKMIOYEHHbIX B MPEeACTaBfieHHbI paHee KOMMNNEeKT
AOKYMEHTOB;

B) UCTEYEHWEe Cpoka AEeNCTBUA [OKYMEHTOB UMW U3MEHeHue WHpopmauuu
nocne nepBOHaYanbHOroO OTKa3a B MNpUeMe [OOKYMEHTOB, Heobxoaumbix AnNS
npeaocTaBneHna MyHUuUmunanbHon ycnyru, nubo B npeaoctaBneHn MyHuUunanbHom
ycnyru;
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) BbisIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro akta (Npu3HaKos)
OLIMBOYHOro N NPOTUBONPABHOTO AeWCTBUA (6e3neincTensa) AOMKHOCTHOrO nuua
OpraHa, paboTtHuka M®L|, npu nepsoHayanbHOM OTKa3e B NPUEME AOKYMEHTOB,
HeobxoAuMbIX  ANA  NPefoCTaBneHuss  MyHuuunanbHoW  ycnyru, nubo B
npeaocTaBneHn MyHMUUnanbHoOM ycnyru, 0 Yem B NUCbMEHHOM BUAE 3a NOANUCHIO
pykoBoautens OpraHa npu nepBOHa4yanbHOM OTKa3e B MNPUEME [OOKYMEHTOB,
HeobxoAuMbIX ANA NpPeaoCTaBNEHUss MyHUUMNANbHOW YCnyru, YBeAOMIAETCS
3aABUTENb, a TaKKe NPUHOCATCH U3BUHEHUA 32 [OCTaBneHHble HeyaobCTRa;

4) npepocTtaBneHus Ha GymMaxHOM HocuTene AOKYMEHTOB U MHdopmauuu,
3NEeKTPOHHble 0bpasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUU C NYHKTOM
7.2 vyactn 1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, 3a UCKNYEHUEM Cryyaes,
€CNU HaHeceHMe OTMETOK Ha Takue [JOKYMeHTbl nubo ux usbsaTMe SABnNAeTcH
HeobXxoanMbIM yCroBUEM NPeAOCTaBNEHUS FOCYAAPCTBEHHOW UMM MyHULMNANBHOM
yCnyru, u UHbIX Cry4yaes, yCTaHOBMNEHHbIX heaepanbHbiMyU 3aKOHaAMMU.

2.6. VicuepnbiBatowuii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMWU NPaBOBbLIMWU aKTaMu ANSA NPEAOCTaBNEHUS MyHULMNANBLHOW yCnyru,
KOTOpble HaXOASATCA B pacnopsXXeHUU rocyapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpasneHus U NoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unun opraHam
MECTHOro camoynpasneHus opraHu3auum n KoTopble 3asiBUTENb Bnpase
nNpeacTaBuTb, @ Takke Cnocobbl X NONYyYEHUs 3asiBUTENSAMU, B TOM YUcne B
3NEeKTPOHHOW (hopme, NOPSAOK UX NPEeACTaBNEHUs; rOCYAapCTBEHHbIW OpraH, opraH
MECTHOro camoynpasneHus nnbo opraHnsauus, B pacnopsiKeHUn KOTOPbIX
HaxoAsATCA AaHHbIE AOKYMEHTbI

2.6.1. Nony4yaoTca B paMkax MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS:

1) cBepeHuns u3 EquHoro rocyaapCTBeHHOro peecTpa HeaBMXUMOCTH;

2) ceepexus us EMPIOJI/EMPUN — depepanbHas Hanoroeas cnyxoa;

3) cBepeHus o nacnopte rpaxaaHuHa Poccuickon Pepepauumn — MB[
Poccuu;

4) cBegeHunss 0 HoTapuanbHOW AoBepeHHoCcTU — PeaepanbHas HoTapuansHas
nanara.

2.6.2. 3asBuTenb BNpase NpeaocTaBuUTb AOKYMEHTbI (CBEAEHWSs), yKa3aHHble B
nognyHktax 1 - 4 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanupuunpoBaHHOW NOANUCHIO
nuy, YNnonNHOMOYEHHbIX HAa CO3f4aHue U NoanucaHue Takux AOKYMEHTOB, Npu nogaye
3asBneHus.

2.6.3. HenpepacraeneHue (HeCBOEBpEMEHHOE NpeacTaBneHue) ykasaHHbiMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pernaMmeHTa opraHamu rocyaapCTBEHHON BnacTu,
opraHamy MEeCTHOro camoynpasneHus, opraHn3aunsaM JOKYMEHTOB U CBEAEHUIA He
MOXET SBNSATbCS OCHOBaHWEM ANA OTKasa B NpeaoCTaBNeHUun MyHULUnanbHOW
ycnyru.

2.6.4. [JJomkHOCTHOE NUUO U (Unu) paboTHUK, ykasaHHbIX B nyHkTe 2.6.1
aAMUHUCTPATUBHOINO pernaMeHTa OpraHoB W OpraHusauuin, He npeacTasusLLne
(HECBOEBpPEMEHHO  NpPEeACTaBMBLUME)  3anpoLUeHHble U Haxogswumeca B
pacnopsikeHUn OOKYMEHT WNWM  CBEAEHUs, nognexar aaMUHUCTPaTUBHOW,
AUCUNNNUHAPHON UM MHON OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuitckon ®epgepauuu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aaBUTENA LOKYMEHTbl CBEAEHUSA, B TOM
yucne nOATBEpPXAAKLWMEe BHECeHue 3asBuTenem nnatbl 3a npeaocTaBneHue
MYHULMNANbHOW YCnyru, HaxoasaLWmMecs B pacnopsiKeHn rocyaapCTBEHHbIX OpraHos,
OpraHoB MECTHOro CaMOynpaBneHus U NoABEAOMCTBEHHbIX OCYyAapCTBEHHbIM




opraHam unu opraHam MeCTHOro camoynpasneHus opraHusauuin.

HenpeACTaBneHwe 3afABUTEeNeM [OKYMEHTOB, coAepXallux CcBefeHus,
KOTOPbI€ HaxoAATCA B pacnopsXeHUn rocyapCTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoyrnpasrneHus u noasefjOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unu opraHam
MECTHOro camoynpasneHUs opraHu3auun, He SBNSAETCA OCHOBaHUWEM OnAa OoTKasa
3aABUTENIO B NpeAoCTaBNeHu MyHULMNAnbHOW yCnyriu.

2.7. WicyepnbiBaloLwmii nepeyeHb OCHOBaHUI ANsi OTKa3a B Npueme JOKyMEHTOB,
HeobxoAuMbIX ANsi NPefoCTaBNEeHUs MyHULMNANbLHOMR YCryru

2.7.1. OcHOoBaHUAMKU ANs OTKasa B NpuUeMe AOKYMEHTOB, HEOBXOAUMBbIX ANS
NpeaocTaBneHns MyHUUUNanbHOW yCnyru, SBnNSTCA:

1) npeacTaBneHHble 3asBUTENEM [OKYMEHTbI COAEPXaT MOAYUCTKN W
UcnpaeneHus  TekcTa, He  3aBepeHHble B nopsiake,  YCTAaHOBMEHHOM
3akoHoaatenscTtBoM Poccuitickon ®epepauuu;

2) DOKYMEHTbI coaepXaT NOBPEXAEHUs, Hanu4Yue KOTOPbIX He NO3BONAET B
nonHom obbeme wucnonb3oBaTb WHGPOPMAUMID W CBEAEHUNA, coaepXaliuecs B
AOKyMEeHTax Ans npeaocTaBneHnss MyHuuunanbHOW ycnyru;

3) nNpeAcTaBneHHble AOKYMEHTbl UMW CBEAEHUS yTpaTUnu CUy Ha MOMEHT
obpalleHuns 3a MyHULMNanbHOW ycnyron (4OKYMEHT, YAOCTOBEPSIOLUNA NONHOMOYUS
npeacTaBuTens 3asBuTensi, B cnyyae obpaweHus 3a npefocTaBneHueM
MYHULMNANbHON YCNYru yKkasaHHbIM NULOM);

4) nogaya 3asBNEHUMs O MNPEeAOCTaBNEHUM MYHULUMNANbHOW YCnyru u
AOKYMEHTOB, HeobxoauMmblXx AN nNpeaocTaBneHuss MyHUUMNanbHOW ycnyru, B
3NeKTPOHHON POpME C HapyLLEHUEM YCTAHOBMEHHbIX TpeboBaHuiA;

5) HekoppekTHoe 3anonHeHue obssaTenbHbiX nonein B hopme 3asBneHusi, B
TOM 4ucne B WHTEpakTUBHOW popme 3asBneHuss Ha PecnybnukaHckom noptane
(HepocToBEpHOE, HENonHoe, NMbo HenpaBuNbHOE 3anofIHEHUE);

6) npepcTaBneHuWe HEenoNHOro KOMNMekra AOKYMEHTOB, Heobxoaumbix Ans
nNpeaocTaBneHns MyHMUMNanbHOW yCnyru;

7) 3asBneHWe O NpefoCcTaBneHUun yCnyrn nogaHo B opraH rocyaapCTBEHHOW
BNacTu, opraH MEeCTHOro CaMoynpaBfeHus WnuM opraHu3auuio, B MNOSTHOMOYUSA
KOTOPbIX HE BXOAUT NpefoCcTaBneHne MyHULMNanbHOW yCnyru;

8) HecobniogeHue yctaHoBneHHbix ctatben 11 depepanbHoro 3akoHa ot 6
anpensa 2011 roga Ne 63-®3 «O6 anekTpoOHHOW NOANUCU» YCNOBUIA MNPU3HAHUA
AENCTBUTENBHOCTU YCUNEHHOW KBanUUUMpOBaAHHOW 3NEKTPOHHOM NOANUCHK.

2.7.2. [lepe4yeHb OCHOBaHMN AN oOTKasa B NpUemMe [OOKYMEHTOB,
HeobxoAuMBbIX ANA NONyYEeHUs MyHULUNANbLHOW YCNyr, ABNAETCHA UCHEPNbIiBAOLLUM.

2.7.3. PeweHne 06 oTKaze B nNpuemMe 3afBMNEHUA U [OKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBNeHUss MyHULMNAnNbHOW yCnyrn, MOXeT ObiTb NPUHATO
Kak BO BpemMs npuemMa 3asBuUTEeNsl, Tak W nocne mnofy4YyeHns OTBETCTBEHHbIM
AOMKHOCTHLIM Nuuom OpraHa HeobxoauMbIX AN NpeaocTaBnNeHns MyHUUMNanbHON
ycnyru [OOKYMEHTOB (CBeAeHMM) C  WUCNONb30BaHUEM  MEXBEAOMCTBEHHOrO
UHOpMaLMOHHOro B3aMMoAenCcTBUSA, B CPOK, HE npesbllatowmin 9 paboynx agHen co
OHA perucTpauun 3asBneHus.

2.7.4. 3anpewjaeTca OTkasbiBaTb B NpMemMe 3asiBNEeHUs U UHbIX JOKYMEHTOB,
HeobxoauMbIX ANs NPefoCTaBneHuss MyHULUMNanbHOW ycnyru, B cny4yae ecnu
3asBneHne U [OKYMEHTbl, Heobxoaumble ANs NpeaoCcTaBneHUus MyHUUUnanbHOW
ycnyri, noaaHbl B COOTBETCTBMM C WHcopMauven O cpokax W nopsake
NPeAoCTaBneHns MyHuuunanbHoW ycnyru, onybnukosaHHow Ha EguHom nopTtane,
PecnybnukaHnckom noprane.
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2.8. UcyepnbiBatowuin nepeyeHb OCHOBaHUI ANS NPUOCTAHOBIEHUS UMW OTKa3a B
npeaocTaBneHn MyHULMNanbHOW yCnyru

2.8.1. OcHoBaHusi AN NPUOCTAHOBNEHUS NMpPeAoCTaBNeHus MyHULMNanbHOW
ycnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHus Ansa O0TKasa B NPEAOCTaBNEHUM MyHULMNANBHON YCAYTW:

1) npeactaeneHHble 3asBUTENEM [OKYMEHTbl COAepXaT MOAYUCTKA U
UcrnpaeBneHus  TeKCTa, He  3aBepeHHble B nopsake,  YCTAHOBMEHHOM
3akoHopaTtenbcTBOM Poccuiickon Pepepaunu;

2) NOKYMEeHTbl copepXaT NOBPEeXAEHUsi, HanMynme KOTOpbiX HE NOo3BOnseT B
nonHoMm obbveme ucnonb3oBaTb MHMOPMALMIO W CBEAEHUs, COoAepXaliuecs B
AOKYMEHTax Ansa npeaocTaBneHnss MyHuLMnanbHoW yenyru;

3) npeactaBneHHble AOKYMEHTbI UMW CBEAEHUSt YyTPaTUMM CUNY Ha MOMEHT
obpalleHns 3a MyHULMNAnbHOM yCcnyroi (4OKYMEHT, yAOCTOBEPSIOLLNA NONHOMOYUS
npeacraBuTens 3asBuTens, B cnyyae obpaweHus 3a npegocTaBneHuemM
MYHULMNANbHOW yCNyru ykasaHHbIM fIULIOM);

4) nopgaya 3asBNEHWA O nNPeAoCTaBNEHUM MyHUUMMANbLHOW ycnyru W
AOKYMEHTOB, HeobXoAUMbIX ANA NpeaoCTaBneHUs MyHUUMNanbHOM ycnyru, B
3NeKTPOHHOW POpMeE C HapyLUEHNEM YCTaHOBNEHHbIX TPeboBaHuMIA;

5) HekoppekTHoe 3anonHeHue obs3aTenbHbiX nonei B hopme 3asBnEHUs, B
TOM 4ucne B WUHTepaKkTUBHOW popme 3asBneHuss Ha PecnybnukaHckom nopTrane
(HepocTOBEpHOE, HENonHoe, N0 HenpaBuNbHOE 3anoNIHEHME);

6) npeacTtaBneHWe HENONHOro KOMMMeKTa AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHuumMnansHom ycnyru;

7) 3asBneHue o npenocTaBneHun ycnyrn nogaHo B OpraH rocyAapCTBEHHOM
BNacTu, opraH MECTHOro CamoOynpaBfeHUs WUNu OpraHu3auuilo, B NONMHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBneHne MyHUUMnanbHoOwm yCnyru;

8) HecobniogeHue yctaHoOBNEHHbIX ctatbent 11 depepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «O6 3nekTpoHHOM NOANUCU» YCNOBUI NPU3HAHUSA
AEWCTBUTENBHOCTU YCUNEHHON KBanudUUUpOBaHHOW 3NEKTPOHHON NOANUCH;

9) ucrek cpok 4eNCTBUS AOroBopa apeHab;

10)3asBneHne o npefocTaBneHnun ycnyru cogepxuT tpebosaHne o BHECEHUN
U3MEHEHUA B MNYHKTbl [OroBopa apeHdbl, YCMNOBUSA KOTOPbIX YTBEPXAEHbI
HOPMaTUBHO-NPaBOBbLIM aKTOM OpraHa MeCTHOro camoynpaBsfeHus;

11) 3asBneHne o NpeaocTaBneHnun ycnyru coagepxuT TpebosaHue o BHeCeHU!
U3MEHEHU, NPOTUBOPEYaLLMX HOpMaM AENCTBYIOLEro 3akoHoAaTenbCTBa.

2.8.3. lNepeyeHb OCHOBaHUA ANs OTKasa B NpeaocTaBneHuM MyHuUunanbHON
yCnyru siBNseTCA UcHepnbiBaloLLUM.

2.8.4. 3anpewjaeTcsa oTkasbiBaTb B NpeAoOCTaBNEeHUA MyHULMNANbHOW ycnyru
B Cny4vae, ecnu 3asBneHue O npeaocTaBneHUn MyHuuMnanbHOW ycnyru nogaHo B
COOTBETCTBMM C WHcoOpmauuver O Ccpokax W nopsake npenoctaBneHus
MyHUUMNanbHOW ycnyru, onybnukosanHou Ha EguHom noprtane, PecnybnukaHckom
noprane.

2.9. MNopsgok, pasmep U OCHOBaAHUS B3UMAHWUA rocyAapCTBEHHOW NOLLMNUHBI MU UHOW
nnaTtbl, B3MMaeMon 3a NpefocTaBneHne MyHUUunanbHON ycnyru

MyHuuunanbHas ycnyra npegocrasnsercs Ha 6e3so3me3aHon OCHOBE.
2.10. MNepeyeHb ycnyr, KOTOpble ABMATCA HEOBXOAUMBIMU U 0Bs3aTeNbHbIMKU ANS

npefocTaBneHna MyHuuunanbHOW ycnyri U NnpegocTaBnsaoTCa opraHu3aunamMmm u
YyNONHOMOYEHHbIMU B COOTBETCTBUMU C 3aKOHOA4ATENLCTBOM Poccuinckomn depepaumm
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akcnepTamu, y4acTBylLUMUN B NPEAOCTaBNEHUN rOCYAaPCTBEHHbIX U
MyHULMNAnbHbIX yCnyr, NpeAyCMOTPeHHbIX YacTblo 1 ctatbu 1 deaepansHoro
3akoHa o1 27 wions 2010 r. Ne 210-93.

MpepocTaBneHne HeOBXoaUMbIX U 06sI3aTeNbHLIX yCnyr He TpebyeTcs.

2.11. MNopsAgok, pa3mep N OCHOBAHWSA B3VUMaHWs NnaTbl 3a NPEAOCTaBNEHUEe YCNyr,
KOTOpble ABNAKTCA HeobXoAUMbIMU 1 0BA3aTeNbHLIMU ANS NPeAoCTaBNeHNUs
MYHULMNAnNbHOWU ycnyru, BKYaa MHOopMaLmnio 0 METOAUKE pacyeTa pa3mepa
Takown nnatbl

MNpepocTtaeneHve HeobxoanMbIx u oba3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIil CPOK OXUAAHUS B oYepeau nNpu nogade 3anpoca o
npeaocTaBneHn MyHULUNanbHON yCnyri, ycnyru, npeaocTaBnseMon
opraHusauuein, y4acTByloLLein B NpeAoCTaBneHn MyHULMNanbHOM yCnyru, u npu
nonyyYyeHun pesynbsraTta npeaocTaBneHns Takux ycnyr

2.12.1. Bpema oxuaaHus npu nogave 3asBNEHUss Ha  NOMyyYeHue
MyHUUUNanbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Npu nony4yeHun pesynbTtata NpeaoCTaBNEHUs MyHULUMNANbHOW yCnyru
MaKCUManbHbIA CPOK OXNAAHUA B O4epeaun He AOMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsgok perncrpauum sanpoca 3asBuTens o NnpeaocTaBneHnm
MYHULUMUNANbHOW yCnyru v ycnyri, npefoctasnaeMon opraHnsaumen, y4acTeyoLen
B NpeaocTaBneHnun MyHUUUnanbHOM yCnyru, B TOM YUCne B 3NeKTPOHHOU hopme

2.13.1. lpu nuyHom obpaweHun B MOL| B AeHb nogauum 3asBneHus
3assuTento Bblgaetca pacnucka u3 AUC MOLl ¢ perucrtpauyuoHHbIM HOMEPOM,
noATBEpPXAaoLWmMM, YTO 3asiBNEeHUe OTNpaBneHo, u 4aTon Nogayu 3asaBneHus.

2.13.2. lpn HanpaBneHuun 3asBneHus nocpeactsom EauHoro noprtana,
PecnybnukaHckoro noprtana 3asBuTens B A€Hb nogayu 3asiBNeHWs nonydvaer B
nu4yHom KabuHete PecnybnukaHckoro noprtana W MO  3MNEKTPOHHOW no4Tte
yBe[lOMNneHne, noaTBepXxaawllee, 4YTO 3asiBfeHne OTnpaBfneHo, B KOTOPOM
yKa3blBalOTCA PErMcTpaunoHHbIi HOMEp U faTta Nnofayun 3asBneHus.

2.13.3. lNpun nuyHom obBpaweHun B KomuteT B AeHb Nogayu 3asBreHus
YNONHOMOYEHHbIM AOMKHOCTHLIM NUUOM KomuTeTa 3asBUTENIO BblAAETCH pacnucka
U3 aBTOMATU3NPOBAHHON WH(OPMALUOHHON CUCTEMbI, NpefAHasHa4YeHHOWn Ans
OKasaHWsi TrOCyAapCTBEHHbIX W  MyHMUMNAnNbHbIX YCAyr, C PperncTpauvoHHbIM
HOMEpOM, AaTON NOAAYMN 3aABNEHUA U NEPEYHEM NpeaCcTaBNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHusa K NOMELLEHUSAM, B KOTOPbIX NpeaocTaBnaeTcs
MyHULMNanbHas ycnyra, K 3any oXxuwaaHusi, Mectam Ans 3anonHeHus 3anpocos 0O
npeaocTaBNeHn MyHULMNANbHOW yCnyru, MH(OpMaLUMOHHbIM CTEHAAM C
obpasuyamum nx 3anonHeHuss 1 NnepeYyHeM AOKYMEHTOB, HEObXoAUMbIX ANS
NpeaoCcTaBNEeHNs KaXAoW MyHULMNANbLHOW YCNyrn, pasmeLleHnto u opopMneHunto
BU3yarnbHOW, TEKCTOBOM U MynbTUMEAUAHOW MHOpMaLMK O nopsaake
npeaocTaBneHus Takon ycrnyru, B TOM Yyucne Kk obecnevyeHumto 4OCTYNHOCTU ANS
MHBanNWAoOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4aTenbLCTBOM U 3akoHogaTtenscTBoM Pecnybnuku TatapcTaH o counanbHOm
3almrTe nHBanuaoB
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2.14.1. MNpepocTaBneHne MyHULUMNANbLHOW YCNyr OCYLLECTBRAETCS B 3AaHUAX
U nomewleHnsax, oBopyAOBaHHbLIX NPOTUBOMNOXAPHON CUCTEMON W CUCTEMOMN
NOXapoTyLUEHWUS.

Mecta npuema 3assutenen obopyayiTca Heobxogumon mebenbio Ans
ohopMIEHUA LOKYMEHTOB, UHPOPMALIMOHHBIMUA CTEHAAMMU.

2.14.2. B cooTtBeTcTBUMM C 3akoHogaTenbcTBOM Poccuitckon depepaumm o
couuanbHOW 3aluTe uMHBanNUAoB B Lensx GecnpensiTCTBEHHOro AOCTyna K MecTy
npefocTaBneHna MyHuumnansHou ycnyrn obecneunsaeTcs:

1) obecneuynsaeTca GecnpenATCTBEHHbIN AOCTYN WHBaNWAOB K MECTY
NpeaocTaBneHna MyHuuunanbHou ycnyru (yaoOHbIM BXOA-BbIXO4 B MOMELLEHUSA U
nepemMeLleHue B ux npeagenax);

2) BU3yarnbHasa, TEKCTOBasA U MynbTUMeauiHas uHdgopmMauus o nopsake
NpefocTaBneHns MyHuuunanbHOW ycnyru pasmellaeTtcs B yaoOHbIX ANs 3asBuTenei
MecTax, B TOM YUCne C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUAOB,

3) COMpPOBOXAEHME WHBanNWAOB, WMELWMUX CTOWKAE pacCcTpoMcTBa
PyHKUMK 3pEHMA U CaMOCTOSTENBHOIO NEPEABUXEHUS, U OKa3aHUe UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENbLHOrO NEpPeABMKEHUA MO TEPPUTOPUU, Ha
KOTOPOM pacnonoXeHbl OOBLEKTbl COUMAnNbHOW, WHXEHEPHOW W TPaHCNOPTHOM
WHpPacTPyKTyp, BXoAa B Takme 06bekTbl U BbIXOAA U3 HUX, MOCAAKM B TPAHCNOPTHOE
CPeAcTBO U BbiCafKM U3 HErO, B TOM YUCNE C UCMONb30BAHUEM Kpecna-KONscKu;

5) Hagnexaulee pasmeLleHne obopyaoBaHUs U HocuTenen uHpopmauum,
HeobxoauMmblx Ans obecnevyeHns OecnpenAaTCTBEHHOro AOCTyna WHBanNWgoB K
ycnyram ¢ y4eTOM OrpaHUYEHUn UX XXU3HEeLEeATENbHOCTH;

6) AybnuposaHue HeobxoauMon AN MHBaNWAOB 3BYKOBOW M 3pUTENbHOM
WHoOpMaUnK, a TaKke Haanucen, 3HAKOB U WHOW TEKCTOBOW W rpaduyeckoi
WHpOpMaLIMK 3HaKaMK, BbINONHEHHbIMU penbedHO-TOYEYHbIM WpudTom Bpaiins;

7) AOonycK cypAonepesoaynka u TupnocypaonepeBoaymka,;

8) Aonyck cobakun-npoBogHuKa npu Hanu4yum AOKYyMEHTa,
noateepxaawLlero ee cneuuanbHoe obyyeHue u Bblgasaemoro no ¢opme U B
nopsake, KOTopble yCTaHOBMEHbl npuka3om MwuHucTepcTBa Tpyaa U couvanbHOM
3awmTbl Poccuitckon ®epgepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun opmbl
AOKyMeHTa, noATeepxpaatollero cneuyuanoHoe obyyeHue cobaku-npoBOAHUKA, W
nopsaka ero Bbiaauny.

2.14.3. TpeboBaHua B 4actu obecneyeHus AOCTYNHOCTU ANA WMHBanNuaoB
06bEeKTOB, B KOTOPbIX OCYLLECTBNAETCS NpeaoCcTaBneHne MyHUUMNanbHOM ycnyru, v
CpeacTs, UCNONb3yembiX NPU NPeAoCTaBNEeHUM MyHULMNANbHOW YCNyru, KOTopble
yKasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa,
NPpUMEHAITCA K obbektam W cpeacTBaM, BBEAEHHbIM B 3KChnyaTtauuio unu
npoLleaLwmmMm MmoaepHusauuio, pekoHcTpykuuio nocne 1 uonsa 2016 roga.

2.15. NokasaTtenn JOCTYNHOCTU U KAa4YeCcTBa MyHULMNANbLHOW yCNyru, B TOM
Yyucne KoNu4ecTso B3auMOAEUCTBUNA 3aABUTENA C AOMKHOCTHLIMWU NuuamMu npu
npeaocTasneHn MyHuUunanbHoOW yCnyru U ux NpoaoHKUTENbHOCTL, BO3MOXHOCTb
nony4yeHus nHcopmaunm o xoae npefocTaBneHns MyHULMNanbHOW yCnyru, B TOM
4yucne ¢ Cnonb3oBaHMEM UHPOPMALNOHHO-KOMMYHUKALMOHHbIX TEXHOMOMUN,
BO3MOXHOCTb NTMOO HEBO3MOXXHOCTb NONYYEHUS MyHULMNANBHON YCNyru B
MHOrO(YHKLIMOHANbHOM LEHTPE NpeaoCTaBneHUs rocyaapCTBEHHbIX 1
MyHULUMNanbHbIX yCnyr (B TOM Yucne B NonHom obbeme), B niobom
TepputopuanbHOM noapasaeneHnn opraHa UCNONMHUTENBHO pacnopsanTENbHOro
opraHa MecTHOro camoynpasneHusi, Nno Boibopy 3assBuTens (3KCTeppuTopuanbHbIi
NPUHUMN), NOCPEACTBOM 3anpoca O NpeaoCcTaBNeHMn HECKONMbKMX roCyAapCTBEHHbIX
U (MNKU) MyHUUMNANbHBIX YCNYr B MHOTOMYHKUMOHANbHbIX LEHTpax npeaocTaBneHus




12

rOCyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, NpeayCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMnnekcHbIi 3anpoc)

2.15.1. MNokasaTensamun 4OCTYNHOCTU NpeAoCTaBNEHUs MyHULMNANbLHOW| yCnyru
ABNAKOTCA:

1) pacnonoXeHHOCTb MOMELLEHUss, B KOTOPOM BeAeTca MpueMm, Bbigauya
AOKYMEHTOB B 30HE AOCTYNHOCTU OBLLECTBEHHOro TPAHCNOopTa;

2) Hanuyve HeoBxoaMMOro KonuyecTsa CNeumnanucToB, a TaKKe NOMELLEHWUH,
B KOTOpbIX OCYLLECTBNSAETCA NPUEM LOKYMEHTOB OT 3asiBUTENen;

3) Hanuuyue ucuyepnbiBaowen MHpopmaumm o crnocobax, nopaake U cpokax
npeaocTaBneHuss MyHuuMnansHon ycnyrm Ha EguHom noptane, PecnybnukaHckom
noprane, Ha  caWTé  MyHUUMNanNbHOrO  paitloHa B UH(OPMALMOHHO-
TeNnekoMMyHukaunoHHon cetn UHTepHeT, nHdopmaumnsa no nepevHio Heobxoaumbix
AOKYMEHTOB, 06pa3ubl 3anofIHEHUS 3asBNEHUI Ha MHCPOPMALMOHHBIX CTEHAAX;

4) okasaHue nOMOLM WHBaNWZaMm B npeogoneHnn GapbepoB, MeLuakrLmx
NOMYYEeHUIO UMK YCNyr HapaBHe C APYrMMIU NULAMMU.

2.15.2. lNMokasatensMu kayecTBa NpeaoCTaBNEHUs MyHULMMNANbHOM ycnyru
ABNSAOTCA:

1) cobnioaeHne cpokoB NpMeMa u pacCMOTPEHUA AOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbrata MyHUUUnanbHOW yCnyru;

3) oTcytcTBUE OBOCHOBAHHBLIX Xanob® Ha HapyweHWs aaMUHUCTPATUBHOrO
pernameHTa, coBepLueHHble paboTHukamu Komurera;

4) KONU4YeCTBO B3aUMOAENCTBUM 3as8BUTENSA C AOIMKHOCTHbIMM nuuamun (6es
y4yeTa KOHCynbTauui):

B3aumopencTene 3assutens c pabotHukamu Komuteta wnu MOL| npwm
NPeaoCTaBneHnn MyHUUUNanbHOW YCNyru OCYLLEeCTBNAETCA OAWH pa3 npu
npeAcTaBneHnn 3asBneHns co BceMu HeobxoauMbIMU AOKYMEHTaMu,

OAWH pa3 B crny4yae HeobxoaAUMOCTU Nony4YeHus pesynbTaTta NpefocTaBneHuns
MyHuuunanoHon ycnyru B Komuteta unu MOL B hopme akzemnnspa 3NeKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTene.

MpogomKUTENbHOCTb OAHOrO B3aVMOAEWCTBUSA 3asBUTENS C AOSMHKHOCTHLIMU
nuuamu npu NpeaocTaBneHnn MyHUUUNanbHOW yenyru He npesbiwaeT 15 MUHyT.

3asBuTENb BNpaBe OLEHUTb KAYeCTBO NPEeAOCTaBNEHUA MyHULMUNAnbHON
ycnyrm C NOMOLBbID YCTPOUCTB MNOABWXHOW  pagnoTenedoHHOW CBA3W, C
ucnonb3osaHmem PecnybnukaHckoro noptana, TepMUHanbHblX YCTPONCTB.

2.15.3. Uucbopmaums o xoae npeaocTaBneHns MyHULMNANbHON yCnyrn MoXeT
ObITb nonyyeHa 3asBuTenemM B NWYHOM kKabuHeTe Ha EauHom noprane,
Pecnybnukanckom noptane, B Komutete, MOL].

2.15.4. MNpepocTraBneHne MyHULMNanbHOM YCNyru OCyLUeCcTBNAeTCs B Niobom
M®Ll no Bbibopy 3asBuTens He3aBUCMMO OT MECTa €ro XUTenbcTBa Unu Mecrta
dakTuyeckoro npoxusaHusa (npebbiBaHuns) Ha Tepputopun Pecnybnuku TatapcTtad
MO 3KCTEpPPUTOPUANbHOMY NPUHLIUNY.

MyHuumMnanbHas ycnyra B COCTaBe  KOMMMEKCHOro  3anpoca He
npeaocTaBnaAeTcs.

2.16. NHble TpeboBaHus, B TOM YuUcne y4uTbiarowme ocobeHHoCTH npegocTaBneHns
MyHULMNANbHOW YCNyrn No 3KCTEPPUTOPManbHOMY NpUHLUMNY (B criyyae, ecnu
MyHUUMNanbHasa ycnyra npeaocTaBnseTcs No 3KCTEPPUTOpUanbHOMY NPUHLMNY) U
0COBEHHOCTU NPefoCTaBNEHNS MyHULMNANBHON YCNYru B 3NeKTPOHHON hopme

2.16.1. Npu npeaocTaBneHMn MyHULMNANbHOW YCNyrn B 3aNeKTPOHHON dopme
3asBUTENb Bnpase:
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1) nonyuuTb wWHpoOpMauMIo O nNOpsSAKE W CpoKax npeaocTaBneHus
MyHULUMNanbHOW ycrnyru, pasmMelleHHylo Ha EauHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBNEHWe O NPeAoCTaBNEeHUM MyHUUMNAnbLHOW YCNyru U WHbIe
AOKYMEHTbl, Heobxoaumble ANA nNpefocTaBneHuss MyHUUUNanbHOW ycnyru, B TOM

Yucne AOKYMEHTbl U UHOpMaUUio, 3NEeKTPOHHble 0Bpa3sbl KOTOpbIX paHee Obinu
' 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTn 1 ctaTtbu 16 GepepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonssosaHuem PecnybnukaHckoro noprana;

3) nony4yviTb CBEAEHWUS O XOAEe BbINOMHEHUN 3asiBNEHUNA O NpeaocTaBneHum
MyHULUMNAnNbHOW yCryru, NoAaHHbIX B 3NEKTPOHHON hopme;

4) oCyWecTBUTb OLIEHKY Ka4yecTBa NpeaoCTaBNeHnsi MyHUUMNanbHOM ycnyru;

5) nonyuuTb pesynbTaT NpPeaoCTaBNEHUs MyHUUMNanbHOW ycnyrn B dopme
3NEeKTPOHHOro AOKYMEHTa,;

6) nopatb xanoby Ha pelwweHue un gencreue (6espencrteune) Komutera, a
TakKe ero [AOMKHOCTHbIX NWL, MYyHUUUNanbHbIX CRyXawux nocpeacTsoMm
Pecnybnukanckoro  noprana, noptana  degepanbHon rocyAapCTBeHHON
MHPOPMaLMOHHON CUCTEMDI, obecneunBaioLlen npouecc pocypebHoro
(BHecynebHoro) obxanoBaHus pelleHuin n aencteni (6e3nencTBus), CoBEPLLEHHbIX
npu npeaocTaBneHuM rocyAapCTBEHHbIX U MyHUUUNANbHbIX YCNyr OpraHamu,
NpeaocTaBnAlwWMMN  rOCYyAapCTBEHHbIE M MyHUMUMNanbHble  yCcnyry,  ux
AOMKHOCTHLIMU NULAMMK, rOCYAapCTBEHHBIMU U MYHULMNANBHBIMW CIyXaLLUMU.

2.16.2. ®opmMupoBaHUE  3asiBNEHUS  OCYLUECTBNSAETCS  MNOCPeacTBOM
3anofiHeHUA 3NeKTPOHHON opMbl 3asBnenuss Ha PecnybnukaHckom noptane 6e3
HeobxoaMMOCTN AONONHUTENBHOW NOAAYMN 3aABNEeHUs B Kakon-nnbo nHon copme.

2.16.3. Npun dpopmupoBaHum 3aneneHns obecne4ymnsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA WU COXPAHEHUS 3afBNEHUA WU UHbIX
AOKYMEHTOB, HeobxoauMbIX ANs NpeaoCcTaBNeHus yenyru;

2) BO3MOXHOCTb  3aroOfiHEHUS  HEeCKONbKUMW  3asiBUTENSIMU  OAHOWU
3NeKTPOHHON hOpMbI 3anBNeHus npu obpalleHun 3a ycnyramu, npeanonararommm
HanpaBneHue COBMECTHOro 3asiBNeHUsi HECKONMbKUMU 3asBUTENSAMU;

3) BO3MOXHOCTb ne4atu Ha OymMaxHOM HoOcUTEene KONMUWU JNEeKTPOHHOWU
hopMbl 3a8BNEHUS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK OopMy 3asBneHus
3HayeHnn B nOOM MOMEHT N0 >XenaHui nonb3oBaTens, B TOM 4ucne npu
BO3HWKHOBEHUM OwWMOOK BBOAA W BO3BpaTe AR NOBTOPHOrO BBOAA 3HAYEHUA B
3NEKTPOHHYI0 (hOpMyY 3asBNEHUS;

5) 3anonHeHue nonew ANEeKTPOHHOW (hopMbl 3asBNEHUs A0 Havana BBOAA
CBE[eHUN 3asiBUTENeM C UCNONb3OBaHWEM CBeAeHuW, pasmelleHHblx B ECUA, n
cBeaeHunn, onybnukoBaHHbIx Ha PecnybnukaHckom noprane, B 4acTu, KacawLencs
cBe[leHUN, OTCYTCTBYIOLMX B €4UHON CUCTEME UAEHTUDUKALUUKN U ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOW U3 3TanoB 3anoNHEHUS! ANEKTPOHHOW
dopmMbl 3asBneHus 6e3 notepu paHee BBeAeHHOW nHopmaumu;

7) BO3MOXHOCTb AOCTyna 3asBUTENSA K paHee NoAaHHbIM UM 3asBNEHUSM B
TeYEeHUe He MeHee ofHOro roaa, a Takke 4YacTU4YHO ChOPMUPOBAHHLIM 3aABNEHUAM
- B TeYEeHUe He MeHee 3 MecsiLeB.

2.16.4. 3anucb 3assutenein Ha npuem B MOL| (panee - 3anuch)
ocyujecTenaeTca nocpegctesom PecnybnukaHckoro noptana, TenedoHa KOHTaKT-
ueHTpa MoLl.

3asBuTenio nNpeaocTaBnseTcs BO3MOXHOCTb 3anucu Ha nobble cBobogHble
ANA npuemMa aaTty u Bpemsi B npegenax yCTaHOBMNEHHOro B MHOro(yHKUMOHaNbHOM
LeHTpe rpacduka npuema.

3anucb Ha onpeaeneHHyl AaTy 3akaHYyuMBaeTCs 3a CyTKU A0 HACTynneHus
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3TOW AaThl.

Ans OCyLLUECTBNEHUs npeaBapuTenbHon 3anucu nocpeacTsom
Pecnybnukanckoro noprana 3assBuTento HeobxoaumMo ykasaTb 3anpaluvMBaemble
CUCTEMOW [laHHble, B TOM Yucne:

damMunuio, UMs, 0TYECTBO (NPY HaNU4uK);

Homep TenedoHa;

agpec 3aNeKTPOHHOM NOYTbI (NO XenaHui),

Xenaemyio faty v Bpems npuema.

B cnyyae HecoOTBETCTBMA CBEAEHUI, KOTOpble coobun 3asBuTeNb nNpu
npeasBapuTenbHOW 3anucu, AOKyMeHTaM, NpeacTaBNeHHbIM 3asaBUTENEM NPU NTMYHOM
npueme, npegsapuTenbHas 3anucb aHHYNUpyeTCs.

Mpu ocywecTBneHnn npeasapuTensHON 3anucu 3assutento obecneymBaeTcs
BO3MOXHOCTb pacnevaTtaTtb TanoH-noaTreepxaeHve. B cnyyae, ecnu 3assButenb
COOOWUT agpec 3NeKTPOHHOW MOYTbI, HAa YKasaHHbI afpec Takke HanpaBnseTcs
UHdOpMauMa O NOATBEPXAEHUU NpeaBapuTENbHOW 3anucyM C yKa3aHMem [Aarthbl,
BPEMEHU U MecTa npuema.

Mpu ocywecTBneHnn npeaBapuUTENbLHON 3anucy 3asBUTENb B 06A3aTenbLHOM
nopsake WHOPMUPYETCs O TOM, YTO npeaBapuTenbHas 3anucb aHHyNUpPYeTcs B
cry4ae ero HesiBkv no ucteyeHun 15 MUHyT C Ha3Ha4YeHHOro BpeMeHn npuema.

3assuTtens B noboe Bpems Bnpase 0TKa3aTbCA OT NpeaBapuTenbHOW 3anucy.

3anpewjaetcs TpeboBaTh OT 3aABUTENA COBEPLUEHUSI UHbIX OEWCTBUIA, KpOME
NPOXOXAEHUA  UAeHTUUMKauMm 1 ayTeHTudpukauymm B COOTBETCTBUM C
HOpMaTuUBHbIMK npaBoBbiMK akTamu Poccuitickon Pepepauuu, ykasaHus uUenu
npuema, a TaKKe MpefocTaBneHUs CBedeHuWW, Heobxoaumbix ANs  pacyeTta

ANUTENbHOCTU BPEMEHHOrO MHTepBana, KoTopbii Heobxoaumo 3abpoHupoBaTb Ans
npuema.

3. CoctaB, nocneaoBaTenbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOPSAKY UX BbINOMHEHUS, B TOM YUCNE 0COBEHHOCTH
BbINONHEHUS1 aAMUHUCTPATUBHBIX NPOLEAYP B 3MEKTPOHHOM hopme, a Takke
0COBEHHOCTH BbINOMHEHUSI AAMUHUCTPATUBHBIX NPoLeayp B MHOTOMYHKLMOHAMNbHBIX
LeHTpax

3.0. BapwuaHTbl NnpeaocTaBneHns MyHULMNanbHOW yCnyru, BKoYaoLwme
NopsAoK 3assutenen, o6begnHeHHbIX 06LWKUMK Npu3Hakamm, B TOM YUCNE B
OTHOLLEHUN NpeaoCTaBNEHUsA YKa3aHHOW yCrnyru OTAeNbHbIM KaTeropusm
pesynbTata MyHUUUNanbHOW ycnyru, 3a nony4YeHnem KoToporo oHuM obpaTunuce.

3.0.1. lNMopsgok npepocTaBneHUss MyHUUMNANbLHOW YCNyru He 3aBUCUT OT
kaTteropun o6beaUHEHHbIX OOLWUMM Npu3HaKkaMu 3asiBUTENEN, YKasaHHbIX B NyHKTe
1.2. PernameHTa. B CBSi3n C 3TUM BapuaHTbl NPeaoOCTaBNEHUS MyHULMNANbHOM
ycnyrv, BKMOYawLwmMe nopsaoK NpeaocTaBNeHUs yKasaHHOW yCnyrM OTAerNbHbIM
Kateropusam 3asButenein, obbeauHEeHHbIX oBWwuMKn npusHakamu, B TOM 4ucne B
OTHOLUEHUU pe3ynbTaTa MyHUUMNAnNbLHOW ycnyru, 3a NONyYeHUEeM KOTOPOro OHU
obpaTunuch, He ycTaHaBnuBaKTCA

3.1. Onucanue nocnenoBaTenNbHOCTU ASNCTBUIA NPY NPEAOCTaBNEHUN
MYHULUNANbHOW YyCNyru

3.1.1. NpenocraBneHne  MyHMUMNaAnbHOW ycnyrn Bknw4aeTr B cebs
criepylolve agMUHUCTpaTUBHbIE Npoueaypbl:
1) KOHCYNbTUpPOBaHUE 3asBUTENS;
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2) NpUHATME U PaCcCMOTPEHUE KOMMNMEKTa [AOKYMEHTOB, NpeacTaBMNeHHbIX
3asBUTENEM,;

3) HanpaBrneHne MeXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBylolMe B
npeaocTaBneHnn MyHUUMnNansHOW yenyru;
4) noAroToBKa pe3ynbTata MyHUUMNANbLHON YCNyru;

) Bbigava (HanpasneHue) 3asBUTENIO pesynbTaTta MyHULUNANbHON YCnyru;
6) ncnpaBneHue TEXHUYECKUX OLLUMBOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINONHEHUS AAMUHUCTPATUBHOW nNpoueaypb
ABNAETCA obpalyeHne 3asBUTENs No BOMPOCaM, CBA3aHHLIM C NPeAoCTaBneHueM
MYHULMNANbHOW yCnyriu.

[OMKHOCTHBIM  NULUOM  (PaBOTHUKOM), OTBETCTBEHHbIM 33 BbINOSIHEHME
agMUHUCTPaTUBHOW Npoueaypbl, ABNSETCA:

npu obpalueHun 3assutens B8 MOL| — pabotHuk MOL;

npu obpalwexnun 3zassutens B Komuter — paboTtHuk Komuterta (panee -
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3anBuTenb Bnpase obpaTUTbLCH 3a KOHCYNbTaUMen O NopsaKe U cpokax
npeaocTaBneHns MmyHuuunansHon ycnyru B MOL| nuyHo wu no TenecdoHy u
3NEKTPOHHOM noyTe.

PabotHuk MOL| koHCynbTUpyeT 3aaBuTens, B TOM Yucne no cocrasy, opme
NPeACTaBnNsemMon  AOKyMeHTauuu W [ApyruM  BOmpocam  Ans  MONyYeHus
MYHULMNanbHOW yCryru.

3asBuUTENb MOXET MNONyYuTb MHGPOPMALUUIO O MNOpsAKE NpPeaoCTaBneHns
MyHULMNAnbHON ycnyru Ha opuumnansHom cante MOL| http://mfc16.tatarstan.ru.

ALMUHUCTpPaTUBHbIE NPOUEAYpPbl, YCTAHABNUMBAEMble HACTOSALMUM MYHKTOM,
BbIMOMHATCA B AeHb 0bpaLleHus 3asBuTens.

PesynbTatamyn BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp SBNSKOTCS:
KOHCynbTauuss no cocrtasy, ¢opMe npeacTaBnsAemMo AOKYMEHTauun u Apyrum
BONpocam, HeobxoAUMbIM ANA NONYYEHUS MyHULMNANbHOW YCNyru.

3.2.3. 3asBuTene BnpaBe obpatutbcs B KomuteT no TenedgoHy u
3NEKTPOHHOW Mo4YTe, a TaKKe MOonydYnTb KOHCynbTauuio Ha PecnybnukaHckom
noprtane, caWte ANbMETbEBCKOr0 MyHWLUMNanbHOro pavoHa B WMHGOPMALMOHHO-
TeNneKoMMyHUKaunoHHOW ceTn WHTepHeT O nopsigke M Ccpokax npefocTaBneHus
MyHULUMNAnNbHOW ycnyru, B TOM 4ucne no coctasy, opme npeacraBnsemMon
AOKYMEHTaLMmM 1 4pyrum BONpocam Ansi Nony4YeHUs MyHUUMnNanbHOW yCnyru.

[OMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWE WHdOopMUpyeT
3asBUTENA B COOTBETCTBUM C TpeboBaHusMu nyHkTa 1.3.4 agMUHUCTPaATUBHOrO
pernameHTa.

AOMUHUCTPATUBHbIE NpPOUEAypbl, YCTaHaBNMBaeMble HACTOSLLMM MYHKTOM,
BbINOMHATCA B Te4YEHMe Tpex paboymnx AHEN CO AHS NOCTynneHus obpalleHus.

Pesynbtatamn BbINONMHEHUS aAMWHUCTPATUBHbLIX Npoueayp SABNSAKTCA:
KOHCynbTauum no coctaBy, ¢opme npeacTaBnsemMon AOKYMEHTauun wu Apyrum
BONpocam, HeoBXxoAUMbIM AN NONYYEHUSs MyHULUNANbHOW yCnyr.

3.3. MNpuHaATHME N paccMoTpeHne KoMmnnekTa AOKYMEHTOB,
NpeAcTaBneHHbIX 3asBUTENEM

3.3.1. lNpuem AOKYMEHTOB ANS NPefoCTaBNEeHuss MyHUUMNanbHOW YCnyru
yepe3d MOL| unu ypaneHHoe paboyee mecto MOLI.
3.3.1.1. 3assutenb (npeacrasutens 3asButens) obpaiwjaetcs B MOL| c
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3anpocom O NpefoCTaBNeHUN MyHUUMNANbLHOW YCAYrn U NPEACTaBNAET AOKYMEHThI B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PabotHuk MOL, Beaywuii npuem 3asiBneHuin:

onpeaenseT npeameT obpaleHus;

YyAOCTOBEPSET NIUYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUI NULA, NOAAIOLLErO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOoBaHMSAM, yKasaHHbIM B
nyHKTe 2.5 aAMUHUCTPATMBHOIO pernameHTa;

3anonHAET ANEeKTPOHHY dopmy 3assneHuns 8 AUC MOL;

npu  NpefocTaBfeHun = [AOKYMEHTOB,  yKasaHHbIX B  MNyHkTe 2.5
aAMWHUCTPATUBHOrO pernameHTa Ha OymaxHOM HocuTene, OCyLlecTBnAeT
CKaHMpoBaHWe npeacTaBneHHbIX 4OKYMEHTOB;

pacnevartbiBaeT 3assnexHue n3 AUC MoLl;

nepeaaeT 3asBUTENO Ha NPOBEPKY U NOANUCAHUE;

nocne noanucaHusa ckaHupyeT noanucaHHoe 3assnexnune 8 AUC ML,

sarpyxaet B8 AUC MOL| nokymeHTbl, NpeacTaBneHHbIe B 3NEeKTPOHHOW dopme
UNn 3nNeKTPoHHbIe 06pasbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Aaeno;

BO3BpaLlaeT noAnucaHHoe 3asiBNeHne u opurnHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3anABUTENIO PacnucKy B NpyemMe AOKYMEHTOB.

AOMUHUCTPaTUBHbIE Npoueaypbl, YyCTAaHaBNUBaEeMble HACTOALIMM MNYHKTOM,
BbINOMHSAOTCA B AeHb ObpalleHus 3asButens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX NpoUeayp SABMSAIOTCA:
rOTOBOE K OTNpaBKe 3asiBfeHne U NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| Hanpaenser nakeT [AOKYMEHTOB, MNPUHATbIX OT
3assutens B KOMUTET B 3NEKTPOHHON hopme (B COCTaBE NakeTOB 3NEKTPOHHbIX Aen)
B TeyeHue oAHoro paboyero AHSA CO AHA obpalleHus 3asBUTENs B CTPYKTypHOe
noapasgenedne MoLl.

Pesynbtatamu BbINONHEHUSS aAMWHUCTPATUBHBLIX MNpoueayp SBNSAKTCS:
3asBfeHne 1 nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpaeneHHble B Komurer,
NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO B3auMOAEUCTBUS.

3.3.2. lNpuem JOKyMEHTOB ANs NpefoCTaBNeHUs MyHUMUMNanbHOW ycnyru B
anekTpoHHou opme Yepes PecnybnukaHckuin nopran.

3.3.2.1. 3asBuTens AnNs nogayuM 3asiBNEHUs B 3NEKTPOHHOW dopme
BbINOMHSAET cneayowme encTeus:

BbINOMHAET aBTOpU3aLMIO;

OTKpbIBaeT (hopMy 3NEKTPOHHOro 3asBeHus;

3anonHseT OpMy 3NEKTPOHHOrO 3asBMNEHUSA, BKKOYAIOLWYO CBeAeHUs,
Heobxoaumble n ob6s3aTenbHble AN NpeaocTaBNeHus MyHULMNanbHOM yCnyru;

NpUKpennaeT AOKYMEHTbl B 3NEeKTPOHHON (hopmMe unu 3NeKTPOHHble obpasbl
AOKYMEHTOB K (hOpMe 3NEeKTPOHHOro 3asBneHus (npu HeobxoammocTw);

noaTeepXxgaeT (hakT O3HAKOMIEHWS U COrnacusi C YCrnoBUSIMU U MOPSAKOM
NPeAoCTaBNeHUs MyHULMNANbHON YCnyrn B 3NEKTPOHHON dopme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B oopme 3NeKTPOHHOro 3anBNeHus);

NoATBEpXAaeT [AOCTOBEPHOCTb COOOLUEHHbIX cBeaeHuin (yctaHasnueaet
COOTBETCTBYIOLLYIO OTMETKY B pOpME 3NEeKTPOHHOMO 3asiBNeHuUs);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHue (HaxumaeTt
COOTBETCTBYIOLLYIO KHOMNKY B (hOpMe 3NEKTPOHHOIo 3asiBNeHus);

3NEeKTPOHHOE 3asBNneHWe NOANUCLIBAETCS B COOTBETCTBUMM C TpebosaHMsMU
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

nony4aet ysegomneHue ob oTnpaBke 3NEKTPOHHOro 3asBNEHUS.




17

dopmaTHo-nornyeckas nposepka chOpMMpPOBAHHOIO 3anpoca
OCyLECTBNAETCA eAWHbIM NopTarioM aBTOMAaTUYECKUM Ha OCHOBaHUKU TpebosaHwii,
onpeaensiemMbiX OpraHom (opraHu3auuein), B Npouecce 3anofnHeHus 3asBUTenem
KaXaoro M3 nonei 3neKkTpoHHoW opmbl 3anpoca. [lpu BbISIBNEHUW eauHbIM
nopTanoM HEeKOPPEKTHO 3anoSfIHEHHOTO MONA  ANEeKTPOHHOW hopMbl  3anpoca
3afBUTENb YBEAOMNSETCA O XapaKTepe BbiABNEHHON owwubku U nopsake ee
yCTpaHeHus noCpeAcCTBOM MHMOPMALMOHHOTO COOOLUEHUS HENOCPEACTBEHHO B
3NeKTPOHHOW popme 3anpoca.

ALMUHUCTPaTUBHbIE NpoLieAypbl, YCTaHABNUBAEMbIE HACTOSLMM MYHKTOM,
BbINOMHATCA B ieHb 0OpalleHus 3asBuTens.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHLIX NpOUEAYpP SBAIOTCS:
3NEKTPOHHOe Aeno, HanpasneHHoe B KoMUTET NOCpeACTBOM CUCTEMbI 3NTEKTPOHHOIO
B3aUMOLENCTBUSA.

3.3.3. PaccmoTpeHue komnnekta 4okyMeHToB Komutetom.

3.3.3.1. OcHoBaHuMeM Hayana BbINONMHEHWS aAMWHUCTPATUMBHOM Npoueaypbl
ABNAETCA NOCTYNNEeHWe 3asBleHUs W WHbIX [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHuUMnanbHoW yCnyru.

[IOMKHOCTHBIM  NUUOM  (paBOTHMKOM), OTBETCTBEHHbIM 3a BbINOMHEHUE
agMUHUCTpPaTUBHOW Npoueaypbl ABMAETCA cneuvanuct oTaena Aenonpous3soacTea
KomuteTa (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB).

3.3.3.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Crny4ae
obpalleHus 3assuTens ¢ 3aseneHvem B Komurer:

onpeaensieT npeamet obpaleHus;

yCTaHaBnNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NONHOMOYUIA LA, NoAAKLLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B
nyHkTe 2.5 agMUHUCTPATUBHOrO  pernamMeHTa, npoBepKy  COOTBETCTBUS
NpeacTaBnNeHHbiX [OKYMEHTOB YyCTaHOBNEHHbIM TpeboBaHusMm (Hagnexauee
ochopmMmneHue Konuni OOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax MoAYUCTOK, MPUNUCOK,
3a4YepKHYTbIX CNOB U UHbIX HE OrOBOPEHHbIX UCMpPaBneHui);

3anonHAET 3NEKTPOHHYK (opMy 3asiBNeHUss B aBTOMaTU3UPOBaHHOW
WH(OPMALIMOHHON CUCTEME, NpefHa3HaYeHHOW ANA OKa3aHWs rocyAapCTBEHHbIX U
MyHULMNANbHbIX YCNYT;

npu  NPeaocTaBneHWn  OOKYMEHTOB,  yKasaHHbIX B nyHkte 2.5
aAMUHUCTPATUBHOIO pernameHta Ha OymaxHom HocuTene, ocyulecTsnser
CKaHMpoBaHWe nNpeacTaBneHHbIX JOKYMEHTOB,

pacneyaTbiBaeT 3aABMNeHue;

nepeaaeT 3asBUTENIO Ha NPOBEPKY U NOANUCaHKE,

nocne NoAnNUCaHUA CKaHMpyeT NOANUCaHHOE 3asiBNeHue;

3arpyxaeT B  aBTOMATU3UPOBAHHYIO  WH(OPMALMOHHYID  CUCTEMY,
NPeAHasHaAYeHHYK ANA OKas3aHUA rocyAapCTBEHHbIX U MyHWUUNanbHbIX ycnyr
AOKYMEHTbI, NPeACTaBneHHble B 3NEKTPOHHOW (hOpME WNU 3NeKTPOoHHble 06pasbl
OTCKaHWPOBAHHbIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpalLaeT NoanNUCaHHOEe 3asiBNeHne W opurmHanbl BYMaXkHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3aABUTENIO Pacnucky B NnpuemMe AOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWiA AnNs OTKasa B nNpueme [OOKYMEHTOB
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, yBeJOMNAET 3aaBUTENs
O Hanu4uu NpPenaTCTBUA ANS NpuemMa 3asBNeHUs U BO3BpaLlaeT eMy AOKYMEHTbI C
0ObsICHEHMEM cCcOOEepXaHUs BbISIBNEHHbIX OCHOBaHWW Ansi OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM [OKYMEHTOB, nocne
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NOCTYNNEeHUA AOKYMEHTOB Ha paCCMOTPEHUE:

npuceavBaeT 3asBMEHUID HOMEp B COOTBETCTBUM C HOMEHKNATypoil Aen u
crartyc «[lpoBepka AOKYMEHTOBY;

U3yyaeT MOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YUCNE MPUNOXEHHbIe
3afBUTENeM [AOKYMEHTbl B 3MEKTPOHHOW opmMe U 3NeKTpoHHble 06pasbl
AOKYMEHTOB;

NPOBEPSET KOMMMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 0OPa30B AOKYMEHTOB;

npoBsepseT cobniogeHne ycrnosuii AENCTBUTENBHOCTU 3MEKTPOHHON NOANUCH,
nocpeactsoMm obpalwleHns Kk EguHomy noprany (B cnyyae, ecnu 3assutenem

npeacTaBnexsbl 3NEeKTPOHHbIE DOKYMEHTbI, nognucaHHble YCUNEHHOW
KBanuuuUMpoBaHHON 3NEKTPOHHOW NOANUCHID).
Mpw Hanuynm OCHOBaHUH, npeaycMOTPEHHbIX MYHKTOM 2.71

agMVHUCTPaATUBHOIO pernameHTa, noaroTaBnuBaeT NPOeKT peleHus o6 oTkase B
npueme AOKYMEHTOB, HEe0OX0AUMbIX ANA NPeAOoCTaBNEHNA MyHULMNANbHOW YCNyru.

B cnyyae, ecnu B pesynbtaTte NpPOBEPKU YCUNEHHOW KBanuuuMpoBaHHOWM
3NEeKTPOHHOW NOANUCKU BbISBNEHO HecobnioaeHue ycnoBuil ee AeWCTBUTENbHOCTHU,
NpoeKkT peweHus o6 oTkase AOMKEH coaepxaTb NyHKTbl ctaten 11 depepanbHoro
3akoHa Ne 63-93, KoTopble NOCNYXXUNKU OCHOBAHWEM ANSA €ro NPUHATUS.

MpoekT peweHus o6 oTkase B npueme [OKYMEHTOB, Heobxoaumbix Ans
NpefoCTaBnNeHna MyHULUMNAanNbHOM yCnyru, C ykasaHuem npu4uMH otkasa (B cnydae,
€CN¥ OCHOBaHUA [Ans oOTkasa B nNpuemMe [AOKYMEHTOB, Heobxogumbix Ans
NpeaAoCTaBneHna MyHUUUNanbHOW YCnyru, CBA3aHbl C HApyLUEHWEM YCTaHOBMNEHHbIX
TpeboBaHWN K TakKMM AOKYMEHTaM, OCHOBaHUA ANA OTKasa B Npueme AOKYMEHTOB
AOMKHbI coaepXaTb WHGOPMAUMI0O O HaUMEHOBaHUM [OOKYMEHTOB (MHGopmauuu,
CBEAEHWI), KOTOpble He npeAcTaBneHbl, coaepXaT HeaoCToBepHble W (unu)
NPOTUBOpPEYUBbIE CBeAEeHUsi, OMOpPMMeHbl C HapylleHUWEeM YCTaHOBMNEHHbIX
TpeboBaHuil), HanNpaBnsieTCA Ha cornacoBaHue B YCTAHOBMEHHOM MOpsAKe
nocpeacTBOM CUCTEMbI 3NEKTPOHHOrO AOKYMEHToobopoTa.

CornacoBaHve npoekta peweHus o6 oTkase B npueme [JOKYMEHTOB,
HeobxoaumbIx ANs NpPefoCTaBfeHns MyHUUMnanbHOW YCnyru, OCYLIeCTBMAEeTCA B
nopsigke, NpeaycMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHWW ANs OTKasa B NpuemMe [OKYMEHTOB,
NPeAyCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMeHTa, AOMKHOCTHOEe
MU0, OTBETCTBEHHOE 3a NMPUEM [OOKYMEHTOB, B TeYeHue ogHoro paboyero fHA co
OHA NOCTYNMEHUA 3asiBNEeHus, HanpasnseT 3asBUTENo, yKasaHHbIM B 3aABMNEHUU
cnocobom, yBeAOMNEHME O MNOCTYNNEHUW 3asBNEeHUsi, coaepxallee BXOAALUMA
PErnCTPaUMOHHbIN HOMEp 3asiBNeHwusi, AaTy MOoMyYeHus 3asBreHus, nepeveHb
HauMeHoBaHW annoBs, NpeacTaBneHHbiX K HeMy [OKYMEHTOB, AaTy nonyyYeHus
pesynbTata MyHUUUNanbHOW yCnyru.

3.3.3.4. WUcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO pernaMmeHTa, npu Hanuyum TEeXHUYECKOW BO3MOXHOCTM
OCyLeCcTBNAETCH B aBTOMaTUYECKOM pexume c MCNONb30BaHNEM
aBTOMaTU3NPOBAHHOW MHPOPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW ANa OKasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5. AAMUHUCTPATUBHbIE NpOLUEaypbl, ycTaHaBnMBaemMble nyHkTom 3.3.3
aIMUHUCTPATUBHOIO pPEerfnameHTa, BbINONHAOTCA B TE4EeHMe 0AHOro paboyero AHs co
OHS NOCTYNNEHUN 3asBNEHUA Ha paCCMOTPEHME.

Pesynbtatamu BbINONHEHWA aAMWHUCTPATUBHbLIX MNpoueayp ABNATCA:
NPUHATLIA HA PACCMOTPEHUE KOMMMNEKT JOKYMEHTOB UMW NPOEKT peLueHus ob oTkase

B MNpueMe [AOKYMEHTOB, HEoOXOAUMbIX ANs NPeAoCTaBneHUs MyHULMNanbHOW
ycnyru.
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3.4. HanpaeneHue MexBefoMCTBEHHbIX 3aMPOCOB B OPraHbl, y4acTByIOLWME B
NPeaoCTaBNeHN MyHULMNANBHOM ycnyri

3.4.1. OcHoBaHveM Ha4yana BbINONMHEHUS aAMWHUCTPATMBHONA MpoLeaypbl
ABNAETCA NONyYeHWe AOMKHOCTHbIM NUUOM (pabOTHUKOM), YNOSTHOMOYEHHbIM Ha
BbINOMHEHNEe aAMWHUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NMPUHATLIX OT 3aABUTENS JOKYMEHTOB.

[OMKHOCTHbIM NUUOM (pabOTHUKOM), OTBETCTBEHHbIM 33 BbINONMHEHUE
aAMUHUCTPaATUBHOW npoueadypbl B OTHOLWEHWM fAoroBopa 6e3BO3Me3aHOro
NoNb30BaHWA, ABNAETCA CNeuuanucT otaena peectpa 1 ynpasfeHUs UMYLLECTBOM,
B OTHOLUEHMM AoroBopa apeHabl MyHULMNanbHOro MMyLLEeCTBa - cneuvanucT otaena
AOrOBOPOB U B3bICKAHWA 3aJ0MMKEHHOCTUM (Qanee - [OMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a HanpasfeHue MeXBeAOMCTBEHHbIX 3anpoCoB).

3.4.2. HomkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpasnexHve
MEXBEAOMCTBEHHbIX 3anpocoB, hOpMUPYET U HanpaensieT B 3NEKTPOHHOU opme
NOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3aumopencteus (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — WHbIMKM cnocobamu) 3anpocbl O
npeaocTaBneHnn [OKYMEHTOB W CBeAeHUW, NpefyCMOTPEHHbIX MyHKToMm 2.6.1
aAMUHUCTPaTUBHOrO pernamMeHTa.

AOMUHUCTPATUBHbIE NpOUEAypbl, YCTAHABNMBAEMbIE HACTOSALMM MYHKTOM,
BbINOMHSAIOTCA B A€Hb NPUHATUA 3aABNEHUA HAa PACCMOTPEHME.

Pesynbtatamu BbINONHEHWS aAMUHUCTPATUBHBLIX nNpoueayp SABNAKOTCA:
HanpaeneHHble B OpraHbl Bnactu v (Mnu) noaBeAOMCTBEHHbIE OpraHam BnacTu
opraHu3sauum 3anpocsi.

3.4.3. CneumanucTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocos,
NOCTYNUBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3MEeKTPOHHOro B3auMOAEeNCTBIS,
NpefoCTaBnNAT 3anpalinBaemMble [OKYMEHTbl (MHOpMauuio) unu HanpasnswoT
yBeZoMNneHus o6 oTCyTCTBUM AOKYMEHTa U (unu) nHpopmaumm, Heobxoaumbix AnA
npeaocTaBneHns MyHuumMnansHon ycnyru (aanee — ysegomneHue ob otkase).

ALMWHUCTPATUBHbIE NpoUeaypbl, yCTaHaBNMBaEMble HaCTOSALWMUM MYHKTOM,
BbINONHAKTCA B TEYEHUE NATU OHEeR CO AHA NOCTYNNEHUs MEXBELOMCTBEHHOro
3anpoca B OpraH Wnu opraHusauuio, NPeaocTaBnaoLWmMe AOKYMEHT U MHhopmaLumio,
€CNN WHble CPOKU MOATOTOBKM WM HanpaBneHWs OTBETa Ha MEeXBEAOMCTBEHHbIV
3anpoC He YCTaHOBNeHbl eaepanbHbiMA  3akoHaMW, NpPaBOBbIMKM  aKTamu
Mpasutensctea Poccuitickon Pepepaumm WU MNPUHATHBIMU B COOTBETCTBUM  C
denepanbHbIMU  3aKOHaMW HOPMATMBHLIMWU MpaBoOBbIMKM  akTamu Pecnybnuku
TaTapcraH.

PesynbTatamu BbINOMHEHWS aAMWHUCTPATUBHBLIX Npoueayp SABNSAITCA:
AOKYMEHTbl (cBeaeHus), Heobxoaumble ANs NpeaoCcTaBNeHUss MyHUUMNanbHOW
ycnyru, nubo ysegomneHue o6 OTKase, HanpasneHHble [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasfieHNne MeXBeAOMCTBEHHbIX 3arnpocoB.

3.4.4. [omkHoCTHOoe nuuo, OTBETCTBEHHOE 3a HanpaBneHve
MEXBEAOMCTBEHHbIX 3anpoCcoB:

nony4aet  3anpalvBaemble  4epe3  CUCTEMY  MEXBEAOMCTBEHHOrO
3NEKTPOHHOrO B3aUMOAEWCTBUMA [OOKYMEHTbl (cBeaeHus), Heobxoaumble AnA
NPeaoCTaBNeHuss MyHuuunanbHon ycnyr, nubo ysegomnenve o6 oOTKase npu
OTCYTCTBUMN JOKyMEHTa U (Mnn) nHcpopmauumu,

npwm Hanuyuu OCHOBaHWH, npeaycCMOTPEHHbIX NYHKTOM 271
afIMUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnuBaeT NPoekT pelueHus ob oTkase B
npuemMe AOKYMEHTOB, HE0OXoAUMbIX A4Ns NPpeAoCTaBNEeHNs MyHULMNAanbHOW yCnyru.

MpoekT peweHuss 06 oTkase B npueme AOKYMEHTOB, HeobxoaumbiX Ans
NPeaoCTaBNeHUs MyHULUMNANbHOW yCNnyrn, ¢ ykasaHMem npuyvMH oTkasa (B cnyyae,
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€CNn  OCHOBaHMA Ans OTKasa B MNpUeMe [OKYMEHTOB, Heobxoaumbix Ans
NPeAoCTaBNeHNs MyHUUMNANbHOW yCnyru, CBsidaHbl C HAapYLLEHUEM YCTaHOBMEHHbIX
TpeboBaHWi K TakuM [JOKYMEHTaM, OCHOBaHWSI ANsl OTKasa B MpueMe AOKYMEHTOB
AOMXKHbI coaepxaTb UHGPOPMaLMUIO O HaUMEHOBaHWW [OKYMEHTOB (MHOopMauuu,
CBEAEHWUN), KOTOpble He npeAcTaBneHbl, COoAepXaT HeAOCTOBEPHble W (Mnw)
NPOTUBOPEYUBbLIE CBEAEHUs, OMOPMNEHbl C HapyLEeHUWEM YCTAHOBMEHHbIX
TpeboBaHWil), HanpaBnNsSieTCs Ha COrnmacoBaHWE B YCTAHOBMEHHOM MOPRAKE
NocpeaCcTBOM CUCTEMbI 3NEKTPOHHOIO AOKYyMeHToobopoTa.

CornacosaHune npoekta pelleHus o6 oOTkaze B MNPUEME [OKYMEHTOB,
HEobXoauMbIX AN NPefoCTaBMNEHUs MyHULMNANbHOW YCNyru, OCYLECTBMSETCS B
nopsake, NpeaycMoTPEeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AQMUHUCTPATUBHBbIE NpOLEAYPbl, YCTAHABNUBAEMbIE HACTOALUM MNYHKTOM,
BbINONMHAKTCA B A€Hb NONYYEHUs CBEAEHUIA N0 MeXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINONHEHWA a4MWHUCTPATUBHbLIX Npoueayp SABMSAITCA:
AOKYMEHTbl (CBefeHust), Heobxoaumble ANs NPeaoCcTaBnNeHuss MyHUUUNanbHOM
ycnyru, npoekT pelseHus ob oTkase B npuemMe OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHuUMnansHom yCnyri.

3.4.5. WcnonHeHue npouenyp, YKasaHHbiXx B nyHktax 3.4.2, 344
aAMUHUCTPATUBHOIO pernameHTa, npu Hanu4yuu TEeXHUYECKOW BO3MOXHOCTU
OCyLecTBNsAEeTCA B aBTOMaTU4YECKOM pexume ¢ UCNonb3oBaHMEM
aBTOMaTU3MPOBAHHON MHPOPMALMOHHON CUCTEMBI, NPeAHAa3HaYeHHOW ANs OKa3aHUs
rocyfapCTBEHHbIX U MyHULMNANbHbIX YyCNyr, B TOM YACNEe C MOMEHTa perucrpauuu
3asBNEHUN B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernaMmeHTa.

3.4.6. MakcumanbHbii CPOK BbINOMHEHUS aQMWUHUCTPaTUBHbLIX npoueayp,

yKas3aHHblX B NyHKTe 3.4 aAMWHUCTPATUMBHOrO pernameHTa, cocTasnseT nATb
pabounx gHewn.

3.5. NogroToBka pesynbTata MyHUUMNANbHON yCcnyru

3.5.1. [JOMKHOCTHbIM  NULOM, OTBETCTBEHHbIM 3@  BbINOMNHEHNE
aAMUHUCTPATUBHOW npouedypbl B  OTHOWEHUW porosopa 6e3BO3ME3HOro
NONb30BaHUA MyHUUMNAnbHbIM UMYLIECTBOM  SBNSIETCA cneyuanuct oTtgena
peectpa u ynpasneHuss umyuiecteom KomuteTra, B OTHOLLUEHMM OOroBopa apeHabl
MYHUUUNANbHOrO uMyLlecTBa — Chneuuanuct oTaena [OoroBOpoB U B3bICKaAHWUSA
3apomkeHHocTm Komuteta (panee - [OMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a
NOArOTOBKY pe3ynbTaTa NpeaocTaBneHusa MyHULUNanbHON ycnyru).

3.5.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbraTa
NpeaoCTaBnNeHnust MyHUUMNanbHOW yCrnyru:

paccmatpuBaeT cchopMUPOBaHHbIA KOMMIEKT AOKYMEHTOB, He06X0AUMbIX 4NN
NpeaoCTaBnNeHnss MyHUUMUNanbHOW YCnyru;

NPU BbISIBNEHWM OCHOBAHUI ANA OTKasa B NpeaocTaBNeHUn MyHUuUnanbHOW
ycnyru, ykasaHHblx B NyHKTe 2.8.2 aAMUHUCTPATUBHOINO  pernaMmeHTa,
NOAroTaBnNUBaET NPOEKT pelueHuss 06 OoTkase B NpeaocTaBneHUun MyHUUMNanbHOW
yenyru;

B Cny4ae OTCYTCTBMA OCHOBaHMMW [Ans OTKasa B NpeaocTaBneHun
MYHULMNANbHON YCNyru, nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPaTUBHOIO
pernaMeHTa, no WuToram pacCMOTPEHUS [OOKYMEHTOB, HeobxoauMmbix Ans
NpefocTaBneHnss MyHUUUnanbHOW YCnyru, noAaroTaBnuBaeT NPOEKT pesynbraTta
NpeaocTaBneHnss MyHUUMNanbHOW ycnyru B COOTBETCTBUMM C NMOAMNYHKTOM 1 nyHKTa
2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnseT MNOArOTOBMEHHbIM MNPOEKT pesynbTata npefocTaBneHus
MYHULUMNANbHOW yCNyru Ha corfnacoBaHve B YCTaHOBNEHHOM MOpsAKe NocpeacTsoM
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CUCTEMbI 3NEKTPOHHOro AOoKyMeHToobopoTa.

AOMUHUCTPaTUBHbIE NPOLEAYPbl, YCTAHABNMBAEMbIE HACTOALUMM MYHKTOM,
BbINONHAKTCA B TEYEHUE YeTbipex pabounx AHEN.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NPOLEAYp SBMSKOTCS: NPOEKT
peweHus 06 oOTKkase B nNpPeAoCTaBNeHUM MyHWUMNANbHOW YCMyru, MNPOEeKT
AONOMHUTENbHOrO COrnalleHWss O BHECEeHUNM W3MEHEHWA B [OroBOPbl apeHabl,
6e3B03mMe3aHOro NoNb30BaHNS MyHULMNATNBHBIM UMYLLIECTBOM.

3.5.3. CornacosaHue u nopanucaHve npoekTa pesynbTarta npeaocTaBneHus
MyHAUMNanbHOW ycnyrn (ganee — npoekTbl [OKYMEHTOB) OCYLLECTBNAETCSH
Ha4YanbHUKOM oTAena peecTtpa U ynpaBneHUs UMYLLECTBOM, OTAena AOroBOpPOB U
B3bICKAHMA  3a[JOSDKEHHOCTU  OTBETCTBEHHOrO 3a MOArOTOBKY  pesynbrarta
MyHUUUnanbHoWn ycnyru, samectutenem lNpeacenartens Komutera, MNpeaceparenem
Komurera.

MoaroToBneHHble NPOEeKTbl AOKYMEHTOB, umerome 3amevaHus,
BO3BpalUalTCcA Ha AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbraTa
MyHUUMNanoHon ycnyru. [locne ycTpaHeHUs 3ameyaHwu NPOoeKTbl AOKYMEHTOB
NOBTOPHO NepeaarnTecs ANS COrnacoBaHUs U NOANUCAHUS.

MNpeacepatens Komuteta npu pacCcMOTPEHUM NPOEKTOB [OOKYMEHTOB
nposepsieT cobniogeHne agMUHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMU Nuuammu
Komuteta B 4YacTu CpPOKOB BbINOMHEHUA AAMWHUCTPATUBHLIX npoueayp, WX
nocnefoBaTtenbHOCTM U MNOMHOTHI, HanW4Usi COrnacoBaHU  YNONMHOMOYEHHbIX
AOMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOro AoKymeHToobopoTa.

B cnyyae BbiISIBNEeHUA HapylweHWA B 4aCTU CPOKOB  BbIMOSIHEHUA
agMUHUCTpPaTUBHBIX nNpoueayp, UX nocnegosaTtenbHOCTM U nonHoTel MNpeacenarens
Komutera wuHUUMMPYET npuBNEYeHUEe K OTBETCTBEHHOCTU nul, AONYyCTUBLUMX
HapyLLUEeHUs, B COOTBETCTBUN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATUBHbIE NpOUEAypbl, yCTaHaBNMBAEMble HaCTOSALUUM MNYyHKTOM,
BbINOMHSAOTCA B TeYEHMEe ABYX pabouunx gHewn.

Pesynbtatamu BbINONHEHWS aAMUHUCTPATUBHbLIX nNpoueayp SABNSKOTCA:
peweHne o6 oTkase B npueme AOKYMEHTOB HeobxoaumbiX ANS npeaocTaBneHus
MyHUUMNanbHOW ycnyrn, pelieHve ob oTkasze B npefocTaBneHuuM MyHULUNanbHOW
ycnyru, AONOMHUTENbHOE CornalleHne 0 BHECEHUU U3MEHEHWIA B OrOBOPLI apeHbl,
onepaTtMBHOrO ynpasneHus, Ge3BO3Me34HOro MoMb30BaHUA, XO3FUCTBEHHOrO
BEAEHUA MyHMLMNANbHOro UMyLLEeCTBaA.

3.5.4. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO pernamMeHTa, npu Hanuyunm TEexXHUYEeCKON BO3MOXHOCTU
ocyLecTBnaeTcA B aBTOMaTUYECKOM pexume c NCNONb30BaHMEM
aBTOMaTU3MPOBAHHON MHOPMALMOHHON CUCTEMBI, NpeAHAa3HaYeHHOW ANS OKa3aHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcumanbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp, yKkadaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOrO pernamMeHTa, coctTaBnsieT YeTbipe pabounx gHS.

3.6. Bbigaya (HanpaeneHue) sasaBuTento pesynbtata MyHUUMNanbHOW ycnyru

3.6.1. OcHoBaHueM Ha4yana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypsbl
ABNAETCA MNOMNy4YeHUe [OMKHOCTHbIM IUMLUOM, OTBETCTBEHHbIM 3@ BbINONHEHUE
aAMUHUCTPATUBHOW Npoueaypbl, AOKYMEHTa, NOATBEpXAaloLlero npeaocTtasneHune
MYHULMNANbHOW YCNyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE aAMUHUCTPaTUBHOW
npoueaypbl, SBNSETCA CcneyvanucT SBNSEeTCa cneuyuanucT oTaena peectpa WU
ynpasneHus UMyLLEeCTBOM, OTAena AOroBOPOB W B3bICKAHUA 3af0/MKEHHOCTU (Aanee
- AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblaadvy (HanpasBneHue) JOKYMEHTOB).
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3.6.2. [lomKHOCTHOE nULO, OTBETCTBEHHOE 3a Bblgayvy (HanpaBneHue)
AOKYMEHTOB:

obecneunBaeT perucTpauMio U BHECEHWE CBeAeHUW O pesynbraTe
NPeAoCTaBNeHUA MYyHUUUNANbHOW YCNyru B MOACUCTEMY BEAEHUS AOKYMEHTaLuu
aBTOMaTU3MPOBaHHOW MH(OPMALIMOHHON CUCTEMBI, NPEAHA3HAYEeHHON AN OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyT;

ussewaeTt 3asBuTena (ero npeacrtasuTens) cnocobom, yKkasawHbIM B
3asBneHnM, O pesynbTaTe NpPeAocTaBfneHUs MyHUUMNAnNbHOW ycnyru UM O
BO3MOXHOCTU MNOMNyYEHUs pesynbTata npefocTaBneHus MyHUUMnanbHOM ycnyru B
OpraHe nnu B MOL.

WcnonHenne npoueayp NpU  HanuuMM  TEXHUYECKOW  BO3MOXHOCTM
ocyLiecTenseTcs B aBTOMaTUYECKOM pexume c NUCNoNb30BaHMEM
aBTOMaTU3MpoBaHHON MHPOPMALIMOHHON CUCTEMBI, NPeAHA3HaYeHHOW ANs OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AQMUHUCTPaATUBHbIE NPOLEAYPbl, YCTAHABNUBAEMbIE HACTOSALUMM MYHKTOM,
BbINOMHAKOTCA B TeYeHWe OoAHOro paboyero AHs CO OHS NOANUCAHUS [LOKYMEHTa,
ABNAIOLLEerocs pesynbTaTom npegocTaBneHus MyHULUMNANbHOW  ycnyru,
YyNONHOMOYEHHbIM AOMKHOCTHbIM Nuuom Komutera.

Pesynbtatamu BbINONMHEHUS aAMWHUCTPATUBHbLIX MpoUEadyp SBNSIOTCA:
pasMelleHne CBeAeHUn O pesynbTaTe NpefoCTaBneHuss MyHUUMNanbHOW ycnyru B
WHPOPMALIMOHHBIX CUCTEMAX, W3BELUeHWe 3asBuTenss (ero npeacraBuTensl) o
pesynbTaTte npeaocTaBneHns MyHULUNanbHOW ycnyru u cnocobax ero nonyyeHus.

3.6.3. [lopspok Bblgaun (HanpaeBneHwus) pesynbTata npefocTaBneHus
MYHULMNANbHOW YCnyru:

3.6.3.1. MNpu obpalleHun 3assuTens 3a pesynbTaToM MyHULUNANbHOW yCnyru
B MOL|, pabotHnk MOPL| BblgaeT 3asBuTENiO pesynbTaT MyHULUNanbHOW yCnyru B
dopmMe ak3emnnspa INEeKTPOHHOro [OKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHuIO 3asBUTENsT BMECTE C 3K3EMMNAPOM 3MEKTPOHHOIO [AOKyMEeHTa Ha
BymaxkHOM HocuTene emy npeaoCTaBnAETCA IK3EMNNAP 3NEKTPOHHOro AOKyMeHTa
NnyTeéM €ro 3anucu Ha CbEMHbIM HOCUTENb WHOpPMaUUU UNU  HanpasneHus
3K3eMnnspa 3NeKTPOHHOro AOKYMEHTa Mo 3NeKTPOHHOW NoyTe B afpec 3asBuTens.
Mpu 3anucu Ha CbEMHbIA HOCUTENb WMHMOPMaUWUM UMK HanpasneHuu 3K3emnnapa
3NEeKTPOHHOro AIOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMEH 3K3eMMNAp 3MEKTPOHHOro
AOKyMeHTa Ha BymMaXHOM HocuTene, no 3MeKTPOHHOW MoYTe UAEHTUYHOCTb TaKoro
3K3eMnnspa 3MEKTPOHHOrO AOKYMEHTa 3K3EeMNNApY 3MNEeKTPOHHOro AOKyMeHTa Ha
BymaxHoM  HocuTene  3aBepsieTC  YNONIHOMOYEHHbIM  COTPYAHUKOM  C
UCNoNb30BaHWEM YCUNEHHOW KBanuUUMpOBaHHOW 3NEKTPOHHOW NOANUCH.

AOMUHUCTPATUBHbIE NpOUEAypbl, yCTaHABNMBaEeMble HaCTOSALUUM MYyHKTOM,
BbINONMHAIOTCA B NOpAAKE OYEepeaHOCTW, B AEHb NpubbiTUS 3asBUTENA B CPOKW,
yCTaHOBMEHHble pernameHToM pabotsl MOLL.

PesynbTatamy BbINONHEHWA aAMWHUCTPATUBHbLIX Npoueayp SABMATCA:
thukcaums dakta Bblgauu pesynbtata NpeaocTaBneHus MyHUUMNanbHOW ycnyru B
AUC MOL|, pesynbTaT nNpeaoCTaBNeHUs MyHWUMNANbHOW YCNyrv, BblAAHHbIA
3a8BUTENIO.

3.6.3.2. MNpu obpaLlieHun 3asBuTens 3a pe3ynbTaToM MyHULUNANbLHOW ycnyru
yepe3 PecnybnukaHckuii noprtan 3asBATENIO B NWUYHbIA KabUHET aBTOMaTUYECKM
HanpaBnsieTCs 3NEeKTPOHHbIM 00pa3 [OKyMEeHTa, SBMAIOLWErocs pesynbTaToMm
npeaocTaBneHuns MyHULMNANbHON ycnyru, NOANUCaHHbIN yCUNeHHoW
KBanMUUUPOBaAHHON 3NEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOro AOSMKHOCTHOrO
nuuya Komurera.

AOMUHUCTpPaTUBHbIE MpoUEeAypbl, yCTaHaBNMBaeMble HaCTOALUUM MYHKTOM,
BbINOMHSAOTCH B A€Hb NOANUCAHUA AOKYMEHTa, NoATBEepXaaloLLero npeaocrasneHume
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(0Tka3 B  NPeAoCTaBNEHWM)  MYHULMNANbHOW  YCyrW,  YNONMHOMOYEHHbIM
AOMKHOCTHLIM Nuuom Komurera.

Pesynbtatamn BbLINONHEHUA aAMWHUCTPATUBHLIX NPOUEAYP SBNAIOTCS:
HanpaBsneHue (npepocTtaeneHue) c ucnonb3oBaHuem PecnybnukaHckoro noprana
3asBUTEND [AOKYMEHTa, MNOATBEpXAalLWero npeaocTaBneHne MyHuuunanbHown
ycnyru (B TOM YAcCne OTKa3 B NpeAoCcTaBNeHU MyHULMNANbHOM yenyru).

3.6.3.3. Mpwu obpalleHnn 3ansuTens 3a pe3ynbTaToM MyHULMNANbLHON YCnyru
B Komuter, pomKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bbigadyy (HanpasneHue)
AOKYMEHTOB, BblAaeT 3aABUTEN0 pes3ynbTaT MyHuuunanoHon ycnyru. [lo
TpeboBaHUO 3asBUTENs BMECTE C IK3EMMISPOM 3MEKTPOHHOrO [AOKYMEHTa Ha
BymaxHoM HocuTene emy nNpefoCTaBnsSETCs 3KIEMMNNAP 3NMEKTPOHHOrO AOKYMEeHTa
nyTem ero 3annucu Ha npefoCTaBeHHbI 3asBUTENEM CbEMHbI HOCUTENb
WHpOpMaLMM UMM HanpaBneHUss JK3eMnnspa JNEKTPOHHOrO [AOKYMEHTa no
3NEeKTPOHHOMW NoYTe B agpec 3asBUTENS.

AIMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNUBAEMbl€ HACTOSILUUM MNYHKTOM,
OCYLLECTBNAOTCA B MNOPSiAKE O4YepefHOCTU, B [AeHb npubbiTus 3asButens B
cooTBeTCTBUM C [1paBunamm BHYTPEHHEro TpyAoBoro pacnopsaka Komurera.

PesynbTaTtoM BbINONHEHUS AAMUHUCTPATUBHbLIX Npouedyp SBNSAKOTCS:
dukcauma dakTta Bbliaa4yuM pesynbTaTta NpeaocTaBNeHUs MyHUUUNanbHOW yCcnyru B
aBTOMaTU3MpPOBaHHON MH(OPMALIMOHHOW CUCTEME, NPeaHAa3HAYeHHOW ANA OKasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. UcnpaBneHune TexHn4yeckmx owmnbok

3.7.1. B cnyyae o6HapyXeHUss TexHW4YEeCKOn OoWnbkn B [OOKYMEHTE,
ABMNAIOLWEMCA pe3ynbTaToM MyHWUWUNanNbHOW YCNyru, 3asBuUTENb HanpasnseTr B
Komurer:

3asBneHne o6 wucnpasBneHun TexHu4eckon owwnbku (npunoxenune Ne 5 K
HacTosLweMy afMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbI 3asBUTENIO KaK pe3ynbTaT MyHUUUNanbHOW ycnyru, B
KOTOPOM COAEPXKMUTCH TeXHU4Yeckas oLumbka;

AOKYMEHTbI, UMEIoLLNe IOpUaNYECKYI0 CUny, CBUAETENLCTBYIOWUE O HAaNU4Yuu
TEXHUYECKON OLLUMBKM.

3anenenune o6 ucnpaBneHnn TEXHUYECKON OLUMOKN B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SBNAOWEMCS pe3ynbTaTOM MyHUUUNanbHOW ycnyru, nopaeTcs
3assuTenem (ynonIHOMOYEHHbIM NpeacTaBuTeneM) NOYTOBbIM OTNpaBneHnem (B Tom
Yyucne C UCNoNb3OBaHUMEM IJNEKTPOHHOW nouThbl), NMbo yeped PecnybnukaHckuin
noptan unu MOLL.

3.7.2. [OMKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MNpUEeM [JOKYMEHTOB,
OCYLLIECTBNSAET npuem 3asBneHuss o6 WcnpaBneHMn TEeXHWYECKOW OoLmbku,
pPErucTpupyeT 3asiBieHWe C MNPUNOXEHHbIMW [OKYMEHTaMu U nepepaeTr ux
AOIMKHOCTHOMY NULy, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE NpouUeaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM,
BbINOMHSAIOTCA B TEYEHUE O4HOro paboyero AHA ¢ AaThbl perucTpaunm 3asBrneHus.

Pesynbtatamn BbINONHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBNSKOTCA:
NPUHATOE W 3aperucTpupoBaHHOE 3asiBNEeHWe, HanpaBfeHHoe Ha pacCMOTpeHue
AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKy [AOKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl M B LUENsAX BHECEHUS WUCMpPaBneHUuin B [OKYMEHT,
ABNAIOLUNACA pe3ynbTaTom npepocTaBnexHus MyHULMNansLHON ycnyru,
ocyLlecTBnsAeT npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.5 aAMWHUCTPaTUBHOIO
pernameHTa, U BblAaeT UCNpaBneHHbI LOKYMEHT 3asBuTento (YnosTHOMOYEHHOMY
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NPeACcTaBUTENto) NINYHO MO POCMUCH C U3BbATUEM Yy 3asBuTens (YnonHOMOYEHHOro
NPeacTaBuTens) opurMHana [OKYMeHTa, B KOTOPOM COAEPXWUTCA TeXHWYecKas
owubka, wnu HanpaBnseT B aApec 3asBUTENS MNOYTOBLIM  OTNPABNEHUEM
(NoCpeAcTBOM 3MEKTPOHHON MOYThI) MUCBMO O BO3MOXHOCTU MOMYYEHUS AOKYMEHTa
npu npepocTasneHun B KomuTeT opurMHana JOKyMEHTa, B KOTOPOM COAEPXKUTCS
TeXHU4Yeckasn owwmbka.

ABMUHUCTPaTUBHbIE MpOLIeAYpbl, YCTAHABMUBAEMbIE HACTOSALUMM MYHKTOM,
BbIMOMHAIOTCA B TeyeHue AByx paboyux AHen nocne oBHapYXEHUS TEXHUYECKON
owunbkn wunu nonyyYeHus OT nOOro 3aMHTEPEeCOBaHHOrO nuua 3asBREHUA O
AonyLeHHOon owmnbke.

Pesynbtatamy BbINOMHEHUS aAMUHUCTPATUBHLIX NpoUeayp SABNAKTCS:
BbllaHHbIV (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. Mopapok 1 hopMbl KOHTPONA 3a NPeAOCTaBNEHUEM MYHULMNANBHON YCnyri

4.1. Nopsfok ocyLecTBNEeHUs TEKYLLEro KOHTPONs 3a cobnioaeHnemM n UCNONHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMU NONOXEHUA aAAMUHUCTPATUBHOIO
pernameHTa u UHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBaoWmx TpeboBaHus
K NpeaoCcTaBneHnio MyHuUMnNanbHoM ycnyri, a Talke NpUHATUEM UMU peLUeHUiA

KoHTponb 3a nONHOTOW M KA4YeCTBOM NPeAoCTaBMEeHUs MyHULMNanbHOW
ycnyru BknoyaeT B cebsi BbisiBNEHWE U yCTPaHEHME HapyLUeHWW npas 3asiBuTenei,
npoBefeHne npoBepok cobnogeHus npoueayp NpefocTaBneHus MyHUUunanbHOW
ycnyru, NOAroTOBKY peLleHnin Ha aencTeus (6esaencrane) AOMKHOCTHbBIX NUL opraHa
MECTHOro camoynpasneHus.

dopMamun KOHTpONnsi 3a cobnAeHUEM UCNONMHEeHUs agMUHUCTPATUBHbIX
npoueayp SBNAITCA:

1) npoBepka W cornacoBaHue NpPOEKTOB AOKYMEHTOB MO NpeaoCTaBneHuto
MYHULMNANbHOW yCNyru;

2) NnpoBOAUMbIE B YCTAHOBIMEHHOM  MNOpPsiAKe  MPOBEpKW  BeaeHus
Aenonpou3BOACTBA,;

3) npoBeaeHne B  YCTAHOBMEHHOM MOPSAKE  KOHTPOSMbHbIX  NPOBEPOK
cobnogeHua npoueayp npeaocTaBneHns MyHUUMNanbHON yenyru.

B uensx Tekywero KOHTPONA WCMOMb3ylTCA CBEAEHWUs, WUMelolmecs B
aneKTpoHHOW Base faHHbIX, cnyxxebHas KoppecnoHAeHUMA, YCTHas U NUCbMEHHas
nHopmauus AOMKHOCTHbIX nuy, OCYLLECTBNALMUX BbINONHEHUE
aAMVHUCTPaTUBHBIX NPoUeayp, XypHanbl y4yeTa COOTBETCTBYIOLMX AOKYMEHTOB W
Apyrve cBefeHus.

Tekywmin KOHTponb 3a cobnioaeHnem nocnefoBaTenbHOCTU  OEWCTBUA,
onpeAeneHHbIX  agMUHUCTPaTUBHbIMKM  npoueaypaMu N0 NPeAoCTaBfeHUuto
MYHUUMNANbHON YCnyru, OCYLIEeCTBNSAETCS 3aMecTUTEeNneMm PpyKoBOAWUTENs opraHa
MECTHOrO CaMoyrnpaBfieHus, OTBETCTBEHHbIM 3a oOpraHusauyuilo paboTbl no
npenocTaBneHunto MYyHULMNANbLHOM ycnyru, Ha4yanbHUKOM oTaena,
ocyLlecTBnsAoWero opraiusauvio paboTtbl No npegocTaBneHUd MyHULUNanbHOW
ycnyru.

lMepeyeHb [OMKHOCTHbLIX NUL, OCYLUECTBAAIOWMUX TEKYLWMA KOHTPONb,
yCTaHaBNMBAETCA NOMOXEHUAMMU O CTPYKTYPHbIX NnogpasfaeneHnax opraHa MecTHoro
camoynpasneHus U AOMKHOCTHBIMWU perfiaMmeHTamu.

4.2. MNopsipoK ¥ NepuoanNYHOCTb OCYLLIECTBIEHUS NNAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK NOMNHOTHLI U KAYECTBA NPEAOCTaBNEHUA MyHULMNANBHOW YCNyr, B TOM
Yyucne nopaaok U opMbl KOHTPONSA 3a NOMHOTOW U KAYECTBOM NPEAOCTABNEHUS
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MYHULMNANbHON yCryru

4.2.1. KOHTpOnb 3a NONHOTON U KA4eCTBOM NPeaoCTaBneHnss MyHULMNanbHoM
ycnyru ocyuiectensercs B popmax:

1) npoBeaeHusa NpoBEpOK,;

2) paccmoTpenus xanob 3assutenen Ha gencteus (bespeictene) Komutera,
a TaKKe UX AOMKHOCTHbIX NUL, MYHULMNANbHbIX CryXXaLumX.

422. B uensx OCYyLWECTBNEHNU KOHTPONS 3a MONMHOTOW W KayYecTBOM
NPefocTaBneHns MyHUUUNanbHON yCnyrn nNpPOBOAATCS NNAHOBbLIE U BHENNAHOBbLIE
nposepku. [lopsaok M NEepuoauMYHOCTb  OCYLUECTBMNEHUS NNAHOBbLIX MPOBEPOK
yctaHaBnueaetcs nnaHom pabotel  Komuteta. [lpu  npoBepke  moryT
paccmaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHblIE C NPeAOoCTaBNEHUEM MyHULMUNANbHOW
ycnyrm (KOMMNMEeKCHble nNpoBEepKW), WNW OTAENbHbIA  BONPOC, CBA3AHHbLIA C
npefocTaBneHnemM MyHuUMnanbHOM ycnyrm (TemaTtudeckue nposepku). Nposepka
Taloke MOXeT NPOBOAUTLCSH NO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPpOBEPKU NPOBOANATCH B CBA3W C NPOBEPKON yCTPaAHEHUS
paHee BbISIBMEHHbIX HapyleHWA aaMUHUCTPATUBHOrO pernameHTa, a Takke B
cnyyae nonyyeHus xanob sassutenen Ha gewncteusa (Gespeincteue) Komuteta, a
TaKke UX AOMKHOCTHbLIX NUL, MyHULUMUNANbHbIX CRyXXaLUuX.

4.2.4. PesynbTaTbl NpoBepku OGOPMNNAIOTCS B BUAE akTa NPOBEPKU, B
KOTOPOM YKasblBAlOTCA BbISIBMIEHHbIE HEAOCTaTKM U NPEeanioXeHUs no  Uux
YyCTPaHEHMUI0.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCTaBNsoLWEero
MYHULMNANbHYIO yCryry, 3a pelieHus n aencreuns (bespgencreune), npuHMMaemble
(ocywecTBnsiemble) UMUK B XoAe NpefoCTaBneHnss MyHULUNanbHON ycnyru

Mo pesynbTatam npoBeAEHHbIX NPOBEPOK B Cryvyae BbISIBNEHUS HapyLUEHWUA
npaes 3asiBUTENEN BUHOBHbIE fnuvUa MNPUBNEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuiickon ®enepauum.

PykoBoautenb opraHa MECTHOro caMmoynpasfieHUst HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME 3asBNEHUNA.

PykoBoauTtenb (3amecTutenb pyKOBOAUTENS) CTPYKTYPHOro nogpasaeneHus
opraHa MecTHOro camoynpaBfneHuUsi HeCeT OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U
(unn) HeHapnexawlee BbINONHEHUE AaAMWHUCTPATUBHbLIX AEWCTBUIA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NUUA U WHblE MyHUUMNAanbHble ChRyXalwue 3a peLleHus U
peicteua  (Gespencrtseue), npuHUMaemble  (OcywlecTBnsiemble) B Xojae
NPefoCTaBnNeHNs  MyHUUUNANbHOM  yCnyrkM,  HecyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOA4ATENLCTBOM NOPSIAKE.

4. 4. TlonoxeHus, xapakrepuaylowme TpebosaHus kK nopsaaky U opmam KOHTpons 3a
npeaocTaBneHnemM MyHUUMNanbHOW yCryrin, B TOM YACNE CO CTOPOHbI rpa)aaH, ux
obbeauHeHun n opraHnsaummn

KoHTponb 3a npenocTaBneHMeM MyHUUMNAnbHOW YCNyru CO CTOPOHbI
rpaxapaH, wux oObeAuHeHUn W opraHusauumi, OCyLLEeCTBNSIeTCA NOCPeACTBOM
OTKPLITOCTU AEATENbHOCTU OpraHa MeCTHOro camoynpasreHus npyu npeaocTaBneHum
MYHULUUNANbHOW  YCNyru, MNONYYEeHUs NOMHOW, aKTyanbHOW W [OCTOBEPHOW
UHpOopMaumMm 0 nopsiake NpeaocTaBneHnss MyHUUMNANbHOW YCnyru U BO3MOXHOCTU
pocypebHoro paccmoTpeHus obpaiwjeHuin (xkanob) B npouecce npeaocTaBneHus
MYHULMNANbHOW YyCnyru.
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5. [locynebHbiin (BHecyaebHbIn) nopsaok obanoBaHUa peLleHuin u 4encTeuii
(besnencTens) opraHa, NpeaoCcTaBnSIOWEro MyHUUMNANbHY YCnyry,
MHOrO(YHKLMOHANbHOro LeHTpa NpeAoCTaBNeHUs rocyAapCTBEHHbIX U
MYHULIMNanbHbIX YyCNyr, opraHn3auumn, ykasaHHbix B Yactu 1.1 ctaten 16
®epepanbHoro 3akoHa Ne210-D3, a Takke Ux 4OMKHOCTHbLIX NAL, MyHULMNANbHbIX
cnyxawux, paboTHuKoB

5.1. 3assutenu umeroT npaBo Ha obxanoBaHue B gocyaebHoMm nopsake
pelieHnii n genctenin (besneincTens) opraHa, NPeAoCTaBNAOLWEro MyHULMNANbHYIO
ycnyry, AOMKHOCTHOroO nuua opraHa, npefocTaBnsAlowWwero MyHUUMnanbHy ycnyry,
MYHULMNANbHOro  CriyKallero, pyKkoBoAUTENs  OpraHa, npeaocTaBnsoLEro
MyHULMNANbHYO ycnyry, MHOroyHKLMOHANbHOro LeHTpa, paboTHuka
MHOTOMYHKLIMOHANbHOTO LEHTpa, OpraHusauuii, npeaycCMOTPEHHbIX 4YacTbio 1.1
ctatbun 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB.

3anBuTen MoXeT obpaTuTbCs C xanobol, B TOM 4ucne B CneayoLmx
cnyyasx:

1) HapyweHue cpoka perucTpaumMum 3anpoca O NPeaoCTaBneHuu
MyHUUUNanbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa
Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuunansHow yenyru. B ykazaHHoOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pELLEHUA W
AencTeumn (6espencreus) MHOro(yHKLMOHANbHOIo LeHTpa, paboTHUKa
MHOroyHKUNOHANbLHOIo LueHTpa BO3MOXHO 8 cnyvae, ecnu Ha
MHOrO(PyHKUMOHAmNbHbIN LUEHTP, pelweHns u apencteus (b6es3penctBue) KOTOpOro
obxanyloTcsi, BO3MOXeHa (YHKUMA N0 NPeaoCTaBNEHUD COOTBETCTBYHOLLMUX
MyHULUMNanbHbIX yCnyr B NonHom obbeme B nopsiake, onpegeneHHom yactbio 1.3
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs [OOKYMEHTOB unuM uHdopmauum nubo
OCYLLIECTBNEHUA [EeWCTBUA, nNpeacTaBneHue WM OCYLUECTBEHUE KOTOpbIX He
npeaycMoTpeHO HOopMaTUBHbIMW rMpaBoBbiMM akTtamu Poccuiickon dPepepauuum,
HOpMaTUBHbIMK NpaBoBbiIMW akTamu Pecnybnuku TartapcrtaH, MyHUUMNANbHbIMK
npaBoOBbIMU aKkTaMu ANA NpefoCcTaBNeHUss MyHULMNANbHON YCNyru;

4) oTKa3 B nNpueme [OKYMEHTOB, NpefoCcTaBfieHne KOTOpbIX NpeaycMOTPEHO
HOpMaTMBHbIMU npaBoBbiIMU akTamu Poccuinckon Pepepaunn, HOPMaATUBHLIMU
npasoBbiMU aktamu Pecnybnuku TaTtapcTtaH, MyHUUMnanbHbIMU NPaBOBbIMU akTamu
ANs NpefoCTaBNeHNs MyHUUMNAnNbHON yCnyru, y 3asButens;

5) oTkas B NnpeAocTaBneHMn MyHULMNANbLHOW yCnyr, €Cnn OCHOBaHWUA OTKasa
He npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUU C
HAMU WHbIMM HOPMaTUBHbIMW npaBoBbiMM akTamu Poccuiickon Peaepaunm,
3aKOHaMn U UHbIMKM HOPMAaTUBHbIMKM NpaBoBbIMM akTamu Pecnybnuku TartapcraH,
MyHAUMNanbHbIMX  NpaBoBbiMW aktamu. B  ykaszaHHOm cnyvae pocypebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHui 1 pencteuin (bespgencrTsun)
MHOrOMYHKUMOHANbHOrO UeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LeHTpa
BO3MOXHO B Crny4yae, €Cnm Ha MHOroyHKUMOHANbHbIA LUEHTP, PELLUEHUA U AEWCTBUA
(bespencrene) koToporo oBXanykTcsi, BO3NoOXeHa (yHKUMS NO npeaocTaBneHuto
COOTBETCTBYIOLMX MyHUUMNAnNbHbIX Yycnyr B nonHoMm obbeme B nopsake,
onpegeneHHom Yactbto 1.3 ctaten 16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeaoCTaBNeHUN MyHULMNANbHOW yCnyru
nnaTtbl, He nNpPeagyCMOTPEHHOW HOPMAaTUBHbLIMU NpaBoBbiMM aktamu Poccuiickon
®epepaumn, HOpMaTUBHbIMM npaBoBbiMM aktamum Pecnybnuku TartapcraH,
MyHUUUNanbHbIMX NPaBOBbLIMWU aKTaMu;

7) OTKa3 opraHa, NpefoCTaBnAoLWero MyHUUUnanbHy ycnyry, 4OMKHOCTHOMO
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nvua opraxa, NpeaoCcTaBnALWEro MyHULMNanbHY yenyry, MHOroyHKUUOHaNbLHOro
LeHTpa, paboTHuka MHOroPYHKUMOHANBLHOrO LUeHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 GepepanbHoro 3akoHa Ne 210-d3, unu ux
paboTHUKOB B MCNpaBneHUn AOMyLUEHHbIX UMW ONeYvyaToK U OLUMBOK B BblAAHHBLIX B
pesynbTare NpeaocTaBneHna MyHULUNanbHOW yernyrm AOKyMeHTax nubo HapylueHue
YCTaHOBMIEHHOIO CpoKa Takux wucnpasneHuin. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanosaHuWe 3asBUTENEM pelueHWit u aencTeuin (6esgenctsus)
MHOTO(PYHKUMOHANbHOrO  LEeHTpa, paboTHMKA MHOroyHKUMOHANLHOrO LeHTpa
BO3MOXHO B ciny4yae, ecnn Ha MHOroyHKLUMOHANbHbIA LEHTP, PeLUeHUs U AeinCcTBus
(bespencTeme) KoTOporo 06GXanyloTCsA, BO3NOXEHA (YHKUMUA MO NPeaocTaBheHuio
COOTBETCTBYWOLUMX MyHULUUNAnNbHbIX Yycnyr B NONMHOM of6beme B nopsiake,
onpeaeneHHom YacTtbio 1.3 ctatbm 16 GepgepansHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka unu nopsiaka Bblgayu AOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnss MyHULMNanbHOM yCnyru;

9) npuocTaHoBNEHMe npeaoCTaBMNEHUS MyHUUMNANbHOW YCRyru, ecnu
OCHOBaHWs NPWOCTAHOBMNEHUA He NpeaycMOoTpeHbl (heaepanbHbIMU 3aKoHaMKU U
NPUHATLIMA B COOTBETCTBUM C HUMWU WHBIMW HOPMaTUBHbLIMW MPaBOBLIMW aKTamMu
Poccuiickon ®epepauun, 3akoHaMuM U UHLIMU HOPMAaTUBHBLIMW NPaABOBLIMU aKTaMK
Pecnybnukn TartapctaH, MyHUUMNANbHbLIMU NPaBOBbLIMM akTamu. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pELLEHUA ¢
aencteui (6espeicTBus) MHOroyHKLUNOHANbLHOro LUeHTpa, paboTHuka
MHOroyHKUNOHANLHOro ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOMYHKLUMOHAmNbHbLIA LUEHTP, pelleHns U aeincteus (GespercTene) KoToporo
obxanylTcsi, BO3NOXeHa QYHKUMS MO MPEAOCTaBIIEHUID COOTBETCTBYIOLUX
MyHUUMNanbHbIX ycrnyr B nonHoM obbeme B nopsigke, onpeaeneHHom yacteio 1.3
ctaTtbu 16 ®epnepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENA NpU NPEAOCTABNEHUUM MYHULMNANbLHON YCnyru
AOKYMEHTOB Unu uHdopMaLuun, oTcyTcTBue u (UnNu) HEAOCTOBEPHOCTb KOTOPLIX HE
yKasbiBanucb Npu nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX
ANs  nNpefocTaBneHus  MyHuuunanbHoW ycnyru, nubo B  npeaocTaBneHuu
MYHULMNANbHON YCNyru, 3a UCKNIOYEHUEM CrnyyYaeB, NPeayCMOTPEHHbIX NMYHKTOM 4
yactTmh 1 cratem 7 PepepanbHoro 3akoHa Ne 210-903. B ykasaHHOM cnyyae
pocypebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pELLUEHUA U OEACTBUM
(6espencreus) MHOroyHKLMOHANbHOro LueHTpa, paboTHuka MHOro-
PYHKLUMOHANBLHOrO LEeHTpPa BO3MOXHO B Crny4yae, ecnv Ha MHOrodyHKUMOHanbHbIV
LUEHTp, pelweHus un peincteus (6esgeinctene) KOTOporo obxanyrTcsi, BO3NOXEeHa
byHKUMS NO NPeAoCTaBNEHUIO COOTBETCTBYIOLUMX MYHULMUNAMNbHBLIX YCNYr B NOMIHOM
obbeme B nopsgke, onpeaeneHHoM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-03.

5.2. XXanoba nopaetcs B nucbMeHHOW opme Ha BGymaxHOM HocuTene, B
9NEeKTPOHHOW opmMe B OpraH, nNpPeaoCTaBnALINA  MyHULUNANbHYK ycnyry,
MHOroyHKLUNOHanNbHbIA LEHTP Nubo B COOTBETCTBYIOLUMIA OpraH rocyaapCTBEHHOMN
BMNacTu, SBNAOLWWACA yvpeauTenem MHOroyHKUMOHanNbHOro ueHtpa (panee -
yypeautens MHOropyHKUMOHANbHOrO LUEHTpa), a Takke B oOpraHusauum,
npeaycMOTpeHHble 4YacTbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-93.
Xanobbl Ha pelweHus u pgencteus (OesgencTeme) pykoBoAUTENs OpraHa,
NPEeAOCTaBNALWEro MyHUUMNANbHYKO YCNyry, nogailTCA B BbILLUECTOALUUA opraH
(npu  ero Hanuuuu) nubo B cnyd4ae ero OTCYTCTBMA paccMmaTpuBaloTcs
HEenocpeaCcTBEHHO PYKOBOAUTENEM OpraHa, NpeAoCTaBMSOWEro MyHULMNAanbHy
ycnyry. Xanobbl Ha peweHus u geuncteus  (Gespgencteue) paboTHMKa
MHOroyHKLUMOHANbLHOro LUeHTpa nogaroTcs pyKoBOAUTENIO aToro
MHOrodyHKUMoHanbHoro ueHtpa. XXanobbl Ha pewexus n geincrena (bespencraune)
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MHOrOYHKLMOHANbHOrO UEHTpa NOAAKTCS y4peauTentd MHOrodyHKUUOHANbHOro
UeHTpa unu AOMKHOCTHOMY fuuy, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM MNPaBOBbIM
aktom Pecnybnukn Tatapcrad. XXanobel Ha pewenus u gencteua (besgencreue)
paboTHUKOB OpraHu3auui, NpeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro
3akoHa Ne 210-®3, nogatoTca pyKoBOAUTENSIM 3TUX OpraHu3auui.

YKanoba Ha peweHus n gencteus (besgencrene) opraHa, npefocTasnaoLwero
MYHULMNAnNbHYK  ycnyry, [OOMKHOCTHOrO nuua opraHa, npefocTasBnsaioLlero
MYHUUMMANbHYIO YCNyry, MyHUUMNANbHOrO CRyXallero, pykoBOAUTENs opraHa,
NPeaoCTaBNAWEro MyHULUMNANbHYIO yCnyry, MoxeT ObiTb HanpasneHa no nouyTe,
yepe3 MHOroyHKUMOHANbHbLIW LEHTP, C WCNONb30BaHWEM WHPOPMALMOHHO-
TenekoMMyHUKauuoHHou cetn «WHTepHeT», calTta opraHa, npegocTasnsaioLliero
MyHuuunanoHyto ycnyry, EauHoro noptana nubo PecnybnukaHckoro noprtana,
UHGPOPMAUMOHHON cucTembl gocyaebHoro obxanoBaHus, a Tawkke MoXeT ObiTb
NPUHATA Npu nu4HOM npueme 3assutensa. XKanoba Ha pelweHua U AencTeua
(6espenctaue) MHOrogyHKUNOHANLHOro LUeHTpa, paboTHuka
MHOrOOYHKLUMOHANbHOrO UeHTpa MoxeT OblTb HanpaeneHa Mo noyte, C
UCNONb30BaHUEM UMH(OPMALMUOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTEepHeT»,
oduumanbHoro camta MHOroyHKUMOHANbLHOro ueHtpa, EauvHoro noprana nubo
PecnybnukaHckoro noprana, UHOPMALNOHHON cuctembl  gocyaebHoro
obxanoBaHus, a TaKke MOXEeT ObiTb NPUHATA NPU NUYHOM NpUeme 3asBuUTens.
YKanoba Ha pelseHusa u gewncteua (besgencrene) opraHusauui, nNpegycMoTpPeHHbIX
yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-®3, a Takke ux paboTHUKOB
MOXeT ObiTb HanpaeneHa no no4vte, C UCNOMb3oBaHUEM WHGOPMALMOHHO-
TENeKOMMyHUKaUMoHHOW  ceTn  «WHTepHeT», oduumanbHbix CanToB  3TUX
opranusauun, EauHoro noptana nu6o PecnybnukaHckoro noprana, a Takke MOXeT
ObITb NPUHATA NPU NTMYHOM NpUEME 3aABUTENS.

5.3. XXanoba pomkHa cogepxarb:

1) HauMeHoBaHWe opraHa, nNpeaoCTaBnALWEro MyHULUUNANbHYKO YCnyry,
[IOMKHOCTHOrO Nuua opraHa, NpPeaocTaBnAloWero MyHuuunanbHy ycnyry, nubo
MYHULMNANbHOMO CNyXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykoBoauTens u
(unu) paboTHUKa, opraHu3auuin, npeaycMOTpeHHbIXx uYacTtblo 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-93, ux pykosogutenen u (unv) paboTHUKOB, peLLeHns
n gencrteus (6espencTeme) KOTopblx obxanyoTes;

2) hamunuio, UMsA, OTYECTBO (NocneaHee - NpyU Hanuyuu), CBeeHUa 0 MecTe
XUTenbCcTBa 3asButensa - uauyeckoro nuua nubo HauMeHoBaHwe, CBeAeHUs O
MECTE HaxOXAEHUA 3asBUTENSA - PUAMYECKOrO Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MOYTbl (MPWU Hanuuuu) w
NOYTOBbLI agpec, No KOTOPbIM AOMKEH ObiTb HANpaBneH OTBET 3aABUTENIO,

3) ceBeaeHua 06 obxanyembix peweHusx u aeucTeusx (besgencreun) opraxa,
NPeaoCTaBNAOWEro  MyHULUMNAnNbHY ycnyry, [AOSMKHOCTHOrO nuua oprasa,
NPEAOCTaBNAIOWEro MyHULMNAnNbHy0 ycnyry, nubo MyHuMUUnanbHOro cnyxauwero,
MHOrO(PYHKUMOHANbLHOrO LeHTpa, paboTHUKa MHOroyHKUMOHANLHOIO LEHTPa,
opraHusauui, npegycMoTpeHHbix 4vactbto 1.1 ctatbu 16 degepanbHOro 3akoHa
Ne 210-93, ux paboTHUKOB;

4) poBoAbl, HA OCHOBAHUWU KOTOPbIX 3aABUTENb HE COrMaceH C pelueHuemM u
neuncteuem (6esgencTemem) opraHa, nNpefocTaBnsaowero MyHUUUnanbHy ycnyry,
AOMKHOCTHOrO NUuA opraHa, NPeAoCTaBNAWEro MyHuUunanbHyilo ycnyry, nubo
MYHULMNANbHOrO  CRyXawlero, MHOroyHKUMOHanNbHOro UeHTpa, paboTHuKa
MHOrOMYHKLUMOHANbLHOMO LEHTpa, OpraHusauuii, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-®3, ux paboTHukos. 3assutenem moryTt
OblTb NpeacTaBneHbl  AOKYMEHTbl (Mpu  Hanuuuu), noATeBepxaaroLive AoBoAbI
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3asButens, nubo nx konuu.

5.4. lNocTtynuBwasa »anoba noanexuT perucTpauun B CPOK HE nosaHee
paboyero gHsA, crneayowero 3a AHeM NOCTyNNeHus.

5.5. YXanob6a, noctynuewas B opraH, NpefocTaBnAloWUin MyHULMNANbHYO
ycnyry, MHOroyHKUMOHAmNbHbI LUEHTP, Yy4YpeauTentd MHOroyHKLWOHanNLHoro
LUEeHTpa, B opraHusauun, npegycMmoTpeHHble YacTtblo 1.1 ctaten 16 ®egepanbHoro
3akoHa Ne 210-®3, nubo BbiLECTOAWMA opraH (Npu ero Hanuyuu), NoANEXuUT
pPaccMOTPEHUIO B TEYEHWE NATHaguatu pabounx AHEeW co AHA ee perncrpauuu, a B
cny4ae obxanoBaHus 0TKasa opraHa, NpeaoCTaBnsoLWero MyHuUMnanbHyo ycnyry,
MHOTOMYHKLUMOHANbHOTO LEHTpa, OpraHu3auvin, npeaycMOTPeHHbIX 4acTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-O3, B npueme OOKYMEHTOB Yy 3asBUTENS
nnbo B UCNpaBneHun JonyLEHHbIX OneYaTok n ownbok unu B cnyyae obxanosaHus
HapyLLUEHWSI YCTAHOBMEHHOrO CpoKa Takux UCNpaBneHuit - B Te4eHne nNatn pabounx
AHEWN CO [iHA ee perncTpauuu.

56. o pesynbTatam pacCMOTPEHUA >Xanobbl MNPUHUMAETCA O[HO U3
cnegyrowmnx peLleHui:

1) xanoba yaoBneTBOpPSieTCA, B TOM 4ucne B (PopMe OTMEHbl MPUHATOrO
PELWEHUsl, UCNpaBneHUss [AONyLEHHbIX OneyaTtok WM owubok B BblAaHHbIX B
pesynbTate npeaocTaBneHus MyHUUMNanbHOW Yycnyru [AOKyMeHTax, Bo3spaTta
3aABUTENI0  [OEHEeXHbIX CPeACTB, B3WUMaHWe KOTOpbIX He MNpefyCMOTPEHO
HOPMaTUBHbIMW nNpaBoBbiIMW akTtamu Poccuiickon dPepepauun, HOPMaATUBHLIMU
npaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHUUMnanbHbIMU NPaBoOBbIMU aKkTaMmu;

2) B yAOBNETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee AHs, cnepylouwero 3a AHEM NPUHATUA peLUueHUs, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3aABUTENIO B NUCbMEHHOW (DOPME U MO XEeNaHuio 3anBUTENs B
3NEeKTPOHHOW (hbopme HanpaenseTca MOTUBUPOBAHHbLIA OTBET O pesynbrartax
paccMOoTpeHUs xanobbl.

5.7. B cnyyae npusHaHus xanobbl nognexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENI0 O pesynbTaTax paccMoTpeHus xanobbl paetca wuHdopmauus o
OEVCTBUSAX, OCYLLECTBNSEMbIX OpraHoMm, npefoCcTaBnsAloWnUM MyHULUNaNbHY0
ycnyry, MHOroyHKUMOHanNbHbIM LEHTpOM nnMbo opraHusauuen, npeaycMoTpeHHOW
yacteto 1.1 cratem 16 depgepanbHoro 3akoHa Ne 210-®3, B uensx
He3aMegnNUTENbHOrO  YCTPaAHEHUs  BbISIBMIEHHbIX HapylweHuh npu  OKasaHuu
MYHULUMNANbHOW yCnyrn, a Takke TMNPUHOCATCA WU3BUMHEHUS 3a [OCTaBfIEHHbIE
HeypobcTBa M ykasbliBaeTcs WHGOpMauUUs O [anbHenwux AencTBusx, KoTopble
HeobXxoaAnMO COBEPLUMTL 3aSBUTENIO B LENSAX NONYYEHUA MyHULUNANbHOW yCnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexailein yOoBNEeTBOPEHWU B
oTBeTe 3asBWATEND O  pesynbTatax paccMoTpeHus  xanobbl  gawoTtes
apryMEHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATOrO pPEeLUeHUsA, a Takke
nHdopmauusi o nopsake o6kanoBaHUs NPUHATONO PeLUEHUS.

5.9. B cnyyae yctaHoBneHus B XoAe MMM MO pesynbTataMm pacCMOTPEHUSs
Xanobbl NPuU3HaKoB CcoOCTaBa aAMUHUCTPATUBHOrO  NpaBOHapylleHusa  unu
NPecTynneHns [AOMMKHOCTHOE nuuUo, paboTHUK, HaAeneHHble MNOMHOMOYUSMU Mo
PacCMOTPEHMIO Kanob, HesameanuTenbHO HanpasBnAT UMEKLWNECA MaTepuanbl B

OpraHbl NPOKypaTypbl.

W.0. 3amectuTens pykosoauTens

NCNOMHUTENBHOrO KOMUTETA paoHa / / ¥ /

Nno 3KOHOMMUKE </ // y ¢ A.A. AmaneTanHoB
J //

/(\’// / /
. L/
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MpunoxeHue Ne 1

K aAMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHnss MyHULMNanbHOM ycnyru
MO 3aKMOYEHUIO AONONHUTENBHOIO
cornalleHus 0 BHECEHUU U3MEHEHUI B
[I0roBOp apeHAbl, B 4OrOBOP
6e3Bo3me34HOro NonbL30BaHUA
MyHULMNANbHBIM UMYLLECTBOM

®dopma

[ononHutensHoe cornatueHune Ne
O BHECEHUU U3MEHEHWIA B LOrOBOP

MyHULMNANbHbIM UMYLLIECTBOM OT « » 20 r. Ne
r. ANnbMeTbLEeBCK « _» 20 .
«CtopoHa Ne 1» , MHH/ OI'PH, nmeHyembin B
AanbHenwem « », B nuuye , C OAHON CTOPOHbI,
n «CtopoHa Ne 2» , WHH/ OrPH, umeHnyembin B
DanbHEenWem « », B nuue
C [ApYyroh CTOPOHbI, Y4YuTbIBas ,  3aKnyunm

HacTosLlee AONOMHUTENbHOE CornalleHne O HWXKecneayrLwem:
1. BHecTu cnepyowme nameHeHus
2. Hacrosiwee pononHuTenbHoe COrnaweHwe BCTynaeT B CUNly C MOMEHTa ero
noanucaHus.

3. HacTosiwiee cornalieHne CoCTaBneHo B 2-X 3K3eMNnspa, UMEKLWUX OAUHAKOBYIO
IOPUANYECKYIO CUNY NO OAHOMY ANA KaXAO0W U3 CTOPOH, OAWH U3 KOTOPbIX XPaHUTCA Y
«CTOopoHbl N2 1», oanH — y «CTopoHbl N2 2».

Moanucu cTopoH:

«CTtopoHa Ne 1»: «CTtopoHa Ne 2»:

/ / / /
nognuce (m/n) pacwugposka nognucek (m/n) pacwmgpoBka
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MpunoxeHue Ne 2

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTasneHns MyHUUMNanbHoW| ycnyri no
3aKMYeHNI0 AONONHUTENBHOIO CornalleHus
O BHECEHWUN U3MEHEHUIA B 4OTOBOP apeH[bl,
B Aorosop 6e3803Me34HOro Nonb3oBaHUA
MyHULMNANbHbIM UMYLLECTBOM

dopma

(Bnank Komuteta)

Komy:

KoHTakTHbIe faHHble:

Mpeacrasurens:

KOHTakTHble AaHHble
npeacraBuTens:

PEWEHWUE
06 oTkase B NnpefoCTaBNeHUN MyHULMNANbHOW YCNYr Mo 3aK4YEeHUIo
AONOMNHUTENBHOIO CornalleHusi 0 BHECEHUM U3MEHEHWUI B AOrOBOP apeHabl, B
Aorosop 6e3803Me34HOro NONb30BAHUA MyHULMNANbHBIM UMYLLIECTBOM
oT Ne

PaccmoTtpes Bawe 3asBnenue ot Ne n
npunaraembie K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6
OoTKase 3aKni4yeHUss LOMOMHUTENbHOrO COrnalleHUss O BHECEHUU U3MEHEHUN B
AOroBop apeHabl, B pAoroBop ©e3BO3Me34HOro MOMb3oBaHUA MyHUUMNANbHBIM
UMYLLIECTBOM NO CNeayoLWmUM OCHOBaAHUAM:

1.

2

[ononHutenbHas nHdopmauus:

Bbl BipaBe NnoBTOPHO 06paTUTLCA B YNONTHOMOYEHHbI OpraH C 3asBMNeHUeM o
npeaocTaBneHnn ycnyru nocne ycTpaHeHus ykasaHHbIX HapyLUEeHWUN.

HaHHbld OoTka3 MoxeT ObiTb obxanoBaH B pocyaebHoM nopsake nytem
HanpasneHus xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.




HomkHocTHoe nuuyo (PUNO)

32

Ceenenus 06 3/IEKTPOHHOM NOAMKUCH |

(noanucb YyNoNHOMOYEHHOro
AOMKHOCTHOrO N1La opraHa)
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MpunoxeHune Ne 3
K aAMUHUCTPATUBHOMY pernamMmeHTy
NPeAoCTaBNeHns MyHUUMNanbHOM ycnyru no
3aKIMYEHUI0 AONONHUTENBHOrO CornalleHus
0 BHECEHUMN U3MEHEHUI B [OrOBOP apeHabl,
B forosop 6e3803mMe34HOro Nonb3oBaHUs,
MyHULMNANbHbIM UMYLLIECTBOM

dopma

(Bnank Komuteta)

Komy:

KoHTakTHbIE AaHHbIE:

MpepcrasuTtens:

KoHTakTHble faHHble
npeacrasuTens:

PELLEHUE
06 oTkase B npueme JOKyYMEHTOB, HeobxoaumbIX Ans npenocraBneHunsa
MYHULUNANbHOW YCNyru no 3aKMOYeHUI0 4ONONMHUTENBHOIO CornalleHnss 0 BHECEHUM
W3MEHEHU B OrOBOp apeHabl, B [orosop 6e3B803Me34HOro Nonb3oBaHus
MyHUUMnanbHbIM UMYLLIECTBOM

oT Ne
PaccmoTtpes Bawe 3asBnenue ot Ne 7
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHbIM OpraHom

NPUHATO
peweHne o6 oTkase B nNpueme [OKYMEHTOB, HEOOXOAUMbIX ANs 3aKnioYeHUs
[AOMNOMNHUTENbLHOrO COrMalleHNnss O BHECEHWUM W3MEHEHWW B [OroBOp apeHAabl, B
forosop 6e3BO3ME3OQHOr0  NOMb30BAHUS  MyHULMMNANbHLIM -~ MMYLLECTBOM MO
cneayloLmnM OCHOBAHUSIM:

1

2.

Pa3bsicHeHWe NpuYnH oTKasa:

HononHutenbHas nHopmauums:

Bbl BnpaBe noBTOpPHO 06paTUTLCS B YNONMHOMOYEHHbI OpraH ¢ 3asBlEHUEM O
NPeA0CTaBNEeHNN YCNyru Nocne yCTpaHeHUs YKasaHHbIX HapyLUEeHWNA.
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[JaHHbli OoTKa3 MoxeT ObiTb obxanosaH B AocyaebHOM nopsgake nyTem
HanpaBneHus xanobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

Ceeznenus 06 31€KTPOHHOM NOAMUCH

HomxkHocTHoe nuuo (PUNO)

(I'IOAI'I UCb YNOJTHOMOYEHHOro
AOJDKHOCTHOrO nuua



MpunoxeHue Ne 4
K aQMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHns MyHULMNanbHoOM ycnyru no
3aKITI04EHUIO [ONOMHUTENBHOMO CornaLleHus
0 BHECEHWN U3MEHEHWIN B OrOBOP apeHab,
B AoroBop 6€3B03Me34HOro Nonb30BaHUS
MyHULMNAnbHbIM UMYLLECTBOM

dopma

B

(HaumeHOBaHWe opraHa MEeCTHOro
camoynpaBneHus)

oT

(nanee - 3asBuTeEnND)
(Ans ropuagnyeckux nuy - nonHoe
HauMeHoBaHue, OpraHn3aunoHHO-NpaBoBas
dopma, cBeeHust 0 rocyjlapCTBEHHOM
perucTpauuu; Ans puandeckux nuy - ammnus,
UMSsi, OTYECTBO, NACMNOPTHbIE AAHHbIE,
perncTpauunio no MecTy XutenbcTea, Tenedgon)

3AABIIEHUE
0 3aKn4YeHUN [ONONHUTENBHOMO CornalleHns 0 BHECeHUM U3MEHEHWI B OrOBOP
apeHApl, B 40roBop 6€3803Me3HOro NoNb3oBaHUA MyHULMNANbHBIM UMYLLECTBOM

Mpowy BHECTM W3MEHeHMs B  [OroBop
MYHAUUNANbHOTO  MMYyLLECTBa: MyHULMNanbHbiA  pauoH  (FOPOACKOW  OKpYyr),
HaceneHHbIn  NYyHKT yn. A.
B CBA3U (YKa3aTb NpUYnHY):

K 3asBneHuto npunaraoTcs cneayowme 4OKYMEHTbI:

1.

2.

3

PesynbTat npeaoctaBneHns MyHULUNanbHOW yCryry, NpoLly NpeaocTaBuTh:

l:l B NUYHLIA KabuHeT MopTana rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr
Pecnybnukn TaTtapcrah;

D B MHOrO(yHKLUMOHANbHOM LieHTpe NpeaoCcTaBneHust rocyAapCTBEHHbIX U
MyHULUnaneHeIx yenyr Pecnybnuku TaTtapcran;

B Komutere.

(naTa) (nognuce) (©.1.0))
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Mpunoxenue Ne 5

K aAMUHUCTPaTUBHOMY pernameHTy
NpeaoCcTaBnNeHns MyHULMNanbHOW yCnyru no
3aKMYeHN0 AONONHUTENBHOrO CornatleHus
0 BHECEHWUN U3MEHEHUIA B JOTOBOP apeHabl,
B AOroBop 6e3803Me34HOro Nonb3oBaHUA
MyHULMNAnbHbIM UMYLLIECTBOM

Pykosogurtenio

OT:

3AABIIEHUE
06 ucnpaBneHun TeXHNYECKoU oLIMBKK

Coobuyato 06 owmbke, AONYLUEHHOW| NPU OKa3aHUU MyHULMNANbLHOW YCNyr No
3aKNI0YEHUI0 [OMONHUTENBHOMO COMMAaLLEHU O BHECEHWM W3MEHEHWA B [0roBop

apeHabl, B 4orosop 6e3803Me3aHOro Nonb3oBaHUs MyHULMNANbHbIM UMYLLECTBOM
3anucaHo:

MpaBunbHble cBEAEHUS:

Mpowy wucnpaBuTb OONYLWIEHHYKD TEeXHWYECKYd OwubKy U BHECTU
COOTBETCTBYIOLUME  U3MEHEHW B  [OOKYMEHT, SABNAIOWMWACH  pe3ynbTaToMm
MYHULMUNANbHOW YCNYTW.

Mpunarato cnegyrowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHaTua peweHus o6 OTKNOHeHUW 3asBneHuss 06 ucnpasneHuu
TEXHUYECKOM OLNOKKU NpOoLLY HaNpaBuTb TaKoe peLLeHune:

nocpeacTBOM OTNPaBneHUss 3NEeKTPOHHOrO [OKyMeHTa Ha agpec E-
mail: :

B BUAE 3aBEpPEHHON Konuu Ha ByMaxkHOM HOCUTENe NOYTOBLIM OTNpaBneHuemM
no agpecy: :

Hactoswum noarteBepxpalw: CBEAeHUs, BKIIOYEHHbIE B 3asBreHue,
OTHOCALUMECA K MOEW INUYHOCTU W nNpeacTaBnsieMoMy MHOK nuuy, a Taikke
BHECEHHbIE MHOK HWXE, [OOCTOBEepPHbl. [OKYMEHTbl (KOnuW  OOKYMEHTOB),
NPUNOXEHHbIE K 3asBNEHU0, COOTBETCTBYIOT TpeboBaHUAM, YCTaHOBMNEHHbIM
3akoHogatenoctBoM Poccuitckon ®depepauuu, Ha MOMEHT npeacTaBneHus
3asBnNeHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U COAEpXaT AOCTOBEPHbIE CBEAEHUS.

)

(
(parta) (nognuce) (®.1.0))




